[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

AOMWHUCTPALIMA MYHULIUNAJIBHOTO OBPA3OBAHUA
FOPOACKOIO OKPYTA "CbIKTbIBKAP"

NOCTAHOBJ/IEHUE
oT 29 okTAbGpa 2014 r. N 10/4110

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
MYHULUMNANBHOW YCNYTU "NPEAOCTABNEHUE UHOOPMALMU O6 OBbEKTAX
HEABUXMUMOTIO UMYLLECTBA, HAXOAALEroca B MYHULIMNANIbHOW
COBCTBEHHOCTU MO IO "CbIKTbIBKAP" U NPEAHASHAYEHHOIO
ANA COAYN B APEHAY"

CrMCOK M3MEHSAIOLLMX LOKYMEHTOB
(B peq. MocTaHoBNEHMIA aaMUHUCTPaLMK MO ropoackoro okpyra "CbiKTbiBKap"
o1 31.07.2015 N 7/2554 (pea. 12.10.2015), ot 09.02.2016 N 2/250,
o1 04.09.2017 N 9/2995, ot 16.01.2018 N 1/114, ot 30.01.2018 N 1/275,
o1 25.05.2018 N 5/1356, o7 19.11.2018 N 11/3045, o1 28.05.2019 N 5/1540,
07 25.12.2019 N 12/3850, o1 24.11.2020 N 11/2850, ot 17.01.2023 N 1/122,
o1 14.03.2023 N 3/849)

PykoBogcTBysice ®enepanbHbiM 3akoHOM Poccuiickoint ®epgepaummn ot 27.07.2010 N 210-d3 "06
OpraHM3aunu NPeaoCTaBAEHUA TOCYAAPCTBEHHbIX WU MyHUUMNaNbHbIX yeayr", cr. 44 Yctaa MO IO
"CbIKTbIBKap", noctaHoBneHnem agmuHuctpaumm MO FO "CbikTbiBKap" ot 16.06.2014 N 6/2044 "06
yTBepaeHUn  lNopAagKa  paspaboTKM M yTBEPKAEHWA  agMUHUCTPATUBHbLIX  PEr1amMeHTOB
npeaocTaBAeHUA MYHUUMNANbHbIX YCAyr agMuHucTpaumeit MO IO "CbikTbiBKap", agMnHUCTpauma MO
IO "CbIKTbIBKap" NOCTaHOBAAET:

1. YTBEpPAUTb AAMWMHWUCTPATUMBHbLIA pernameHT NpPenoCTaBAEHUMA MYHUUMNANbHOW  ycayru
"MpepnoctasneHne wuHbopmaumm 06 o06bEKTax HeABMMKMMOIO MMYLLECTBA, HaxoasAweroca B
MyHUUMNanbHon cobctBeHHocT MO O "CbIKTbiBKap" M npeAHa3HayeHHoOro Ana caayn B apeHay”
COrNAacHO NPUIOXKEHWIO K HAaCTOALLEMY MOCTAaHOBAEHMIO.

2. PasmecTUTb aAMMHUCTPATUBHBIN pernameHT NPesoCTaBAEHUA MYHULMNANbHOW  yCayru
"MpepoctaBneHne uHPopmaumm 06 o0O6beKTax HEeABUKMMONO MMYLLECTBA, HaxoasAlerocs B
MyHUUMNanbHon cobctBeHHoCTM MO O "CbIKTbiBKap" M npeaHasHa4YeHHOro 4a c4aduun B apeHay" B
lfocypapcTBeHHOM MHpoOpMauMoHHON cucTeme Pecnybanmkm Komum "PeecTp rocydapCTBEHHbIX M
MYHULMNANbHbIX yeayr (GyHKLmMi) Pecnybanku Komun".

3. Mpu3HaTb YTPATMBLUMMM CUAY NOCTAHOBAEHMA aamMuHUcTpauum MO TO "CbiKTbiBKap" oT
02.07.2012 N 7/2301 "O6 yTBepAeHUN aAMUHUCTPATUBHOIO perfnameHTa npeaocTasieHus
MYHUUMNANbHOM yCAyrM no npegoctasneHuio MHdopmaumm 06 obbeKTax HeaBUMKMMOro MMYLLECTBA,
Haxo4AWMXCA B COBCTBEHHOCTM MyHMUMMNANbHOIO 06pasoBaHMA ropoackoro okpyra "CbIKTbiBKap" U
npefHasHavyeHHbIX Ana caaun B apeHay"; ot 09.09.2013 N 9/3532 "O BHeceHWW WU3MEHEHUI B
NPUIOXKEHNE K MOCTaHOBAEHUIO agMuHuUcTpaumm MO O "CbiktbiBkap" oT 02.07.2012 N 7/2301 "06
YTBEPKAEHUN AOMUHUCTPATUBHOIO pPEernameHTa npefocTaBNeHMA  MYHWUMMAAbHOM  yCayrm no
npefocTaBneHN0  UHPOpMAUMM 06 O0ObEKTAX HEABUMMKMMOIO WMMYLLECTBA, Haxogsaweroca B
MyHUUMNanbHon cobectBeHHOoCT MO O "CbIKTbIBKap" 1 npeAHa3HaYeHHOro A8 caayun B apeHay'.

4. HacTtoAuwee nocTtaHOBAEHWeE BCTyMNaeT B CUJY CO AHA ero od)wu,maanoro OI'Iy6}'IMKOBaHMFI.

5. KOHTpOI’Ib 3a UCNOJIHEHMEM HaACTOALWLEro NOCTAaHOBJ/IEHMA BO3JIOXKUTb HA 3aMeCTUTENIA TNaBbl
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agMmuHucTpaunm MO IO "CoikTbiBKap" XosanHosy H.C.

Fnasa agMmuHUCTpaLmn
M.NO3EEB

MpunnoxkeHue

K MocTaHoBNEHUIO

agMuHucTpaumm MO IO "CbIKTbiBKap"
OT 29 oKTABpAa 2014 r. N 10/4110

AAMUHUCTPATUBHbINA PETNAMEHT
NPEAQOCTABNEHUA MYHULMNANIBHOW YCNYTU "NPEAOCTAB/IEHUE
MHOOPMALIMMN OB OBBEKTAX HEAABUXKUMOIO UMYLLECTBA, HAXOAALLEFOCA
B MYHULIUNA/IbHOA COBCTBEHHOCTU MO IO "CbIKTbIBKAP"
M NPEAHA3SHAYEHHOIO ANnA CAAYU B APEHAY"

CrMCOK M3MEHSAIOLLMX LOKYMEHTOB
(B peq. MocTaHoBNEHMIA aaMmMHUCTPauuK MO ropoackoro okpyra "CbiKTbiBKap"
o1 31.07.2015 N 7/2554 (pea. 12.10.2015), ot 09.02.2016 N 2/250,
o1 04.09.2017 N 9/2995, ot 16.01.2018 N 1/114, ot 30.01.2018 N 1/275,
o1 25.05.2018 N 5/1356, o1 19.11.2018 N 11/3045, o1 28.05.2019 N 5/1540,
o7 25.12.2019 N 12/3850, o1 24.11.2020 N 11/2850, ot 17.01.2023 N 1/122,
o1 14.03.2023 N 3/849)

l. O6bwme nonoxkeHma

1.1. Npeamet perynnpoBaHuA agMUHUCTPATUBHOrO pernameHTa.

AOMWHUCTPATUBHBIA  pernameHT NpefocTaBAeHUs  MyHWUMNanbHOM  ycayrm  (panee -
aAMWHUCTPATUBHbLIA pernameHT) '"lMpegocTaBneHne wHPopmaumm o6 o06beKTax HeaBUKMMOro
MMYLLECTBA, HaxodswerocA B MyHMUMNanbHoW cobcTBeHHocT MO TO  "CbiKTbiBKap" w
npegHasHayeHHOro ANa caauv B apeHay" (Janee - MyHMUMNanbHaa ycayra) onpeaenser NOPAAOK,
CPOKM M NOCNeAoBaTe/IbHOCTb AeUCTBUIN (aAMMHUCTPATUBHLIX NpoLeayp) KOMUTETa NO ynpaB/ieHuto
MYHULUMNANbHBbIM MMYLLECTBOM aamuHucTpaumm MO TO "CoikTbiBKap" (manee - agmuHuUcTpaums),
MYHMUMNANbHOTO Bloa)eTHOro yuperkaeHua "TopoacKol  MHGOPMALMOHHO-KOMMYHUKALMOHHbIN
ueHTp" (manee - MBY "MMKL"), MHOrodyHKUMOHANbHbIX LLEHTPOB NPEAOCTaBNEeHUA rOCYAaPCTBEHHbIX U
MYHUUMNANbHLIX ycayr (aanee - MO®L), dopmbl KOHTPOAA 33 MCMOJAHEHMEM aAMMHUCTPATUBHOIO
pernameHTa,  OTBETCTBEHHOCTb  AO/IKHOCTHbIX /AL, agMMHUCTPaUMKW,  NpPeaoCTaBAAOWMX
MYHULMNANbHYIO YCAYTy, 3a HecobaloaeHne MM TpeboBaHMI aAMUHUCTPATUBHOIO pernameHTa npu
BbINO/HEHUM aAMUHUCTPATUBHBIX Npoueayp (4encTeuit), Nnopsaaok 06KanoBaHUA peLleHnin U AencTBui
(be3nencTBuA) opraHa, NpPenoCTaBAAIOWEr0 MYHULMNAJAbHYIO YCAYry, a TaKMKe [O/IKHOCTHbIX /UL,
MYHULIMNANbHbBIX CAYXKALMX.

HactoAawuii  agMWHUCTPATUBHLIM  pernameHT  paspaboTaH B UenAX  ynopagoyeHus
aAMWHUCTPATUBHbIX NPOLEAYP WU agMUHUCTPATUBHbBIX AEWCTBUM, NMOBbLILLEHWA KaYecTBa NpesoCTaB/ieHns
M AOCTYMHOCTM MYHUUMMANbHOM YCAyrK, YCTPaHEeHWA W3ObITOYHbIX JOEeNCTBUIA U M3BbITOYHBIX
aAMWHUCTPATUBHbIX NPOLEAYP, COKPALLEHUA KOIMYECTBa SOKYMEHTOB, NPeACTaBAsAeMbIX 3aABUTENAMM
ANA NONYYEHUA MYHUUMNANBHOM YCAYTU, NPUMEHEHUA HOBbIX ONTUMMU3UPOBAHHbLIX GOPM AOKYMEHTOB,
CHV}KEHMA KOAMYecTBa B3aMMOAEWCTBUIA 3aABUTENEN C AONKHOCTHbIMM NIMLAMMK, COKPALLEHMUA CPOKa
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npeaocTaBAeHMA MyHULMNANAbHOW YCAYTU, @ TaKKe CPOKOB MCMNOHEHUA OTAE/bHbIX aAMUHUCTPATUBHbIX
npoueayp ¥ agMUHUCTPATUBHBIX AEWCTBUIA B paMKax MpeaocTaBAeHUs MYHUUMMAAbHOM YCAyrK, ecau
3TO He NPOTMBOPEYUNT AeMNCTBYIOLLEMY 3aKOHOAATENbCTBY.

1.2. Kpyr 3asButenen.

3assutenamu aaatoTca Gusmyeckue mua (B Tom yncne, MHANBUAYasbHble NPeANnPUHUMATENN) U
IopUANYECKME NnLa.

OT MmeHu 3aasuTena ana nony4yeHuA MyHMLI,MI'IaJ'IbHOﬁ YCNYr MOXKET BbICTYyNnaTb IMLO, UMELOLLLEE
TaKoe NnpaBo B COOTBETCTBMU C 3aKOHOOATE/IbCTBOM Poccuinckol dJe,a,epau,MM, nmbo B cnny HageneHuAa
ero 3aasurtenem B nopAgKke, YCTAHOBJZIEHHOM 3aKOHOAATENbCTBOM Poccuitckoit CDe,u,epau,MM,
COOTBETCTBYHOLLUMMIU MOSTHOMOYUAMM.

1.3. Tpe60oBaHuA K NopaaKy UHGOPMMPOBAHUA O NPEAOCTaBIEHMM MYHULMNANBLHOM YCAYru.

1.3.1. NopsfoK nonyyeHns MHOOPMaLMM ANLAMM, 3aUHTEPECOBAHHBIMW B NpPeaoCTaBAeHUU
MYHUUMNANbHOM yCAyry, No BOMpoOCam NpeAoCTaB/eHUA MYHUUMNANbHOM YCAYrM U YCAyr, KOTopble
ABNAOTCA HEOBXOAMMbIMU U 0653aTeNIbHBIMK 1A NPEAOCTaBNeHNS MyHULMNANbHOW YCAYrU, CBeAeHWNI
O Xo4e nNpeaoCTaB/ieHUss YKas3aHHbIX YCaAyr, B TOM 4uUC/e C UCMoJsib3oBaHuem deaepanbHoi
rocygapcTBeHHOM MHGOPMALMOHHOMN cuctembl "EAMHBIA NOPTaN rocygapcTBEHHbIX U MYHULMMAANAbHbIX
yenyr (dyHKkumin)" (gosuslugi.ru) (aanee - EANHLIA NOpTan rocyaapcTBeHHbIX U MyHULMMAAAbHbIX YCAYT),
odMUMANBHOIO CaiTa af4MUHUCTPALUN.

(8 pea. NocTaHoBNeHMA agmuHMcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

MHd)opmau,mo Nno BOMPOCamM MnpeaocrtaBiaeHnA MyHMLI,MI'IaanOﬁ ycnyrmn, B TOm 4yncne ceegeHua o
Xxoge npepocrassieHUA MYHVILI,MI'Ia!'IbHOﬁ ycnyrn, nuvua, 3anHTepecoBaHHble B nNpeaocraB/ieHnn
MyHMLLMHaﬂbHOVI YCNyrn, MoryTt nony4ymTtb HenocpeacTtBeHHO:

- B KOMMUTETe MO YMpaBAEHWUID MYHULMNAJAbHbIM MMYLLECTBOM aAMMUHUCTPALUKN, OTAene no
opraHv3aumMm npeaocTaBleHUA MyHUUMNanbHbIXx ycayr MBY "TUKL", MO®L, no mecty cBoero
NPOXUBaHUA (peructTpauun);

- M0 CNPaBOYHbIM TesiepoHaM;

- B MHPOPMALIMOHHO-TENIEKOMMYHUKaALMOHHOM ceTu "UHTepHeT" (ganee - cetb "UHTepHeT") (Ha
odurUManbHOM caiiTe agMUHUCTPALNN);

- nocpeacTeom EgMHOro noptana rocyapCTBeHHbIX M MyHULMNANAbHBIX YCAYT;
(8 pea. NoctaHoBneHMA agMmuHucTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

- HanpasnB NMMCbMEHHOE o6pau1,eHV|e 4yepes3 opraHnsauunto NMoYTOBOM CBA3M, nnbo no 3/'|EKTpOHHOVI
nouyre.

JNlnua, 3anMHTepecoBaHHble B NPeAOCTaBAEHUM MYHULMMANBHOW YCAyrvM, BnpaBe MoAyyYuTb MO
TenepoHy MHPOPMaLMIO NO BONPOCAM NPEeAOCTaBAEHUA MYHULMNANbHOM YCAYTK B BEXANBON dopMe,
6bICTPO, YETKO WM MO CYLLECTBY MOCTaBJEHHOro Bonpoca. lpwW KOHCynbTUpOoBaHWW No TenedoHy
CNEeuUMaNnNCT HasblBaeT CBOO GamMWUaMIO, WMMA, OTYECTBO, [AO/MKHOCTb, a TaKXe HaMMeHOBaHue
oTpacnesoro (¢pyHKLMOHANBbHOMO), TEPPUTOPMANIBHOIO OpraHa aaAMMHUCTPALUKM, MYHMLMNAIBbHOIO
yuYperKaeHus, B KOTopoe 0b6paTuaoch /IMLLO, 3aMHTEPECOBaHHOE B NPeAOCTaBAEHUN MYHUUMUMNANbHOM
ycnyrn. MHdopmmpoBaHue nNo BOMPOCAM MPeaoCTaBAEHUA MYHUUMNAAbHOM ycnyrn no tenedoHy He
LONXKHO NpeBbIwaTh 15 MUHYT.

Mpu o06palweHnM Auu, 3aMHTEPEeCOBaHHbIX B NPeAOCTaBAEHUM MYHUUMNANbHON yCayru,
NOCPEeACTBOM 3/IEKTPOHHOW MOYTbl OTBETblI HANPaBAAOTCA B (OpmMe 3/JEKTPOHHOro [AOKYMEHTa Mo
aflpecy 3/1eKTPOHHOWM MOYTbl, YKa3aHHOMY B Ob6palleHWU, UM B MUCbMEHHOV dpopme No MOYTOBOMY
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ajpecy, yKasaHHOMy B o6pallieHun (ecin OTBET B COOTBETCTBMM C obpalleHMem AO0NXKeH ObiTb
Hanpase/ieH B NUCbMeHHOM Gpopme Yepes opraHM3aumio NOYTOBOM CBA3M).

NHbopmauma no Bomnpocam NpenoCTaBAEHUA YCAYr, KOTopble ABAAKOTCA HeobXoAMMbIMU U
obA3aTenbHbIMM ONA NPenoCTaBAEHUA MYHUUMNAAbHOM yCAyrn, He nNpenocTaBAdAeTcA B CBA3SU C
OTCYTCTBMEM YCAYr, HeobxoaAMMbIX U 00A3aTeNibHbIX A5 MNPeAoCTaBAeHUA MYHUUMMNANAbHON YCayry,
npeaocTaBAAEMbIX oTpacneBbiMM (dyHKUMOHaANbHBIMK), TEeppPUTOPUAbHBIMM opraHamm
aAMMHUCTPALMU, OPraHM3ALUUAMM U YYPEKAEHUAMM, NOABELOMCTBEHHBIMW 3aAMUHUCTPALMMN.

1.3.2. MopAaaok, dpopma, MecTo pasmeLleHna U cnocobbl NoayYeHna CNpaBoYHOM MHPOPMaLUK, B
TOM 4YMC/Ee Ha CTeHAax B MecTax NpeAocTaB/ieHUs MyHULMNAAbHOM YCAYTU U YCAYT, KOTOpble ABAAIOTCA
HeobxoAMMbIMU 1 06A3aTeNIbHbIMK ANA NPeAO0CTaBAeHUA MyHUUMNanabHOW ycayrn, 1 MOL.

NHbopmaumsa o nopagKe NpenoCTaBlAeHUA MYHUUMNANbHOM YCAYrM, a Takxe rpaduk npuema
rpaxgaH ANns KOHCY/NbTaumMii MO BOMPOCaM NPeaoCcTaBNeHUs MyHUUMNAAbHOM YCayrM pa3meLLatoTcs Ha
WHOOPMAUMOHHBIX CTEHAAX, PACMOJIOKEHHbIX B OTAENe MO OpraHM3auuu npesocTaBAeHUA
MyHUUmMnanbHbix ycayr MBY "TUKL", B MHOpmaLMOHHbIX maTepuanax (bpowtopax, bykneTax), Ha
EAWMHOM nopTase rocyfapCTBEHHbIX M MYHUUMNANbHbIX YCAYT, HAa 0dULMaNbHOM caitiTe agMUHUCTPALMMN.
(8 pea. NocraHoBneHua agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

Ha oduumanbHoM cailTe agmMuMHUCTpauuuM, Ha EAMHOM nopTane rocydapCTBEHHbIX U
MYHULMNANbHbLIX YCAYF, B rOCyAapCTBEHHOW WMHOPMaUMOHHON cucteme Pecnybamkm Komu "Peectp

rocygapcTBEHHbIX W  MyHMUMManbHbIX ycayr (byHKumit) Pecnybnaukn Komu" (panee - Peectp
rOCyZapCTBEHHbIX U MyHULMMAAbHbLIX ycayr (GyHKumin) Pecnybamkn Komu) pasmeluaeTtca cneayroluan
nHpopmauua:

(8 pea. NocTtaHoBNeHMA agmuHucTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N 1/122)

- TEKCTbl 3aKOHOAATeNbHbIX W WMHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, COAEPallMX HOPMbI,
pernameHTUpylolme npeaocTasieHne MyHUUMNaAbHOW YCayru;

- HaCTOALMMN afMUHUCTPATUBHbIA PErlaMeHT;
- cnpaBoYHasa MHpopmaums:

MECTO HaXOXAeHUs, rpaduKk paboTbl, HAUMEHOBaHWE AaAMUHUCTPALLUN, KOMUTETA NO YNPaABAEHUIO
MYHULUMNANbHbIM ~ MMYLLECTBOM  aAMWHUCTPaUMKM, OTAena Mo OpraHusauuuM npeaoctasieHus
MyHUUMNanbHbIX ycnyr MBY "TUKL", opraHM3auuii, y4acTBYHOLWMX B NPeAOCTaBAEHUN MYHULMNANBHOM
yCAyru, NnoABeA0MCTBEHHbIX aAMUHUCTPALMK, a TaKke MOPLL;

CnpaBoyHble  TenepoHbl KOMWUTETA MO  YNPaBAEHUIO  MYHMLMNAJIbHBIM  MMYLLECTBOM
aAMUHUCTPALMN, OTAENa NO OPraHU3aLLMn NPeaocTaBAeHNA MyHUUMNAAbHbIX yenyr MBY "ITMKL", M®L],
OpraHu3aLmini, Yy4yacTBYIOWMX B NPenoCTaBA€HUM MYHUUMMNANBHON YyCAyrn, noABenOMCTBEHHbIX
agMMUHUCTPALMU, B TOM Yncie Homep TenedoHa-aBToMHpopmaTopa;

agpeca odULMaANbHbIX CaMTOB agMWHUCTPALMMU (CbIKTbIBKAP.pd), OpraHMsaLmii, y4acTBylOLWMX B
NpegocTaBAEHUM MYHUUMNANBHOW YyCAyri, NoABeAOMCTBEHHbIX agMUHUCTpauun, B cetn "UHTepHeT",
coaepawmx MHGopmaumio 0 NPeaocTaBAeHUM MYHULMNANAbHOW YCAYrM U YCAYr, KOTOpble ABAAKOTCA
HeobXoaAMMbIMM M 06A3aTeNbHbIMW  ANA NPefoCTaBAeHMA MYHULMNAAbHOW YCAyrM, agpeca WX
3N1E€KTPOHHOW NOYTbI;

agpec canta MdL, (mfc.rkomi.ru);

appec EgmMHoro noptana rocyfapcrBeHHbIX U MyHULMNANBHBIX YCAYT.
(B pea. MocraHoBAeHMA aamuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

Ha EanHom nopTane rocyaapCrBeHHbIX U MYHULUNAIbHBIX YCNYT TaKXKe padmellaeTca cnegyroulan


consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13690E3B2FBCA2810A143905EC4DE4D7C0DA0AD624631AC9EC3ED8BFCF4F141C632A48DCD359467D2G2L1J
consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13690E3B2FBCA2810A143905EC4DE4D7C0DA0AD624631AC9EC3ED8BFCF4F141C632A48DCD359467D2G2L1J
consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13690E3B2FBCA2810A143905EC4DE4D7C0DA0AD624631AC9EC3ED8BFCF4F141C632A48DCD359467D2G2L1J

nHpopmauma:
(8 pea. NocraHoBneHMa agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

a) vcyepnbiBalOWMIN  MepeyeHb  AOKYMEHTOB, HeobxoAumblX  gas  npefocTaBieHus
MYHULUMNANbHON ycayrn, TpeboBaHMA K OQOPMIEHUIO YKA3aHHbIX AOKYMEHTOB, a TAKXKe MepeyeHb
OOKYMEHTOB, KOTOpble 3aABUTE/Ib BNPaBe NPeACcTaBUTb MO COBCTBEHHON MHULMATUBE;

6) Kpyr 3anaBuTENEN;
B) CPOK NpeaoCcTaBAeHMA MyHULMNANbHON YCAYTU;

r) pesynbTaTbl NPeAOCTaBAEHUA MYHULMNANbHOW YCAYrW, NOPAAOK MPencTaBAeHUA AOKYMEHTa,
ABNAIOLLErOCA PE3yAbTaTOM NPeAoCTaBAEHUA MYHULMNANbHOW YCNYTW;

A1) pasmep rocygapcTBeHHOM NOLWJINHbI, B3UMAeMOM 33 NpeaoCcTaBeHNne MyHULUNAAbHOM YCayry;

€) McUyepnbIBaoLWM NepedeHb OCHOBAHUIM AN NPUOCTAHOBAEHUA WM OTKasa B NpeaoCcTaBieHnn
MYHUUMNANbHOM YCAyru;

) 0 npaBse 3asBUTeENs Ha AocyaebHoe (BHecyaebHoe) obxkanoBaHue aelcTeuii (6besgencrema) m
peleHnid, TPUHATBIX (OCYLLECTBASEMbIX) B XOA€E NPeAoCTaBAeHNA MyHULMNANbHOMN YCAYTH;

3) ¢opmbl 3asBNeHMI  (3anpocoB), YBEAOMIEHWI, COOBLWEHUI, UCNoAb3yemble NpU
npeaocTaBAEHUN MYHULMMANBHOMN YCAYTH.

NHbopmaums Ha EgMHOM nopTane rocyAapCTBEHHbIX M MYHUUMMNANAbHBIX YCAYr O MopsaAake M
CpOKax NpenoCcTaB/ieHUs YC/IYTM Ha OCHOBaAHUKN CBeAEHWUN, coaeprKawmxca B PeecTpe rocyapcTBeHHbIX
N MyHUMLMNaAbHbIX yenyr (pyHKLMIA) Pecnybamkmn Komun, npeaoctaBnsercs 3asasutento becnnaTtHo.

(8 pea. NocraHoBneHua agmuHncTpaumm MO ropoackoro okpyra "Cbiktbiskap" ot 17.01.2023 N 1/122)

Hoctyn K wuHbOpMaumMm O CpoKax W nopagKke NpeaocTaBNeHUA MYHULMMNAAbHOW ycayru
ocyuwiectBnsetca 6e3  BbINOSHEHUA 3aABUTENEM KaKux-nMbo TpeboBaHMI, B TOM uucie 6es
MCMNONb30BaHWA NporpammHoro obecneyeHus, YCTaHOBKA KOTOPOro Ha TeXHWYecKMe cpeacTea
3aaBuUTeNs TpebyeT 3aKAlOYEeHUA NULEH3MOHHOMO WAM WMHOTo CcorfalweHusa ¢ npasoobnagatenem
nporpaMmHoro obecneuyeHus, NpeaycCMaTPUBAIOLLENO  B3MMaHWe NAaThl, PEerucTpauuio  uau
aBTOPM3aLMIO 3aABUTENA UM NPEeAOCTaBAEHME UM NEPCOHA/bHbIX AAHHbIX.

(n. 1.3 B pea. MocTaHoBNEHMA aagMUHKUCTPaUMM MO ropoackoro okpyra "CbikTbiBKap" oT 28.05.2019 N
5/1540)

Il. CranaapT npepocTaBneHUss MYHULIMNANAbHOMK yCyru

2.1. HaumeHoBaHUE MYHULMNA/IbHOMN YCAYTU.

"MpenocrtaBneHne uHPopmauum 06 06BEKTAX HEABUNKMMOIO MMYLLECTBA, HaxoAsAleroca B
MyHMUMNanbHoM cobctBeHHocTn MO IO "CbiKTbiBKap" M NpeaHasHaYeHHOoro gaa caauv B apeHay'.

2.2. HaumeHoOBaHMe OpraHa agMMWHUCTPALUK, NPeaOCTaBAAIOWEro MyHULMNANbHYIO YCaYry, U
OpPraHoB M OpraH13aLMii, y4acTBYIOLLUX B NPEAOCTaBNEHUN MYHULMNANbHOMW YCAYTH.

HanmeHoBaHKe bYHKUMOHaNbHOTO opraHa aAMUHUCTPaALMN, npeaocTaBAAIoOLLErO
MYHULMNANbHYIO YCAYrY: KOMMUTET MO YNPaBJeHUI0 MYHWLUMMNAAbHbIM MMYLLECTBOM agMUHUCTPALMUK
(nanee - Komurer).

HanmeHOBaHMA OpraHoB M OpPraHM3aumii, y4YacTBYIOLWMX B MPELOCTABAEHUN MyHULMUMNAAbHOM
ycnyru.
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1. MBY "TMKL" yyacTByeT B 4acTu npuema, perucTpaLmm 3ansnieHuna (3anpoca) 1 npunaraembix K
Hemy [OKYMEHTOB 3asiBUTENA, HEOBXOAMMbIX 414 NPeLOoCTaBAEHUA MyHUUMNANbHOM YCayru, 3anpoca u
NnoJiydeHMA B PaMKax MeXBegOMCTBEHHOrO MHGOPMALMOHHOIO B3aUMOAEWUCTBUS HE[0CTaOWMX
OOKYMEHTOB M MHPOPMALMK, YKa3aHHbIX B MyHKTe 2.7 HACTOALLEro agMWHUCTPATUBHOIO PErNameHTa,
Bbl4auM 3aABUTEJI0 Pe3y/ibTaTa MyHULMMANAbHOM YCAYT.

(B pea. MocTtaHoBAEHMA aaMmUHUCTPaummM MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

2. M®L, yyacTeyeT B YacTu nNpuema, pernctTpauumn 3anasaeHua (3anpoca) n npunaraembix K Hemy
OOKYMEHTOB 3asaBUTeNs, HeobXxoAuMMbIX A5 NPeaoCcTaBAeHUA MYHMLUMMAAbBHOW YCAyru, 3anpoca W
NoslydeHMA B pPaMKax MeXBeJOMCTBEHHOrO MHPOPMALMOHHOIO B3aMMOAEUCTBUA HE[O0CTAOLWMX
OOKYMEHTOB, YKas3aHHbIX B MyHKTe 2.7 HacTOAWEro aAMMHUCTPATMBHOMO pErfiaMeHTa, Bblaauu
33ABUTENIO pPe3ynbTaTa MyHULMNANAbHON yCayru.

(B pea. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N 1/122)

3. OpraHusauuu pasnuyHbiX Gopm COBCTBEHHOCTM, B KOTOpble 3anaBUTEN0 Heobxoaumo
06paTUTbCA 3a NoJsiyyeHMem HeobxoaMMbIX W 06A3aTeNbHbIX YCAYr, YKasaHHbIX B MNyHKTe 2.11
HaCTOALLEro aAMUHUCTPATUBHOrO periameHTa.

Mpwn NpefocTaBNeHUM MYHULUNANBHON ycayr KomuTeT, OTAeN NOo opraHn3aLumm NpeaocTaBieHns
MyHUUMNanbHbIX ycnyr MBY "TUKL", M®L, opraHbl U opraHM3aLmnK, y4acTBylOLWME B NPeAoCTaBAeHUM
MYHULMNANbHON ycayrn He Bnpase TpeboBaTb OT 3aABUTENEN OCYLLECTBAEHMA AENCTBUIM, B TOM Yncae
COrnacoBaHuMin, HeobXoaMMbIX 4NA NOJYYEHUA MYHUUMNANABHOM YCAYrM U CBA3AHHbIX ¢ obpalieHMem B
roCyfapcTBEHHbIE OpraHbl, MHble OpraHbl MECTHOFO CaMoyrpaBAeHMA, OpPraHN3aLmMn, 33 UCKAKYEHMEM
NoslydeHMA YCAyr W NONYYEeHUs [OKYMEHTOB M MHOOPMaLMM, NpeaocTaBAsAemMblX B pesyabTaTe
NpeLoCTaBNEHNA TAKUX YCAYT, BKAOYEHHbIX B NMEpPeYHM, yKasaHHble B YacTn 1 ctaTbn 9 PepepanbHoOro
3aKoHa ot 27.07.2010 N 210-®#3 "O6 opraHuM3auuMM NpPeaoCTaB/EHUA TOCYAAPCTBEHHbIX W
MyHUUMNanbHbIX yenyr" (ganee - PegepanbHbii 3akoH N 210-93).

(8 pea. NocTtaHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N 1/122)

2.3. OnucaHue pe3ynbTaTta NpeaocTaBNeHUa MyHULMNANbHOW yCayri.
PesynbTaTom NpegocTaBAEHUA MyHUUMNANAbHOM YCAYTv ABNAETCA:

1. MpepoctaBneHve uHbopmauum 06 OB6BEKTaX HEABUMMKMMOIO MMYLLECTBA, HaxoAsalleroca B
MyHUUMNanbHon cobectBeHHOCTM MO 'O "CbIKTbIBKap" 1 npegHa3HAYeHHOro A1a CAaun B apeHay.

2. Bblgava yBegomieHusa o6 o0TKase B NpefoCcTaBAeHUY MyHULMNAAbHOM YCayrn.

2.4. CpoK npepoCcTaB/ieHMA MyHULUNANbHOMK YCYTU.

CpoK npegocTaBAeHMA MyHUUMMNANbHOM ycayru cocTaBaseT 15 paboumnx gHel, UCUMCASEMbIX CO
OHA perucTpauMu 3asBneHus (3anpoca) C AOKYMeHTaMM, HeobXxoAMMbIMM OAA NpeaocTaB/ieHun
MYHULMNANbHOW YCAYrK.
(B pea. MoctaHoBAeHMA agmuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

CpoK noarotoBkM yBegomseHua 06 OTKase B NpPeaoCTaBAEHUM MYHUUMNANbHOW yCayru
coctaBnsfer 15 pabounmx AHEN, UCUYUCAAEMbIX CO AHA PEerucTpaumm 3asaBfieHMA C AOKYMEHTamM,
HeobXxo4MMbIMW ANA NPEeAOCTaBAEHNS MyHULMMNAbHOM YCAyTU.

(ab3au, BBeaeH MNoctaHoBNEHUEM agMUHUCTPaLMKU MO ropoackoro okpyra "CbikTbiBKap" oT 17.01.2023
N 1/122)

CpOK NpUOCTaHOB/IEHNUA NPEeLOCTaBAEHUA YCAYIM 3aKOHOAaTeIbcTBOM Poccuiickon Peaepauum He
npeaycMmoTpEH.
(ab3aL, BBegeH MoctaHoBNAEHWEM aamMUHUCTpaunK MO ropoackoro okpyra "CbikTbiBKap" oT 17.01.2023
N 1/122)
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CpoK BblgauM  (HanpaBneHWA)  33ABUTENI0  [JOKYMEHTOB,  ABAAKOLWMXCA  pPe3ynbTaTom
npesocTaBAEeHNA MYHULMMAIbHOW YCAYrK, OTAENOM MO OpraHn3auumn nNpesocTaBaeHnsa MyHULMNANbHbIX
ycayr MBY "TUKL" coctaBnsaeT 2 paboumnx gHA co AHA ero NoCTynaeHus.

(B pea. MocTtaHoBAEHMA aaMUHUCTPaummM MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

CpoKk BblgauM (HanpaBneHWsA) 3aABUTEN0  [JOKYMEHTOB,  ABASIOWMXCA  Pe3ynbTaToMm
npeaocTaBAeHUA MyHMUMNanbHon ycnyrn, M®L, coctaBnset 2 paboymx AHA CO AHA ero NocTynaeHus.
(B pea. MocTtaHoBAeHMA aaMmUHUCTPaummM MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

2.5. TlepeyeHb HOPMATUBHbIX MNPaABOBbIX aKTOB, pPeryavpylowmx npepocrasaeHne
MYHULUMNANIbHOW YCAYTW.

npe,ﬂ,OCTaBHEHMe MYHVILI,MI'IaJ'IbHOﬁ ycnayrn ocyuwecrtBnAaeTcAa B COOTBETCTBUU CO Crieayounmum
HOPMATUBHbIMU NMPABOBbIMU aKTaMMU:

- KoHctutyumsa Poccuiickon degepaumnmn (npuHATa BCEHapOAHbIM rosocoBaHnem 12.12.1993 ¢
M3MEHeHMAMK, 0A06peHHbIMM B XoAae obulepoccuinckoro ronocosaHus 01.07.2020) (OduumanbHbliit
WHTepHeT-nopTan npasosoi nHdopmaumm http://www.pravo.gov.ru, 04.07.2020);

- ®epepanbHbli 3aKoH oT 27.07.2010 N 210-®3 "O6 opraHM3auum npesocTaBAEHUs
rocyaapcTBeHHbIX M MyHuuMnanbHbix ycayr" ("Poccuitckaa raseta"”, 30.07.2010, N 168, "CobpaHue
3aKoHogaTenbcTBa Poccuiickon depgepaunn”, 02.08.2010, N 31, cT. 4179);

- GepepanbHbIi 3aKoH oT 27.07.2006 N 152-93 "O nepcoHanbHbiX gaHHbIX" ("Poccuiickan raserta”,
29.07.2006, N 165, "CobpaHue 3akoHogaTenbcTBa Poccuiickonn deaepaumnmn”, 31.07.2006, N 31 (1 4.), cT.
3451, "MapnameHTcKas raserta", 03.08.2006, N 126 - 127);

- ®GepepanbHblili 3akoH oT 06.04.2011 N 63-d3 "0O6 anekTpoHHoM noanucu" ("MapnameHTcKas
raseta", 08 - 14.04.2011, N 17, "Poccuintckas raserta"”, 08.04.2011, N 75, "CobpaHue 3aKoOHOAATE/IbCTBA
Poccuiickolt depepaummn”, 11.04.2011, N 15, ct1. 2036);

- ®epepanbHbIit 3aKoH oT 24.11.1995 N 181-®3 "O coumanbHOM 3awwmTe MHBaANA0B B Poccminckol
depepaunn” ("CobpaHune 3akoHogaTenbctBa Poccuitickon depepaumn”, 27.11.1995, N 48, c1. 4563,
"Poccuiickan raseta”, 02.12.1995, N 234);

- nocrtaHosneHue [paButenbctBa Poccuiickon dPepepaumm ot 22.12.2012 N 1376 "O6
yTBEpPXKAeHUN MpaBua opraHn3aummn AeaTeslbHOCTU MHOTOQYHKLMOHANAbHbIX LEHTPOB NpeaoCcTaBAeHUs
rocygapcTBEHHbIX M MyHMUMNanbHbiX ycayr" ("Poccuitickaa raseta", 31.12.2012, N 303, "CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaunn”, 31.12.2012, N 53 (u. 2), cT. 7932);

- noctaHoBneHue MpaButenbcTsa Poccuiickoint Pegepaumm ot 16.05.2011 N 373 "O paspaboTke u
YTBEPKAEHUN  aAMWHUCTPATUBHbIX PEr1amMeHTOB  OCYLLECTBAEHUS TOCYAAPCTBEHHOIO  KOHTPOAA
(Hap3opa) U agMUHUCTPATUBHDLIX PEraMeHTOB NpeaoCTaBeHuaA rocyaapcTeeHHbix yeayr" ("CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaumnn, 30.05.2011, N 22, cT. 3169);

- noctaHoBneHue [paBuTtenbctBa Poccuinckoit ®Pepepaumm ot 16.08.2012 N 840 "O nopagke
noJauMm M paccMoTpeHua Xanob Ha pelweHua u aeicteua (6esgaelictene) denepanbHbiX OpPraHoB
UCMONHUTENbHOMW BAacTU U WX AO/BKHOCTHbIX Aul, deaepasbHbiX FOCYAaPCTBEHHbIX CAyMKallmX,
OO/KHOCTHBIX /WL, FOCY[AapCTBEHHbIX  BHebloaKeTHbIX  ¢poHaoB  Poccuiickor  Pepepauuu,
rocyfapcTBEHHbIX KOopnopauuii, HadeneHHblX B COOTBETCTBUM C  dedepanbHbIMU  3aKOHAMMU
NO/IHOMOUYMAMM MO NPEAOCTaBAEHUIO TOCYA4aPCTBEHHbIX YCAYT B YCTaHOBEHHON chepe AeaTenbHOCTH, U
WX OO/IKHOCTHbIX /ML, OpraHM3aumii, NpeaycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PeaepanbHOro 3akoHa
"O6 opraHu3auMu NpPeaocTaB/eHMA rOCYAaPCTBEHHbIX MU MYHULMMAAbHbIX ycayr", u nx paboTHUKOB, a
TaK»Ke MHOrodYHKLMOHAbHbIX LLeHTPOB NPeaoCcTaBAeHMUA rocyAapCTBEHHbIX U MYHULIMMAAbHbIX YCAYT U
nx pabotHukos" ("Poccuitckana raseta”, 22.08.2012, N 192, "CobpaHue 3akoHoaaTenbcTBa Poccuiickon
depepaunn', 27.08.2012, N 35, cT. 4829);
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- KoHctutyums Pecnybamkn Komum ("KpacHoe 3Hamsa", 10.03.1994, N 45, "Begomoctu BepxosHoro
CoseTta Pecnybanku Komun", 1994, N 2, ct. 21);

- YcTaB myHUUMNAaAbHOro obpasoBaHusa ropoackoro okpyra "CbikTbiBkap" (npuHat Cosetom MO
IO "CbikTbiBKap" 18.01.2006); ("MaHopama ctoauubl”, N 7 (cneusbinyck), 22.02.2006);

- peweHne CoBeTa MyHMUMNAAbHOrO o06pa3oBaHMA ropoackoro okpyra "CbiKTbiBKap" ot
18.06.2015 N 34/2015-471 "O6 yvBepxaeHUn T[lonoxeHns o KomuTeTe nNo ynpaB/eHUO
MYHULUMNANbHBIM MMYLLECTBOM agMWHUCTPALMM MYHMLMNANbHOrO 06pa3soBaHWs rOPOACKOro OKpyra
"CbikTbiBKap" ("MaHopama ctonuubl”, N 24/1 (cneusbinyck), 22.06.2015).

MepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PEryAMPYHOLMX NPefoCTaBAeHUEe MYHULMNANbHOM
ycnyrm (C yKasaHMeM WX PEKBUM3UTOB M WUCTOYHUKOB OPUUMANBHOTO ONy6AMKOBAHWA) NOANENKMUT
pasmelleHMio Ha odUUMANBbHOM CcanTe aaMUMHUCTPauuKM, EAMHOM nopTane rocyAapCTBEHHbIX W
MYHULMNANbHbBIX YCAYT. PasmelleHne 1 akTyaamnsauma CBeeHNin B COOTBETCTBYIOWEM pa3aene PeecTpa
rocyZapCTBEHHbIX M MyHUUMNaNbHbIX ycnyr (byHKumin) Pecnybamkm Komum) obecneumBatoTca B
YCTAHOBNEHHOM MOpPALKE.

(n. 2.5 B pea. MNoctaHoBNEHUA agmUHUCTPaunn MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N
1/122)

2.6. MWcuepnbiBaowmii nepeyeHb AOKYMEHTOB, HeO6XOA4MMbIX B COOTBETCTBUM C
3aKOHOAATE/IbHbIMWU WM MHBIMM HOPMATMBHbLIMU MPaBOBbIMU aKTaMWU ANA NpeaoCcTaBAEHUA
MYHULMNANIbHOM YCYrU, KOTOpble 3asBUTE/Ib A0/IXKEH NPEACTaBUTb CAMOCTOATENbHO.

(8 pea. NocTaHoBNeHMA agmuHMcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

OnAa nonyyeHua MyHMUMNANbHOW YCAyrM 3asBuTeNb NOAAET B OTAEN N0  OpraHM3auumu
npegocTaBAEHMA MyHUUMNAAbHBIX ycayr MBY "TUKL", M®L, Ha EQuHbIM NopTan rocygapcTBEHHbIX U
MYHULMNANbHLIX YCAYr 3asBfieHue (3anpoc) O MNpeaoCTaBAeHUM MYHUMUMNANbHOW  yCayrM no
pekomeHayemon ¢opme, npueeseHHoW B MpuaoxeHun N 2 K HacToAwemy aaMUHUCTPATUBHOMY
pernameHTy, a TaKxKe cieaylowme JOKYMEHTbI:

(8 pea. NoctaHoBneHMA agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" o1 17.01.2023 N 1/122)

1. loBepeHHOCTb, 0pOPMNEHHAsA B COOTBETCTBUMN C AEWCTBYHOLLMM 3aKOHOAATENbCTBOM, U (MAK)
WMHOMN OOKYMEHT, MOATBEPKAALWMA NOSHOMOUYMNA NpeacTaBuTens (3akoHHoro npeactasutens) (1 aks.,
Konus (c npeacTaBNeHNneM OpurnMHana), Konua Bo3BpaTy He NogaexuT) (NpeacTaBAseTcs B cay4dae, eciu
3aABaeHue (3anpoc) NoAnucbIBaeTCA NpeacTaBUTeleM 3aBUTENA (3aKOHHbIM NpeacTaBUTENEM).
(B pea. MocTtaHoBAeHMA aaMmuHUCTPaummn MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

2. [lOKyMeHT, y40CTOBEPAIOLWMIA IMYHOCTb 3aABUTeNA (NpeacTasuTens 3aasutens) (1 aks., konus (c
npeacTasieHnemM OPUrMHana), Konua BO3BpaTy He MNOANEMHMUT).

NepevyeHb AOKYMEHTOB, HEO6XO,CI,MMbIX Aana npenocrasaeHunA HeO6XOAVIMbIX N obAsaTesnbHbIX
ycnyr onpeaenaetca opraHnsaumamm, npeaocrtasnatowmmm HeO6XOAMMbIe n obasaTenbHble ycnyru, B
COOTBETCTBUN C lCI,EI‘/JICTByI-OLI.I,MM 3aKOHO4AaTE/IbCTBOM.

2.6.1. loKymeHTbI, HeobxoguMble O1A NPEeLOCTABAEHUA MYHUUMMANbHOMW YCAYrW, yKa3aHHble B
NyHKTax 2.6, 2.7 HACTOALLErO agMUHUCTPATMBHOIO PeriiameHTa, MoryT 6biTb NPeACcTaB/eHbl 3asBUTENIEM
cnegyrowmmm cnocobamu:

- nocpeacrsom NOYTOBOIro OTNpPaB/IEHUA,

- yepes EAMHBIN NopTan rocyAapCTBEHHbIX U MYHULMUMNANAbHbIX YCAYT;
(8 pea. NocraHoBneHMa agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

- yepes oTAenN Mo OpraHn3aLMn NpeaocTaBAeHNa MyHULMNanbHbIX yeayr MBY "TUKL", MoL;
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- ab3au, uckatoueH. - NMoctaHoBNAeHWe agMuHUCTpaumm MO ropogckoro okpyra "CbiKTbiBKap" oT
04.09.2017 N 9/2995.

2.6.2. BapuaHTbl npeacTaBfeHUs  AOKYMEHTOB, HeobxoaumbIXx Ana  NpenocTaBiaeHusA
MYHULMMNA/IbHOM YCAYTW, YKa3aHHbIX B NyHKTax 2.6, 2.7 HAacTOALWEro agMUHUCTPATUBHOIO pernameHTa:

- MPM HanpaB/JeHMM 3aABNeHMA (3anpoca) U AOKYMEHTOB, HEOOXOAUMbBIX ANA NPesoCcTaB/ieHuUs
MYHULIMNANbHOW YCAyrM, 4Yepes OTAe/IeHMe TOYTOBOW CBA3WM, YAOCTOBEPEHWE BEPHOCTU KOMWA
OOKYMEHTOB W CBMAETENIbCTBOBAHME MNOAJIMHHOCTM MOANUCK 3asaBUTENA Ha 3asaBiaeHuM (3anpoce)
OCYLLECTBNSAETCA B NOPAAKE, YCTAaHOBNEHHOM delepasibHbiM 3aKOHO4aTe/IbCTBOM;

(B peq. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N 1/122)

- Npy 06paLLEHMM 338 MYHULUMNANbHOM YCYroi Yepes oTAen Mo opraHM3auMu npeaocTaBiaeHus
MyHUUMNanbHbIX yenyr MBY "TUKL,", MOLL npeactaBaaioTcs opurnHanbl U (MAN) KONUU LOKYMEHTOB
COr/1TacHO TpebOoBaHUAM, YKa3aHHbIM B NMyHKTax 2.6 1 2.7 HACcTOALLEro aAMWUHMUCTPATUBHOIO pernameHTa.
B uenAax npenocTaBAeHMA MYHUUMNANAbHLIX YCAYr YCTAHOBAEHME JIMYHOCTM 3aABUTENA MOXKeT
OCYLLECTBNATLCA B XOAE JIMYHOMO NpuMema nocpencTBOM MNpeabaBNeHMA NAcnopTa rparkaaHuHa
Poccuiickoir Pepepaummnm AMOGO MHOFO AOKYMEHTA, YAOCTOBEPAHOWEro JIMYHOCTb, B COOTBETCTBMU C
3aKoHoAaTenbCcTBOM Poccuiickoit Denepaymm Man NocpeacTBOM UAEHTUDUKALMM U ayTEHTUPUKALUM C
NCNosb30BaHMEM WHGPOPMALMOHHBLIX TEXHONOMUI, NpPenycMoTpeHHbIXx PepepanbHbiM 33aKOHOM OT
29.12.2022 N 572-d3 "06 ocywectBAeHUN UAEHTUPUKALUU U (M) ayTeHTUDMKAUUMK GUINYECKUX L, C
NCNO/sIb30BaHMEM OUOMETPUYECKUX MEPCOHANbHbIX AaHHbIX, O BHECEHWMU M3MEHEHWI B OTAE/NbHbIE
3aKoHoAaTenbHble aKTbl Poccuiickon ®Pepepaumm U NPU3HAHUMM  YTPATUBLLUMMU CUAY OTAENbHbIX
NMoJI0XKEHWUIN 3aKOHOAATe bHbIX akTOB Poccuiickon deagepaumnn’;

(8 pea. MoctaHoBAEHWUI agmuHUCTPauun MO ropoackoro okpyra "CbikTbiBKap" oT 17.01.2023 N 1/122,
oT 14.03.2023 N 3/849)

- NPV HanpaBneHUW 3asBfeHMA (3anpoca) O NpeaoCTaBAEHUM MYHUUMMNANAbHON YCayrn W
npuaaraemblx K HeEMY OOKYMEHTOB, HEOOXOAMMbIX ANA NPeAoCTaBAeHUA MYHULMMANAbHOW ycayru, B
bopMe 3NEKTPOHHbIX AOKYMEHTOB, C MCNosib3oBaHMeM EauMHOro nopTtana rocyAapcTBEHHbIX U
MYHUUMNANbHBIX YCAYT U (MAK) MHBIX 9NEKTPOHHbIX CEPBMCOB NPEAOCTABAEHUS MyHUUMMNANbHBIX YCAYT B
cetn "WHTepHeT" 3aaABUTENb WAW €ro npeacTaBuTeNb, Npolealre MpoLeaypbl perncrTpauuu,
MoeHTMdMKaumMm 1M ayTeHTUPMKaAuMM C  MCrnonb3oBaHvem  deaepanbHOM  rocyaapCTBEHHOM
MHPOPMALMOHHON cuctembl "EanHas cuctema naeHTMOUKaLUKM U ayTeHTUPUKALMM B MHDPACTPYKTYpPE,
obecneunsatowen UHGOPMALNOHHO-TEXHONOTMYECKOE B3aMMOAENCTBME MHPOPMALMOHHbBIX CUCTEM,
MCMO/Ib3YeMbIX AN NPefOCTaB/NEHUA FOCYAAPCTBEHHbBIX M MYHULIMMANbHLIX YCAYr B 3/1€KTPOHHOM
dopme" (manee - ECUA) man UHbIX TFOCYAapCTBEHHbIX MHOOPMALMOHHBLIX CUCTEM, €CAN TaKue
rocyZapCTBeHHble MHGOPMALMOHHbIE CUCTEMbI B YCTaHOBAeHHOM [lpaBuTenbctBom Poccuiickoi
depepaunn nopsake obecneumsatoT B3anmogeictene ¢ ECUA, npu ycnosum coBnageHua ceegeHunii o
du3nYecKOM nunuUe B YKasaHHbIX MHOOPMALMOHHbLIX CUCTEMAX, 3aMOJIHAIOT YKA3aHHOe 3asBJ/ieHue
(3anpoc) c ucnonb3oBaHMEM UHTEPAKTUBHOM GOPMbI B 9NEKTPOHHOM BUAE.

(8 pea. NocTtaHoBNeHMA agMmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

3asBneHune (3anpoc) o NpeaocTaBAEHUN MYHULMNANBHOM YCAYrM HANPaBAAETCA 3aaBUTENEM WU
€ro npeacTaBuUTeNIEM BMECTE C NMPUKPENIEHHbIMU 3N1EKTPOHHbIMU AOKYMEHTaMM. 3anaBneHune (3anpoc) o
NpPeLoCTaBAEHUN MYHULMMANBHOW YCAYrM MOANUCLIBAETCA 3asaBUTENIEM MW ero npeacTaBuUTesNeM,
YNOJIHOMOYEHHBIM HAa MOAMWCAHWE TAKOro 3asB/ieHUA (3anpoca), NPOCTOM 3NEKTPOHHOW MOoAMUCHIO,
nmbo yCUNeHHom KBaNMbUUNPOBAHHOM 3/IEKTPOHHOM noAnuchio, nmbo YCUNEHHOM
HeKBa/IMOULMPOBAHHON 3/MEKTPOHHOM MOAMNUCHIO, CEPTUDUKAT KAtoYa MPOBEPKM KOTOPOW CO34aH U
ncnonb3yeTcs B NMHPaCTPYKTYpeE, obecneunsatoLei MHPOPMALMOHHO-TEXHOOTNYECKOE
B3aMmogencTame MHGOPMaLMOHHBIX CUCTEM, UCNO/Ib3YEMbIX 1A NPefOCTaBAEHUA rOCYAAPCTBEHHbIX U
MYHUUMNANbHbIX YCAYr B 3/1IEKTPOHHOM dopMe, KOTopasa CO343aeTCsA M NpoBepsAeTcA C UCNO/Ib30BaHNEM
CPeACTB 3NEKTPOHHOM NOAMUCU W CPeACTB YAOCTOBEPAIOLWEro LEeHTPa, UMELWMX NOoATBEPKAEHME
COOTBETCTBUA TPebOBaHWMAM, YCTaHOBAEHHbIM denepanbHbIM OPraHOM WCMNONHUTENbHOW BAacTM B
obnactn obecneyeHna 6e30nNacHOCTM B COOTBETCTBUM C YacTbto 5 cTatbm 8 deaepanbHOro 3akoHa oOT
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06.04.2011 N 63-®3 "O6 3neKTpOHHOM NoanucK", a TaK)Ke NpuU Hanuuum y Bnagenbua ceptudukarta
K/loUYa NPOBEPKM K/o4Ya NMPOCTON 3/IEKTPOHHOM NOAMUCK, BbIAAHHOrO eMy MpU JIMYHOM MpUEME B
cooTBeTcTBMM C [paBMAamMn UCNONb30BAHUS MNPOCTON 3/IEKTPOHHOM NOAMUCKM MNPU  OKasaHUM
rOCyZapCTBEHHbIX WM  MYHUUMMNA/bHbIX YCAYT, YTBEPXKAEHHbIMW MNocCTaHOB/AeHMeM [lpaBuTeNbCTBa
Poccuitckoin ®epepaumm ot 25.01.2013 N 33 "O6 Mcnonb3oBaHMM NPOCTON 3NEKTPOHHON NOANUCK NPU
OKa3aHWKM roCyAaPCTBEHHbIX M MYHUUMNANbHBIX ycayr', B coOTBeTCTBMM C [lpaBunamu onpegeneHus
BMO0B 3NEKTPOHHOM NOAMMUCK, UCNONb30BAHME KOTOPbIX AONYyCKaeTca npu obpalleHmMn 3a NoayvyeHUem
rOCyZapCTBEHHbIX M  MYHUUMMNANbHbLIX YCAYT, YTBEPXAEHHbIMU MNOCTaHOBAeHMeM [paBUTeNbCTBa
Poccuiickoit Pepepaummn ot 25.06.2012 N 634 "O BMAaax 3MEKTPOHHOM MOAMUCKU, UCNOJSIb30BaHUE
KOTOpPbIX AOMYyCKAaeTcsA Npu 0bpaLleHnn 3a NoJlydYeHMEeM rocy4apCTBEHHbIX U MyHULMNANbHbIX ycayr".
(ab3aL BBegeH MoctaHoBAEHWEM agMUHUCTPauuM MO ropoackoro okpyra "CbiKkTbiBKap" oT 17.01.2023
N 1/122)

2.7. MWcyepnbiBaowmii nepeyeHb AOKYMEHTOB, HeobXogMMbIX B COOTBETCTBUM C
3aKOHOAATENbHBIMA WM MHBIMU  HOPMATUBHbIMM MPABOBbIMM aKTaMU AAA NpepocTaBieHUus
MYHULMNANbHOW YCNyru, KOTopble 3asABUTe/Ib BNpaBe NPeAcTaBUTb No cO6CTBEHHOW MHULMATUBE, TaK
KaK OHM nopgnexkaT npeacTaBNeHUI0 B pamMKaX MeXBefoMCTBEHHOr0O WHGOPMALMOHHOrO
B3aMMOAENUCTBUA.

(8 pea. NocTtaHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N 1/122)

[OKyMeHTOB, Heo6XOAMMbIX B COOTBETCTBMM C 3aKOHOAATE/IbHbIMU MAN UHBIMM HOPMAaTUBHbIMU
NPaBoBbIMX aKTaMu A1A NPeAOCTaB/feHNA MYHULMMNANbHOM YCAyrM, KOTOpble 3aABUTENb Brpase
npeactaBUTb MO COBCTBEHHOW WHMUMATMBE, TaK KakK OHW MOA/eXKaT NPeACTaBleHUo B paMKax
MEeXBeJ0MCTBEHHOIO MHHOPMaLMOHHOIO B3anMOENCTBUA, HE MMEeTCA.

(8 pea. NocraHoBneHua agmuHmcTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

HenpeacrasneHve 3asBuTeNieM  [OKYMEHTOB, YKas3aHHbIX B MNyHKTe 2.7  HacToALWero
aAAMWHUCTPATMBHOTO pernamMeHTa, He SABAAETCA OCHOBaHMEM A/a OTKasa B NpeaocTaBiAeHUM
MYHULMNANbHOW YCAyrK.

2.8. YKasaHue Ha 3anpert Tpe6oBaTb OT 3aABUTENA.

KomuTeT, oTaen no opraHusaummn npeaocTaBieHmMa MyHuumMnanbHbix yeayr MBY "TUKL", MOL He
MoKeT TpeboBaTb OT 3aABUTENA:

- NpeAcTaBNeHUA LOKYMEHTOB U MHGOPMALMM UAU OCYLLECTBNEHUA AENCTBUIA, NpeacTaBaeHue
MW OCYLLECTB/IEHWME KOTOPbIX He MpeAyCMOTPEHO HOPMATMBHbIMM  MPaBOBbIMW  aKTamM,
PeryiMpyoLMmMmn OTHOLLEHMSA, BO3HMKAIOLWME B CBA3M C NPeaoCTaB/leHMeM MyHULMMANAbHOMN YCAYTU;

- NpeacTaB/ieHMA AOKYMEHTOB M MHPoOpMaLMuM, B TOM 4KC/e NOATBEPKAAOLWMX BHECEHMEe
3aABUTENIEM NAATbI 32 NPEAOCTaBAEHME MYHULMMANbHBIX YCAYr, KOTOPbIe HAaXOAATCA B PACNOPAXKEHUN
OpraHoB, NpPeaoCTaBAAOWMX FOCYAaPCTBEHHbIE YCAYIK, OPraHoOB, NPeAOCTaBAAWMNX MyHULUNAbHbIE
YCAYTW,  WHbIX  TOCYAAPCTBEHHbIX  OPraHOB, OPraHOB  MECTHOro  camoynpasneHua  ambo
NoABEAOMCTBEHHbIX FOCYAApCTBEHHbIM  OpraHamM WM OpraHam MEeCTHOro  CamMoynpaB/eHuA
OpraHu3aLmin, y4acTBYIOLWNX B NPeaoCTaBAeHUN NPeAyCMOTPEHHbIX YacTblo 1 ctatbn 1 PepepanbHOro
3akoHa N 210-P3 rocyaapCTBEHHbIX M MYHWLMMANAbHbIX YCAYF, B COOTBETCTBUM C HOPMATMBHbLIMMU
npaBoBbIMW aKTamm Poccuiickoli depepaumm, HOPMATUBHbLIMU MPABOBbIMM aKTaMK CYyObEKTOB
Poccuitckoit depepaumm, MyHUUMMOANAbHBIMW MPABOBLIMM aKTaMM, 33 MUCKAOYEHMEM [OKYMEHTOB,
BK/IIOYEHHbIX B OnpeaefieHHblM YacTblo 6 ctaTbM 7 ®PepepanbHoro 3akoHa N 210-P3 nepeueHb
OOKYMEHTOB. 3asBWUTE/b BMpaBe NPeACTaBUTb YKa3aHHble AOKYMEHTbl U MHOOPMaLMIO B OpraHbl,
npeaocTaBAsoWmne MyHULUNANAbHbIE YCYTX, N0 COBCTBEHHOW MHULMATUBE;

(8 pen. MocTaHoBNeHMA agMuHUCTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

- ocyuwecrtsaieHunAa ,D,EVICTBMIZ, B TOM 4ucne COFﬂaCOBaHMﬁ, HEO6XO,CI,MMbIX ana nonayvYeHumA
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MYHULUMMNANbHbIX YCAYF U CBA3AHHbIX C OOpalleHMEeM B WMHble rOCYAAPCTBEHHble OpraHbl, OpraHbl
MECTHOTO CaMOYyMNpaBAEHWUA, OpPraHU3auMu, 33 WUCKAOYEHMEM MONYYEHUA YCAYT W MNOAYYEHUSA
OOKYMEHTOB UM  MHPOpMaLMK, NpenocTaBAAemblXx B pesynbTaTe MNpeaoCTaBAEHUA TaKUX YCAYT,
BKJ/IIOYEHHbIX B MepPeYHM, YKasaHHble B YacTn 1 ctatbn 9 PegepanbHoro 3akoHa N 210-93;

(8 pen. MocTaHoBneHua agMuHuUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

- NPeACTaBNEHUA LOKYMEHTOB M MHPOPMALUKN, OTCYTCTBUE U (MAKN) HEAOCTOBEPHOCTb KOTOPbIX He
YKasblBa/MCb NpW  MNEepBOHAYa/ibHOM OTKase B MNPUEME JAOKYMEHTOB, HeobXxoAMMbIX Ans
NpegoCcTaBNEHMSA MYHUUMNANbHOW ycayrn, AMbo B NpPegocTaBAeHUMM MYyHMUMMANbHOM yCayrv, 3a
WCK/IIOYEHNEM CIeAYIOWMX CTYYaEB:

(8 pea. MoctaHoBneHuss agMmuHucTpaumm MO ropogckoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

a) uameHeHue TpeboOBaHMI HOPMATMBHbLIX MNPABOBbLIX AKTOB, KACAIOWMXCA MNpPefoCTaBAeHUA
MYHUUMNANbHOM YCAyrM, nocse MnepBOHAYasbHOM Mnogaun 3assieHMA (3anpoca) o npenocTaBAeHUU
MYHULUMNANbHON yCAyru;

(8 pen. MocTaHoBneHua agMuHuUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

6) HannumMe owWKMBOK B 3aABAEeHUM (3anpoce) O NPeAoCTaBAEHUM MYHULUMMANAbHOW YCAyru wm
OOKYMEHTax, MOJaHHbIX 3asBUTE/NeM MOC/e MNepBOHayasbHOTO OTKasa B MNpueme LOKYMEHTOB,
HeobxoAMMbIX  ANA  NPefoCTaBNAeHUMA  MyHUMUMNanbHOW  ycayrk, avbo B NpeaocTaB/ieHUU
MYHULMNANbHOM YCYTM M HE BKNIOYEHHbIX B MPEACTaB/EHHbI paHee KOMMNAEKT LOKYMEHTOB;

(8 pea. MoctraHoBneHus agmuHucTpaumm MO ropogckoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

B) MCTEYEHMEe CpOKa [AeWCTBMA  AOKYMEHTOB MAM  M3MeHeHue WHpopmauum nocne
nepBOHaYaNbHOIO OTKa3a B NPMEMe AOKYMEHTOB, HEOBX0AUMbIX ANA NPenoCTaBAeHUA MyHULMNAAbHOM
ycayru, nnbo B NpefoCcTaBAeHUN MyHULMNAAbHOW YCAYTK;

(8 pea. MoctaHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbIKTbiBKap" ot 19.11.2018 N
11/3045)

r) BbIIBNIEHWE [OKYMEHTa/NbHO MNOATBEPXKAEHHOrOo ¢aKkTa (MpM3HaKoB) oOWMBOYHOrO WU
NPOTUBOMNpPABHOro JeicTeuA (6e3neicTBma) [OMKHOCTHOrO /MU@  OpraHa, MpefoCTaBAAOLLErO
MYHUUMNANbHYIO YCAYTY, MYHULUMMNANAbHOIO CAyKawero, pabotHMka M®L, paboTHMKa opraHu3aumm,
npeaycmoTpeHHol 4Yactbto 1.1 ctatbn 16 PegepanbHoro 3akoHa N 210-P3, npu nepBOHayaabHOM
OTKase B Nnpueme AOKYMEHTOB, HEOBXOAUMbBIX ANA NPefocCTaBAeHUAa MyHUUMNaNbHOM ycayrn, anbo B
npegocTaBAEHUM MYHMLMNANABHOW YCAYrM, O YeM B MUCbMEHHOM BUAE 33 NOAMNWUCLIO PYKOBOAUTENSA
opraHa, MpeAoCTaBAAOWEro MyHUUMNAAbHYIO YyCayry, pykosoautens MOL, npu nepBoHayYanbHOM
OTKase B NpUemMe AOKYMEHTOB, HeOBXOAMMbBIX ANA NPeAoCTaBAEHMA MYHUMUMMNANbHOM ycayru, anbo
pyKoBOAWUTENS OpraHusaumu, NpeaycMoTpeHHol YacTbio 1.1 cTatbm 16 depepanbHoro 3akoHa N 210-
®3, yBeAOMNAETCA 3aBUTE/b, A TaKKe NPUHOCATCA U3BUHEHMA 33 AOCTaB/IeHHble HeyaobcTBa.

(8 pen. MoctaHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

- NpeAcTaBNeHUA Ha ByMarKHOM HOCUTeNe AOKYMEHTOB U MHbOpMaLMK, SNEKTPOHHbIe 06pasbl
KOTOPbIX paHee bblM 3aBEepPEHbl B COOTBETCTBMM C NMYHKTOM 7.2 yacTu 1 ctatbn 16 PesepasbHOro 3akoHa
N 210-®3, 33 UCKAOYEHMEM C/Iy4aEB, €C/IN HAaHeceHMe OTMETOK Ha TaKuMe AOKYMEHTbl 1Mb0o NX u3bATue
ABNAETCA HEOBXOANMBIM YC/IOBUEM NPEAOCTABAEHUA FOCYAaPCTBEHHOM UM MYHULMMANAbHOM yCayru, u
WHbIX C/lyYaeB, YCTAaHOB/IEHHbIX desepanbHbIMU 3aKOHAMMU.

(ab3au, BBeaeH MoctaHoBNEHUEM agMUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBKap" oT 17.01.2023
N 1/122)

2.9. UcuepnbiBalowWwmii nepeyeHb OCHOBaHUIT ANA OTKasa B Npueme A,0KYMEHTOB, HeobxoaMuMbIx
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ANAa npeanocraBneHunn MyHVILanal'IbHOﬁ YCnyru.

OcHOBaHMA [Aaa OTKasa B MNpMemMe [OKYMEHTOB, HeEOOXoAMMbIX ANA NpefocTaBieHuA
MYHULMNANbHOM YCAYrK, yKasaHHbIX B MyHKTe 2.6 HAcTOAWEro agAMWHUCTPATUBHOIO pernameHTa, He
npeaycMoTPEHbI.

2.10. WcuepnbiBalOwWnii nepeyeHb OCHOBaHMA ANA MNPUOCTAHOB/IEHUMA NPEAOCTaB/eHUA
MYHMLMNANbHOM YCIYTU UK OTKa3a B NPeA0CTaB/IeHMU MYHULMNANbHOMN YCAYTU.
(B pea. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N 1/122)

2.10.1. OcHoBaHMA AN MPUOCTAHOBNEHUS NPenoCTaBNeHMA MYHUUMNANbHOM yCayrm He
npeaycMoTpeHbI.

2.10.2. VcyepnbiBatlolMii NepeyeHb OCHOBaHWUIA A41A OTKasa B NpeAocTaBAeHUU MYyHULMNAAbHOM
yCayru:

1. B 3asBneHUM (3anpoce) He yKasaHbl paMUNUA rparkaaHuHa (PeKBU3UTbI KOPUANYECKOro AunLa),
HanpaBMBLUEro 3asB/ieHMe (3ampoc), WAM MOYTOBbIN afpec, Mo KOTOPOMY AO/KeH ObiTb Hanpas/eH
oTBeT.

(8 pea. NocraHoBneHMa agmuHucTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

2. B 3asBneHMM (3anpoce) cofeprraTca HeleH3ypHble MB0 OCKOpOUTENIbHbIE BbIPAXKEHMS, YTPO3bl
YKU3HU, 340POBbIO Y UMYLLLECTBY A0/IKHOCTHOTO /INLLA, A TaKXKe YIeHOB ero CEMbM.
(8 pea. MocTtaHoBNeHMA agMmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" oT 17.01.2023 N 1/122)

3. TeKcT 3aAB1eHNA (3anpoca) He NoAaaeTcsa MPOYUTEHNIO.
(8 pea. NocraHosneHna agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

Mocne ycTpaHeHMA OCHOBaHUM A5 OTKAsa B NPeAoCTaBAEHUN MyHULMMNANBHON YCAYrK B CAyYasnX,
npeaycmoTpeHHbix noanyHkTtom 2.10.2 nyHkta 2.10 HacToAWwero agMUHUCTPATUBHONO pernameHTa,
3anABUTE/Ib BMPaBe NOBTOPHO 06paTUTbCA 3a NpeaoCcTaBAeHUEM MYHULMMNAAbHOM YCAyTn.

(B pea. MocTtaHoBAeHMA aaMmuHUCTPaummn MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

2.11. TMepeuyeHb YycAyr, KOTOpble ABAAKTCA Heob6XoaMMbIMM U o0bA3aTeNbHbIMM AnA
npeAoCTaBNeHUA MYHULUMNANBHOW YCAYyrM, B TOM uYuC/e CBeAeHUA O AOKYMeHTe (JOKymeHTax),
BblgaBaemMom (BblgaBaemMblX) OpraHM3auMaAMM, YYacTBYIOLWMMM B NpPenocTaBieHUn MyHULMNaibHOMN
ycnyru.

1. Bblgaya AoBepeHHOCTU, 0HOPMIEHHOM B COOTBETCTBUM C AENCTBYIOLLMM 3aKOHO4ATENbCTBOM, U
(nnn) nHoro AOKYMeHTa, NOATBEPKAAOLWEro NOJHOMOUYMA NpeacTaBuTens (3aKoHHOro NpeacTaBuTens)
(doBepeHHOCTb, opopMNeHHass B COOTBETCTBUM C AEWCTBYIOLWMM 3aKOHOAATENbCTBOM, M (MNU) UHOM
OOKYMEHT, NoATBEPXKAAOWMI NOJTHOMOUYUA NpeacTaBUTeNs (3aKOHHOIo NpeacTaBuTens).
(B pea. MocTtaHoBAeHMA aamuHUCTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

yCJ'IerI, YKa3aHHbIE B HacToAlwem NYyHKTE, npenocraBaAOTCA OopraHnsaumnamm no
CaMOCTOATE/IbHbIM 06paLIJ,EHI/I‘r'IM 3anBuUTENEN.

2.12. NMopaaoK, pasmep U OCHOBAHMA B3UMaAHUA rocyAapCcTBEHHOM NOLWJ/IMHbI MW UHOM NAaTbl,
B3MMaeMoii 3a NnpeAoCTaBleHUe MyHULMNANbHOK YCAyru.

MyHUuMnanbHana ycayra npegocrasnserca becnaaTHo.

2.13. MopAgoK, pasmep U OCHOBAHUA B3MMaHUA NAATbl 3a NpPeaoCTaB/eHUE YCAyr, KoTopble
ABNAIOTCA HeobXxoAMMbIMM M 06A3aTeNbHbIMM ANA NPeAoCTaBNeHUA MYHULMNANbHOW yCayru,
BKAIOYasA MHGOPMaLUIO O METOAUKE pacyeTa pa3mepa TaKoi nnatbl.
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yC}'IYI'VI, KOTOpble ABNAKOTCA HeO6XOAMMbIMM M obssatenbHbiMK ana  npeanocraBsieHnA
MyHVILI,VII'IaﬂbHOﬁ ycnyru, onnayvymMBaloTCcAa 3aABUTENEM B NopAaKe U pa3mepe, KOTopble YyCTaHOBJ/1IEHbI
HOPMaTUBHbIMU NMPABOBbIMU aKTaMMW.

2.14. MaKcumanbHbIli CPOK OXUOaHUA B ouvepeau nNpu nogauve 3aaAsneHua (3anpoca) o
npeAoCTaBN€HUM MYHULMNANBHOW YyCAyrM WM Npu  NOJAy4YeHUU pe3ynbTaTa NpepocTaBAeHuUn
MYHULMNANbHOMN YCAYTU.

(B pea. MocTtaHoBAEHMA agMUHUCTPaummM MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

MaKcrManbHbIM CPOK OXKMAAHUA B oUYepeam Npu nogaye 3asasnaeHus (3anpoca) o npeaocTaBaeHun
MYHULIMNANbHOW yCcnyrn, B TOM umcie yepes MOL, v npu nonyyeHuu pesynbTata NpeLoCTaB/ieHUs
MYHULMNANbHOW YCYrU COCTaBAsET He bonee 15 MUHYT.

(B pea. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N 1/122)

2.15. CpoK peructpauum 3aasaeHua (3anpoca) 3aaBuTens o NpegocTaB/ieHUn MYHULUNANbHOM
ycnyru.

3asBneHWe (3anpoc) O NpeaocTaBAEHUM MYHULMMANBHOW YCAYTM WM Npuaaraemble K Hemy
OOKYMEHTbI, HeobxogMmble ANA NpefocTaBAeHNA MyHULMMNAAbHOW YCAYTU, PETUCTPUPYIOTCA B AEHb UX
NoCTYNNEHUA.
(n. 2.15 B pea. MocTaHoBNeHMA agmuHUCTPauuu MO ropoackoro okpyra "CbikTbiBKap" ot 28.05.2019 N
5/1540)

2.16. TpeboBaHMA K NOMeLLEHUAM, B KOTOPbIX NPeAoOCTaBAAIOTCA MyHULMNA/IbHbIE YCAYyru, K
3a1y OXMWAAHMA, MeCcTaMm ANA  3ano/iHeHUA 3aABJeHUA (3anpocoB) O npepgocTaBneHUU
MYHMUMNANAbHOW ycnyru, UHGOPMaLMUOHHbIM CTeHAaM ¢ obpasuamym UX 3ano/IHEHUA U NepevyHeMm
AOKYMEHTOB, HE06X0AMMbIX ANA NPefoCTaBNeHUA KaXA0 MYHULMNANAbHOWU YCAYrK, B TOM Yucae K
obecneyeHU0 AOCTYNHOCTM ANA  WMHBA/MAOB  YKAa3aHHbIX OObLEKTOB B  COOTBETCTBMU C
3aKoHoAaTenbcTBOM Poccuiickon Pegepauum o coumnanbHoO 3aLLMTe UHBANUAOB.

(8 pea. MocTtaHoBneHMA agmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 28.05.2019 N 5/1540)

MopsaaoK NpenocTaBieHMA MYHULMMNANbHOM YCAyrM onpefenseTca B COOTBETCTBMM C HOpMamu
depepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHECEHUM W3MEHEHUA B OTAeNbHble
3aKoHoAaTenbHble aKTbl Poccuiickon degepauum No BOMPOCamM COLMasbHOM 3aWMTbl MHBAMAOB B
CBA3U ¢ paTudmMKaumelt KoOHBEHUMM O NpaBax MHBaANGOB".

(ab3au, BBegeH MoctaHoBNEHUEM agMUHUCTPaLMM MO ropoackoro okpyra "CbikTbiBKap" ot 09.02.2016
N 2/250)

3paHve (NomeleHWe) oTaena no opraHM3auMyM NPeaoCTaBAEHUA MyHUMLUMNaAbHbIX ycnyr MBY
"TUKL" obopyayeTca MHPOpPMaLMOHHOM TabMUKON (BbIBECKOW) C yKazaHMEM MOJIHOTO HaMMeHOBaHMA
N pexxnuma paboTbl.
(8 pea. MocTtaHoBneHMA agmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 28.05.2019 N 5/1540)

MNomelleHNs oTaena Mo OpraHU3auMu nNpeaocTaBieHMA MyHUUMNanbHbIX yeayr MBY "TUKL" B
COOTBETCTBMM C 3aKOHoZaTenbCTBOmM Poccuiickoit ®degepaumm AOMKHbI OTBeYaTb TpeboBaHMAM
MOYKapHOW, CAaHWUTAPHO-3MUAEMMONOIMYECKOM 6E30NaCHOCTM, a TaK¥Ke [O0/KHbI OblTb 060pYyA0BaAHbI
CpencTBamm MOMKAPOTYLIEHUA U OMOBELLEHUA O BO3HUKHOBEHMM YpPE3BbIYANHOM CUTyaLMWU, WHbIMU
cpeactBamu, obecneymBatolmMmm 6e€30nacHOCTb U KompopTHOEe NpebbiBaHUE 3aABUTENEN.

(B pea. MocraHoBAeHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 28.05.2019 N 5/1540)

anEN\ 3anBuTenein ocyuwecrBnAaeTca HenocpeaCrBeHHO B NoOMeLleHNAX, npegHasHa4YeHHbIX ONnA
npepnocrasaeHunA MyHI/ILI,I/II'IaJ'IbHOﬁ YCNyrn, KOTopble A0/1KHbl ObITb 060pyp,OBaHbI cnoavymmum mectamm m
obecneyeHsl KaHUENTAPCKUMU NPUHAONEHKHOCTAMM.

MecTta OXUOAHMA O0/KHbI 6bITb O60py,CI,OBaHbI cmgadmmnm. mectamm anA noceTutenew.
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Konnuyecteo mecT oXuaaHua onpeaenaetca ncxoas U3 GakTMUeCcKom Harpysknm U BOSMOXKHOCTEN ANA UX
pasmelleHMa B 34aHUU, HO He mMeHee 3-X MecT. B mecTax npeaocTaB/ieHUA MYHUUMNANbHOM yCayru
npegycmaTpueaetcs obopyaoBaHMe AOCTYMHbIX MeCT OOLEecTBEHHOro MoJ/b30BaHMA (TyaneToB) wu
XpaHeHUs BEPXHeN ofexKapl noceTuTenen.

MecTa gnsa 3anosiHeHWs 3anpoCcoB O NPEeAOCTaB/NEHUU MYHMLMMANbHOW YCAYTM OCHaLLLatTCA
CTONAMM, CTYNbAMM, KaAHUENAPCKUMM NPUHAAIEKHOCTAMM, PacrnosiaraloTcd B HernocpencTBeHHOM
61130CcT OT MHPOPMALMOHHOIO CTeHAa C 0bpasuamm MX 3aMONIHEHWA M MepPeyYHEM [OKYMEHTOB,
HeobXxoAMMbIX ANA NPeAoCTaBAEHUA MYHULMNANbHOW YCAYTN.

NHbOopMaLMOHHbIe CTeHAbI A0/IXKHbI COAEPKaTb:

- CBeAEHMA O MECTOHaXOXAEHWUM, KOHTAKTHbIX TenedoHax, rpaduke (pexunme) paboTbl opraHa
(yupexkaeHus), ocywecTBAAIOLLErO NPeaoCcTaBAeHMe MyHULMNANbHOW YCAYTHY;

- KOHTaKTHyto uHbopmaumio (TenedoH, aapec 3NEKTPOHHOW MoYTbl, HOMep KabuHeTa)
CNeLmManncToB, OTBETCTBEHHbIX 32 MPUEM JOKYMEHTOB;

- KOHTaKTHyl0 uHObopmauuio (TenedoH, aapec 3INEeKTPOHHOW MOoYTbl)  CRELManucTos,
OTBETCTBEHHbIX 33 MIHGOPMUPOBAHUE;

- uMHbOpPMAUMIO NO BOMPOCaM NPeAOCTaBAeHUA MyHMUMNaAbHOW ycayrm (no nepedHto
AOKYMEHTOB, HEOBXOAMMBIX ANA NPefoCTaBAeHUA MYHULMNANLHOW YyCAyrM, No BPemeHu npuema u
Bbl4a4M  [OOKYMEHTOB, MO NOpPAAKY o6)KanoBaHMA geWcTBuiA  (6e3peincTBua) U pelueHun,
OCYLLECTBNAEMbIX U NPUHUMAEMbIX B XO4€ NPEeA0CTaBNEHUA MYyHULMNAAbHOW yCayru).

TpeboBaHMA K NOMeELLEHWUIO OTAeNa No OpraHuW3auun npefocTaBAeHNAa MyHULMNAAbHBIX YCAyr
MBY "TUKLL".

[Ona opraHusauum B3aMMOAENCTBMA C 3aABUTENAMM MNOMeLleHMe OoThena Mo OpraHusauumm
npeaocTaBAeHUas MyHMUMNanbHblx ycayr MBY "TUKL" penutca Ha cnepyrowme ¢yHKUMOHaNbHbIE
CeKTopblI (30HbI):

a) CeKTOP MHPOPMMPOBAHMA U OXKUAAHUSA;
6) cekTop Npuema 3afaBuTeENEMN.
CeKTop MHPOPMMPOBAHMA M OXKUAAHMA BKAKOYAET B cebs:

a) MHOOPMALMOHHbIE CTEHAbl, COAEP’KALLME AKTyas/IbHYI W MUCYEPMbIBAIOWYHO MHOOPMALMIO,
HeobxoAnMyo ONA MONYYEHUA MYHULMNANbHbIX YCAYT, B TOM YMCAE:

- nepeyvyeHb MYHWULUMMANbHbBIX YCAYr, MpefocTaBleHUe KOTOPbIX OPraHM3oBaHO B oOTAene no
opraHusauumn NpeaocTaBAeHNa MyHULMNanbHbIX yeayr MBY "TUKL";

- CPOKU NpenocrtaBneHna mMyHUUMUNAIbHbIX YCNYT;

- NOpAAOK, pasmep M OCHOBaAHMUA B3MMaAHUA I'OCVLI,apCTBeHHOﬁ NOLWANHbI WUAM MHOM NAaThbl,
B3MMaeMbIX 3a NpenoctaBieHne MyHULLMNAIbHbIX YCNYT, NOPALOK UX YNAATbl;

- MHd)OpMaLI,MI-O 06 ycnyrax, KOTOpble ABAAKTCA HEO6XOLI,MMbIMI/I n obasateNbHbIMK Aana
npepnocrasaeHunA MYHMLLMHaﬂbHOVI YCnyru, paamepax n nopagKke nx onnarobl;

- NopAAOK 063KanoBaHMA PeELeHun M aeicTeuin (6e3geincTeua) opraHa, NpeaoCTaBAAOLLErO
MYHULUMNANbHYIO YCAYTY, a TaKXe [AO/MKHOCTHbIX AWL, MYHULMNANAbHbIX CAYXALMX, MNPUHATbIX
(ocywecTBnfieMbIx) B Xo4e UCNOSHEHUA MyHULMNAAbHON YCAYrK, B Aocyae6HOM NOpAAKeE;



- WHOOPMauMIO O NpPeaycCMOTPEHHOM  3aKoHOZATenbCcTBOM  Poccuiickoit  Pepepaumn
OTBETCTBEHHOCTU OO/IKHOCTHbLIX JIL, OPraHoB, MPeAOCTaBAAOWMX MYHULMNANbHbIE YCAYTU, B
COOTBETCTBUM C YacTbto 1.1 cTaTbh 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "0O6 opraHmsauymm
NpeaoCcTaBNeHUA rOCYAaPCTBEHHDBIX U MyHULMNANAbHbIX ycayr";

- pexum paboTtbl M agpeca ML, 1 npuBaeKkaemblX OpraHM3aLuii, HaXOAAWMXCA Ha TePPUTOPUK
cybbekTa Poccuiickoit Pepepaunu;

- UHYI0 MHOOPMALMIO, HEOBXOAMMYIO ANA NOAYYEHNA MYHULMNANBHOM yCayry;

6) He mMmeHee ogHOro OKHa (MHOro cneumanbHo o6opyaoBaHHOro paboyero mecra),
npeaHasHavyeHHoro gna MHGOPMUPOBAHUA 3aAaBUTENE O NopaaKe NPeaoCTaBNeHUA MYHMLMMNAAbHbIX
nn

YCAyr, a TaKXe ANa nNpefocTtaBNeHus MHON MHbOopMauMKM, B TOM YMC/e YKa3aHHOW B NOANYHKTe "a
HACTOALLEro NYHKTa;

B) CTY/1bs, KPecebHble CEKLUM U CTONbI (CTONKM) AnAa 0bopMAEHNA NOKYMEHTOB C pasmelleHUemM
Ha HUX dopm (61aHKOB) AOKYMEHTOB, HEOBXOANUMBIX AN NOAYYEHUA MYHULMMANbHbIX YCAYT;

r) 3N1EeKTPOHHYIO CUCTEMY YNpaBAEHUA oYepeaplo, NpeaHasHauyeHHyo Ans:
- pernctpaumm 3aaBUTeNA B ouepeau;

- y4yeTa 3anBuUTeNEN B oyepeaun, ynpasneHmAa otaenbHbiMmn o4yepeaamm B 3aBUCMMOCTU OT BNO0B
yenyr;

- oTo6paeHua cTaTyca ovepeau;

- dopmMMpoOBaHMA OTYETOB O MOCELAEeMOCTM OTAeNa MO OpraHuWsauMmM npeaocTaBieHuA
MyHuumMnanbHbix yeayr MBY "TUKL", konnyectse 3asBuTenei, oyepennx, CpegHeM BPEMEHN OXUAAHUSA
(obcnyrKnBaHMA) U 0 3arpyKeHHOCTU PaboTHMKOB.

CekTop npuema 3asBuTenei, obOpyAOBaHHbIN OKHAMM ANA MpPUMeMa M BblAaun [OKYMEHTOB,
odopmnseTrcas MHGOPMALMOHHbIMM Tab/MYKAaMM C YyKa3aHMEM HOMepa OKHAa, GaMUIUMK, UMEHMU,
oT4yecTBa (NpPU HaAM4YMKM) U [OKHOCTM pabOTHMKA oOTAena No OpraHM3auMm NpenoCcTaB/ieHUs
MyHUUMNanbHbIX ycnyr MBY "TUKL", ocyuwiecTaAoLWEro NpUemM 1 Bblaadvy AOKYMEHTOB.

TpeboBaHuAa K nomelweHuam MOL, onpeaeneHsl MpaBunamu opraHusaumMm geatenbHoctu Moll,
YTBEPKAEHHbIMM NocTaHoBAeHWeM MpaButenocTea Poccuinickoit Pepepaumm ot 22.12.2012 N 1376 "06
yTBEPKAEHUN paBun opraHM3aLmm 4eATeNbHOCTU MHOTOQYHKUMOHA/IbHbBIX LLEHTPOB NpeaocTaBieHuA
roCyAapCTBEHHbIX U MYHUUMNAAbHbIX ycayr".

(B pea. MoctaHoBneHMA aamuHUcTpaumnmn MO ropoackoro okpyra "CbikTbiBkap" ot 28.05.2019 N 5/1540)

2.17. Noka3aTenn goCTYNHOCTU U KauyecTBa MyHULUNANIbHOW YCAYru.

MokasaTtenun EanHnua | HopmaTtusHoe
n3mepeHua 3HayeHue
nokasartens
MoKkasaTenn AOCTYNHOCTH
Hannume BO3MOMHOCTM MNOAYYEHUA MYHUUMMNANBHON yCayru B fa/ner JiF]

9IEKTPOHHOM  BuMAe (B COOTBETCTBMM C 3STanamum nepesoa
MYHMLI,MI'IaJ'IbHOﬁ YCNyrn Ha npenocraBaieHne B 3I/1IEKTPOHHOM BI/IAe)

Hannume BO3MOXHOCTM NOSYyYEHUA MyHVILI,MI'la/'IbHOﬁ ycnyrn 4vepes Aa/HeT Aa
oTAen no opraHundauum npeaocrtaBaeHna MYyHUUUNANbHbLIX YyCnyr
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MBY "TUKL", ML

Hanuuve BO3MOXHOCTM  MOAYyYeHUs WHOOPMaUMM O  Xoge na/Het aa
npefocTaBAeHUA YyCayrM, B TOM 4YUCEe C  WCNOJb30BaHMEM
MHPOPMALNOHHO-KOMMYHMKALLMOHHBIX TEXHOJIOTWIA (B COOTBETCTBUM
C 3TanamMu NepeBoga MyHULMMANAbHOWN YCIYrM Ha NpeaocTaBAeHNe B
3N1EeKTPOHHOM BUAE)

Hannune BO3MOXKHOCTM NOSy4YeHMA YCIyrM NocpeacTBOM 3anpoca o fa/Het aa
NPefoCTaBNEHUN  HECKONIbKMX  TOCYAAPCTBEHHbIX U (Mau)
MYHUUMNaNbHbIX ycnyr B M®L, npeaycmoTpeHHoro ctatben 15.1
depnepanbHoro 3akoHa N 210-d3 (KomnaeKkcHoro 3anpoca)

(sBepeHo MNocrtaHoBNeHMeM agmuHUcTpaumn MO ropogckoro okpyra "CbikTbiBKap" ot 17.01.2023
N 1/122)

[MToKa3aTenn KayectBa

Ko/iMyecTBo B3aMMOAENCTBUIN 3aABUTENSA C AONKHOCTHLIMM NLAMM | KONNYECTBO 2
(cneunanuctamm, OTBETCTBEHHbIMM 33 MpuMem W Bblgady| obpalieHui
AOKYMEHTOB) NpU NPeaoCcTaBAeHNN MyHULMNANLHOW YCayru

YaenbHblit  Bec 3asBnAeHW (3anpocoB) Ha npegocTaB/ieHue % 100
MYHUUMNANbHOM YC/YTU, PacCMOTPEHHbIX B YCTAHOB/IEHHbIN CPOK, B
oblem KonuuyecTBe 3aAB/MEHMI (3anpocoB) Ha npeaocTaB/ieHue
MYHULMNANbHOW YCAYIK, MNPUHATbIX OTAEAOM MO OpraHM3auuu
npeaocTaBieHns MyHULMnanbHbIx yeayr MBY "TUKLL"

(8 pea. MoctaHoBNeHUA agMUHUCTPaummM MO ropogackoro okpyra "CeikTbiBKap" oT 17.01.2023 N
1/122)

YaenbHbIl BEC pacCMOTPEHHbIX B YCTAHOB/IEHHbIN CPOK 3asABJEHUN % 100
(3anpocoB) Ha npeaocTaBNeHNE MYHUUMNANbHOM yCayrn B obliem

KonAnyectBe  3aABNAeHMIA  (3anpocoB) Ha  NpeaocTaB/ieHue

MYHULMNANbHON ycayrn, NpuHATbIX MOL,

(8 pea. MoctaHoBNEeHUA agMUHUCTPauMM MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N
1/122)

YaenbHblit BeC 060CHOBaHHbIX Kanob B obLiem KonnyecTse *Kanob % 0
Ha nNpeaocTaBAeHNe MYyHULIMNAAbHOM YCAYTU, MPUHATLIX OTAE/0M MO
OopraHusaumnmn NpeaocTaBAeHNa MyHULMMNaNbHbIX yeayr MBY "TUKL"

YaenoHolt Bec KoauyectBa OOOCHOBAHHbLIX anob B obuwem % 0
KO/MMyecTBe  3asBAEHWIt  (3anpocoB) Ha  nNpegocCTaB/ieHuMe
MYHULMNANbHOM yCayrn, NPUHATbIX M®LL

(8 pea. MoctaHoBNEHUA agMUHUCTPauMM MO ropoackoro okpyra "CbikTbiBKap" oT 17.01.2023 N
1/122)

2.18. WHble TpeboBaHMA, B TOM uucCne YyyuTbiBalOWwMe O0CO6EHHOCTU NpefoCcTaBAeHUA
MYHMUMNANbHOW YCAYrU MO 3KCTepPUTOpUaNbHOMY nNpuHuMny (B cay4yae, ecaM MyHUUMNAAbHas
yc/yra npepocTaBifAeTca Mo IKCTePPUTOPUANIBHOMY MNPUHLMNY) M 0CO6eHHOCTU npefocTaBieHUs
MYHULMNANbHOMN YCNYry B SNeKTPOHHO popme.

(B pea. MocraHoBAeHMA aamuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)
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CBefeHMA O NpefoCTaBAEHUM MYHULMNANbHOM ycayru M ¢dopma 3asaBneHua (3anpoca) anA
NpeoCcTaBAEHNA MYHULMNANbHOW YCAYrM pasMeLlatoTca Ha ooULMaNbHOM cailTe agMUHUCTPALMK
(cbIKTbIBKApP.p®), EANMHOM NopTane rocy4apcTBEHHbIX U MYHULMMNAIbHbIX YCAYT.

(8 peq. MocrtaHoBneHuit agmuHucTpauun MO ropogckoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045, ot 17.01.2023 N 1/122)

MpeaocTaBneHne MyHUUMNANbHOW ycayrn nocpeactsom EAMHOro moprana rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr OCYLLECTBASAETCA MyTeM 3anoJIHEHUS WMHTEePaKTUBHON GOpMbl 3asB/IEHUS
(3anpoca) o npeaocTaBNEHUM MYHUUMMNANBHOM YCAYrM U NPeACTaBAeHUA LOKYMEHTOB, HEOBXOAMMbIX
ANA NpefocTaBNeHnA MyHULMNANbHOW YCayru.

(8 pea. MocraHoBneHW agmuHuUcTpauun MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045, o1 17.01.2023 N 1/122)

TpeboBaHuMA K dopmaTam 3aABEHUI (3aNPOCOB) U UHbIX AOKYMEHTOB, NpeacTaBAsembiX B popme
3/1EKTPOHHbIX AOKYMEHTOB, HEOBX0ANMbIX A8 NPEeA0CTaBNEHUA MYHULMNANAbHbIX YCAYT.
(8 pea. MoctaHoBneHus agmuHucTpaumm MO ropogckoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

1) DneKTPOHHbIE 4OKYMEHTbI NPeACcTaBAsoTCA B caeayowmnx popmaTax:

a) xml - ana popmann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - ANA AOKYMEHTOB C TEKCTOBbLIM U rpadUUECKUM coaepiKaHNEM;
B) xls, xlsx, ods - 4N AOKYMEHTOB, coAepKaLUMX PaCYEeThI;

r) zip - ana Habopa AOKYMEHTOB. APXMB MOXKET BKAoYaTb dannbl ¢ dopmatamm: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xlsx, ods.
(8 peq. MocTaHoBneHuMa agMuHUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" oT 19.11.2018 N
11/3045)

2) Oonyckaetca ¢GopmMUpPOBaHUE 3/IEKTPOHHOTO AOKYMEHTa MyTeM CKaHWPOBAHMA C OPUTMHANA
[OOKYMEHTa C COXpaHeHMeM OPUEHTALMUM OpUrMHaNa AOKYMeHTa B paspeweHnn 300 dpi (macwTab 1:1) ¢
NCNO/Ib30BaHMEM CNeAYIOWMX PEXKNUMOB:

a) "yepHo-6enblit" (Npy OTCYTCTBUM B AOKYMEHTE rpaduueckmux nsobparkeHuin n (Mam) uBeTHoro
TeKcTa);

6) "oTTeHKM ceporo" (NpuM HanUuMmM B AOKYMeHTe rpaduyeckux M306parkeHWui, OT/IMYHbIX OT
LBeTHOro rpaduyeckoro nsobpaskeHus);

B) "uBeTHoM" MAM "pexum nosiHOM uBeTonepegaun” (NpUM HanMuMM B OOKYMEHTE LBETHbIX
rpaduyeckux n3obparkeHnn NMbo LBETHOIO TEKCTA).
(8 pen. MocTaHoBNeHMA agMUHUCTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

3) HaumeHoBaHwWe $aiNoB AOMKHO COOTBETCTBOBATb CMbIC/AY COAEPKAHUA AOKYMEHTA.
(8 pen. MoctraHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

4) MaKcMManbHO AONYCTUMBbIA pasMep BCEX 3/EKTPOHHbLIX AOKYMEHTOB B OAHOM 3asB/IEHUM
(3anpoce) He aonxeH npesbiwatb 100 M6awnT.
(8 pen. MocTaHoBNeHMA agMuHUCTpaumm MO ropoackoro okpyra "CbikTbiBKap" oT 19.11.2018 N
11/3045)

Mpuv obpalLeHnn 3a NpegocTaBAEHMEM MYHULMMANBHOM YCAYTU B 3/1€KTPOHHOM dopme 3asBeHNe
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(3anpoc) u npunaraemble K HEMY OOKYMEHTbI MOAMWUCLIBAIOTCA TEM BUAOM 31EKTPOHHOM MoAnMCH,
A0MNYyCTUMOCTb NCMONb30BaHUA KOTOpOro yCTaHOB/IEHA denepanbHbiMM 3aKOHaMM,
perfaMmeHTUPYOLWMMM NOPALOK NPeAOCTaBAEHNA MYHULMMNAAbHOM YCAYTI.

(ab3au, BBegeH MoctaHoBNEHNEM agMUHUCTPaLMKM MO ropogckoro okpyra "CbikTbiBKap" oT 24.11.2020
N 11/2850)

B cnyyae, ecnm ykasaHHbiMM deaepasibHbIMKU 3aKOHAMW WUCMONb3YEMbIA BWUA, 3/IEKTPOHHOM
NnoAnuMcKM He YCTaHOB/EH, BWUA, 3NEKTPOHHON noAnucu onpeaensetcs B COOTBETCTBUM C KpPUTEPUAMMU
onpeaeneHns BUAOB 3/IEKTPOHHOM NOAMNUCKU, NCNOJ/Ib30BaHUE KOTOPbIX AOMYyCcKaeTcs npu obpalieHnn 3a
NMoslyYyeHMeM roCyAapCTBEHHbIX M MYHULMNANbHbLIX YCAYr, COracHO MocTaHoBAeHUto [paBuTenbCcTBa
Poccuitickoit ®epepaumm ot 25.06.2012 N 634 "O BMAax 3/1EKTPOHHOM MNOAMUCU, UCMO/Ib30BaHUE
KOTOPbIX 40MYCKaeTcs NpM 0b6paLLeHnm 3a Nosy4eHMeM rocyAapCTBEHHbIX U MyHULMMANbHbIX ycayr".
(ab3aL, BBegeH MoctaHoBAEHWEM aaMUHUCTpaunK MO ropoackoro okpyra "CbikTbiBKap" oT 24.11.2020
N 11/2850)

B cnyyae, ecnn npu obpalieHnn 3a NpegocTaBfeHUEM MYHUUMNANbHOW YCIYrM B 3/1€KTPOHHOM
dopme naeHTUPUKaumMsa M ayTeHTUdMKauuMA 3aaBuTeNs - OUBNMYECKOTO MLA OCYLLECTB/IAKTCA C
Mcnonb3oBaHNeEm e,CI,MHOVI CUCTEMDbI VILI,EHTVI(bVIKaLI,VIVI n ayTeHTVId)VIKaLI,VIM, TO 3aABUTE/Ib UMeeT MpPaBo
NCMOoJ1Ib30BaTb MNPOCTYIO 31EKTPOHHYIO NoANUCh NPy obpaLLeHNN B 31eKTPOHHON dopme 3a NosTyYeHMEM
MYHUUMMNA/IbHOM YCAYTM MPU YC/IOBMM, YTO MPW BblAaye K/4ya MPOCTON 3/IEKTPOHHOM nNoAmnucu
JIMYHOCTb PU3MYECKOTO /IMLLA YCTAHOBJIEHA NPU JIMYHOM NpUeme.

(ab3aL, BBeaeH MoctaHoBAEHWEM aaMUHUCTPaLUKM MO ropoackoro okpyra "CbikTbiBKap" ot 24.11.2020
N 11/2850)

MNpepocTaBneHne MyHULMNANbHOW YCAyrM 4Yepe3 OTAEN NO OpraHusaumm npenocTaBfieHuA
MyHUUMNanbHbix ycnyr MBY '"TUKL", MO®L ocywectsnaetca no npuHumuny "ogHoro okHa", B
COOTBETCTBUM C KOTOPbIM MpPeAoCTaB/eHNE MYHULMMAABHOW YCAYrM  OCYLLEeCTBAAETCA nocne
OAHOKpATHOro ob6palleHna 3aABUTENA C 3asBAeHMEM (3anpocom) W npuaaraemMbiMM K Hemy
OOKYMeHTaMW, HeobxoAMMbIMM  ANA  NPefoCTaBAeHUAs MYHUUMNANAbHOW ycayru, B OTAen no
opraHusaumMm npeaocTaBiAeHUs MyHUUMNanbHbIX ycayr MBY "TUKL", M®L,. Bsaumopaeiictenue MoL, ¢
aAMUHUCTPaumMen ocywectensetcs 6e3 yyacTua 3aABMTENA B COOTBETCTBUM C  HOPMATUBHbIMM
NpaBoOBbIMW aKTamMM, NOPAAKOM U CPOKaMM, YCTAaHOBIEHHbIMW COFMIALLEHNEM O B3aUMOAENCTBUM MEKAY
M®LL n agmmUHUCTpaumei.

(B pea. MocraHoBAeHMA aamuHUCTpaummn MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

3asB/ieHKe (3anpoc) o NpenoCTaBAEHUM MYHULMNANbHOW YCIyrM nofaeTca 3asBuTeNem 4yepes
M®LL, nnyHo.
(B pea. MocraHoBAeHMA aamuHUCTpaumm MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

B ML, obecneumnBatoTca:
a) GyHKUMOHMpPOBAHNE aBTOMATM3MPOBAHHON MHPOPMaLIMOHHOM cnuctembl MOLL;

6) 6ecnnatHbI 4OCTyn 3asABuTeNei K EAMHOMY MOpPTany rocyAapCTBEHHbIX M MYyHUUMMANbHbIX

ycayr;
(B pea. MoctaHoBneHMA aamuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

B) BO3MOXHOCTb MOJIyYEHWA 3afBUTE/IEM CBEAEHUI O XOL4e PAacCMOTPEeHMA 3asBneHus (3anpoca),
NogaHHOrO B 3NEKTPOHHON ¢dopme € ucnonb3oBaHMeM EAMHOro nopTtana rocyAapCTBEHHbIX WM
MYHULMNANAbHBIX YCAYT, @ TaKXXe BO3MOKHOCTb MOJy4YeHUA pPe3ynbTaTOB MNpeaocTaBAeHUsa yCcayru B
3/1eKTPOHHOI dopme.

(8 pea. NocraHoBneHMa agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

MopAAOK nNpenoCTaBAEHMA MyHUMUMNANbHOW ycayrn dyepes MOL, ¢ ydyeTom npuHUMNa
3KCTeppUTOpUanbHOCTH onpegensetca CornawieHmem o B3aMMoaencTBumn.


consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13599E4B3F8C92810A143905EC4DE4D7C0DA0AD624631AC9AC4ED8BFCF4F141C632A48DCD359467D2G2L1J
consultantplus://offline/ref=6648DBD2D26C6E8D402F5197E8C493D77A7548BC3D97ECE1A3992E47FE13960B849E4B294EE4A062413AF8CE85B3D2ACB1BA4CC32DB88DCBG2L8J
consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13599E4B3F8C92810A143905EC4DE4D7C0DA0AD624631AC9AC6ED8BFCF4F141C632A48DCD359467D2G2L1J
consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13599E4B3F8C92810A143905EC4DE4D7C0DA0AD624631AC9AC9ED8BFCF4F141C632A48DCD359467D2G2L1J
consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13690E3B2FBCA2810A143905EC4DE4D7C0DA0AD624631AC9EC2ED8BFCF4F141C632A48DCD359467D2G2L1J
consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13690E3B2FBCA2810A143905EC4DE4D7C0DA0AD624631AC9EC2ED8BFCF4F141C632A48DCD359467D2G2L1J
consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13690E3B2FBCA2810A143905EC4DE4D7C0DA0AD624631AC9EC3ED8BFCF4F141C632A48DCD359467D2G2L1J
consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13690E3B2FBCA2810A143905EC4DE4D7C0DA0AD624631AC9EC3ED8BFCF4F141C632A48DCD359467D2G2L1J

(ab3aL, BBeaeH MoctaHoBAEHWEM aaMUHUCTPauUuKM MO ropoackoro okpyra "CbikTbiBKap" oT 17.01.2023
N 1/122)

lll. Coctas, nocnepoBaTeNIbHOCTb U CPOKU BbINOJIHEHUA
aAMMHUCTPATUBHbBIX Npoueayp (pelcTeunii), TpeboBaHns
K NOPAAKY UX BbINO/IHEHUA, B TOM YMC/ie 0COBeHHOCTU
BbINO/IHEHUA AAMUHUCTPATUBHbIX Npoueayp (aeiicreunin)
B 3/1IeKTPOHHOMU Ppopme, a TaKKe 0COBEeHHOCTU BbINOJIHEHUA
aAMUHUCTPATUBHDBIX Npoueayp (aenctemii) 8 ML,
(8 pea. MocTtaHoBNEHMA aaMUHUCTPaUUKM MO ropoacKoro oKkpyra
"CbIKTbIBKap" o1 17.01.2023 N 1/122)

MpepocTaBneHMe MyHUUMMANbHOM YCAyrM BKAOYaeT B cebsa cnepylowme agMMHUCTPATUBHbIE
npoueaypbl:

- NpMeM U1 perucTpaums 3aasieHuns (3anpoca) u npuaaraembix K Hemy AOKYMEHTOB, He0bX0AUMbIX
ONA  NPeAoCTaBNeHUA  MYHUUMNANbHOW Yycayru, B OTAene No opraHus3auMM npenoctasieHus
MyHUUMNanbHbIX ycnyr MBY "TUKL", M®LL;
(8 pea. NocraHoBneHua agmuHmucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

- HanpasieHWe CMNeLMannCTOM CEeKTOpa 3/IEKTPOHHOIO MEXBEAOMCTBEHHOrO B3aMMOAENCTBUA
MBY "TUKL", ML, mexBeLOMCTBEHHbIX 3aMPOCOB;

- NPUHATME KOMUTETOM pelleHus O NpPeaoCTaBleHUU MYHULMMAAbHOW YCAYrM UAW OTKase B
npegocTaBAEHUM MYHULMMNANBHOM YCAYTY;

- Bblaa4a 3aABUTENIO pe3ybTaTa NpPeaocTaBieHNA MyHMLI,MI'IaI'IbHOﬁ ycnyru.

OcHoBaHWeM Ana Hayana npeaocTaBAeHUA MyHULMNANAbHOW YCAYTM CAyXKaT NOCTYNUBLUME B OTAEN
Nno opraHM3auuMyM NpeaocTaBieHns MyHUUMNanbHbIX ycayr MBY "TUKL", M®L, 3assneHune (3anpoc) u
npunaraemble K HeMy JOKYMEHTbI, HeobxoauMmble AN NPeSoCTaBAeHMUA MYHULUNANBHON YCAYTn.
(B pea. MoctaHoBAeHMA aamuHUCTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

A63aL, UcKkAtoyeH. - MocTaHoBAeHME agmuHUCTPaumn MO ropopckoro okpyra "CbiKTbiBKap" oT
28.05.2019 N 5/1540.

3.1. Npuem n peructpauua 3aaBaeHuA (3anpoca) M NpunaraembiX K Hemy [O0KYMEHTOB,
Heob6XoAUMbBIX AN NPefoCTaB/NeHMA MYHUUMNANbHOW YyCAyrM, B OTAeNe NOo OpraHusauuu
npeaocTaBAeHUA MyHUUMNanbHbiX yeayr MBY "TMKL", ML,

(8 pea. NocTtaHoBneHMA agMmuHMcTpauun MO ropoackoro okpyra "CbikTbiBkap" o1 17.01.2023 N 1/122)

OcHOBaHMEM ANs Hayana WMCMOJIHEHUA aAMUHUCTPATUBHOM MNpoueaypbl ABAseTcs obpalleHune
3an8BUTENN B OTAEN MO OpraHM3auuu nNpefocTaBfeHUAa MyHUUMnanbHbiX ycayr MBY "TUKL", ML c
3aAB/feHNneM (3anpocom) W MpuaaraembiMM K HemMy [AOKYMeHTaMW, Heobxogumbimu  ans
npeoCcTaBAEHNA MYHULMNANBHOW YCAYTW.

(B pea. MoctaHoBAeHMA agmuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

HanpaeneHuwe 3asBneHus (3anpoca) M npunaraembix K HEMY AOKYMEHTOB, HEOBXOAUMbIX A5
NpesoCTaBAEHUSA MYHUUMMANbHOM YCAYrM, B 3NEKTPOHHOM BWMAE OCYLLECTBAAETCA 4Yepe3 JINYHble
KabuHeTbl EAMHOro nopTana rocyapCTBEHHbIX U MyHUUMNAAbHBIX YCAYT.

(B pea. MocTtaHoBAeHMA agmuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

A63al, uUckntodeH. - MocTaHoBNeHWE aamuHUCTpaumn MO ropoackoro okpyra "CbiKTbiBKap" oT
04.09.2017 N 9/2995.

Mpy HanpaBAeHWM 3aABEeHMA (3anpoca) U NPUAaraemblX K HeMy AOKYMEHTOB, HE06X0AUMbIX A5
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npeaoCcTaBAEHUA MyHULMNANbHOM ycnyru, yepes EAMHBIN NopTan rocyfapcTBEHHbIX U MYHULMNAAbHbIX
YCNYyr, AHEM WX MONYYEHUs ABASETCS AEeHb PerucrTpaumm 3asenieHus (3anpoca) Ha EamHom noptane
roCyAapCTBEHHbIX U MYHUUMNAABHbIX YCAYT.

(B pea. MocTtaHoBAEHMA aaMUHUCTPaummM MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

JNeKTpoHHOe CcoobLieHWe, OTNpaBJeHHOe 4Yepe3 JUYHbIM  KabuHeT EAmMHOro noprana
rocy4apCTBEHHbIX MU MyHULMNANbHBIX YCAYT, UAEHTUPUUMPYET 3as8BUTENA, ABNAETCA NOATBEPXKAEHNEM
BblipaXKeHMA UM CBOEI BOM.

(8 pea. NMocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N 1/122)

Mpu obpaleHnn 3aaBuTeNA B OTAEN MO OPraHM3auMyM NPeaoCTaBNeHUA MYHULMMAAbHbLIX YCayr
MBY "TMKL", M®L, 3a npeaoctaBneHMEM MyHUUMMANAbHOW YCAYrK, 3asaBUTENI0 pPasbACHAETCA
nHpopmauua:

- O CpOKax npeaocCrtaBaeHnA MYHMLI,MI'IaﬂbHOl\;I ycnyru;

- 0 TpeboBaHMAX, NpeabaBAAeMbiX K Gopme M MepeyHio LOKYMEHTOB, HeobxoauMmbIX AA
npeaAoCTaBAEHNA MYHULMMNANbHOW YCAYTN.

Mo kenaHuto 3asBuTenss MHopmauua o TpeboBaHMAX K Gopme U MNepeyHio [AOKYMEHTOB,
HeobXoAMMbIX ANA NPeAOCTaBAeHUA MYHULMNANAbHOW YCAYIW, TaKKe MOMKET 6biTb NpeacTaBieHa emy
COTPYAHWKOM OTAeNa No opraHM3aummn MNpeaocTaBAeHUa MyHUMUMNanbHbIX ycayr MBY "TUKL", Mol
OTBETCTBEHHbIM 32 MHOOPMUPOBaAHME, Ha BymaxKHOM HocuTene, oTrnpas/ieHa GaKCUMWAbHOM CBA3bIO
WM NOCPEACTBOM 3/1EKTPOHHOTO COObLLEHNA.

(8 pea. NocTtaHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

Cneumanuct otaena no opraHM3aunmn NPeaocTaBAeHUA MyHUUMNanbHbIX ycnyr MBY "TUKL", MdL],
OTBETCTBEHHbIN 3a MPUEM [OKYMEHTOB, OCYLLECTBAAET C/leaylolme AencTBMa B Xode npuema oT
3anBUTeNA 3asAB/eHUA (3anpoca) U AOKYMEHTOB, HEO6XOAUMBIX O1A NPeAoCTaBAeHUA MYHULMNANIbHOWM
yenyru:

(B pea. MocTtaHoBAeHMA aamuHUCTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

- yCTaHaBAMBaeT npeameT o0OpaleHus, AWYHOCTb 3asaBuTens. B uenax npegoctaBieHUA
MYHULMNANIbHbIX YCNYT YCTAaHOBAEHME JIMYHOCTU 3aABUTENS MOXKET OCYLLEeCTBAATbCA B XOA4Ee JIMYHOIo
npuema nNocpeacTBOM NpeabaBAeHUs NacnopTta rpaxpaHuHa Poccuiickont Pepepaunn ambo mHoro
OOKYMEHTa, YAOCTOBEPAOWEro JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATeNnbCTBOM Poccuitckoi
depepaunmn  MAM  NocpeacTBOM  MAEHTUOMKAUMM U ayTeHTUPUKAUMM  C  WUCMOJSIb30BaHUEM
MHPOPMALMOHHbBIX TEXHONOMMIN, NpeaycMoTpeHHbIXx PeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocywwecTBeHUN UaeHTUOUKALUMKN U (MK) ayTeHTUDUKAUMKN PUSUYECKUX UL, C UCMOIb30BaHNEM
6MOMETPUYECKMX MEPCOHANbHbLIX AAHHbIX, O BHECEHUU WU3MEHEHWI B OTAE/bHble 3aKOHOAATe/IbHble
aKkTbl Poccuitickot  degepauum M NPU3HAHUW  YTPATUBLLUMMMU  CUAY  OTAENbHbIX  NONOXKEHWUN
3aKoHOaTeNbHbIX akToB Poccuiickont Pepgepaunn’;

(8 pea. MoctaHoBAeHWUI agmuHUcTPauun MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N 1/122,
oT 14.03.2023 N 3/849)

- NpoOBEPAET NO/IHOMOYMNA 3aABUTENA;

- npoBepAeT Hanan4ymne Bcex OAOKYMEHTOB, HEOGXOAMMbIX ana npegocrassieHnA MYHMLI,MI'IaﬂbHOﬁ
ycnyru, KoTopble 3aABUTENb 0b6a3aH npeanoctaBuUTb CaMOCTOATE/NIbHO B COOTBETCTBUMU C MYHKTOM 2.6
HacToAWwero agMMHUCTPATUBHOIO PernameHTa;

- NPV COOTBETCTBUM 3asABEHMA (3anpoca) U NpuUNaraemblX K HeMy JOKYMEHTOB, He06X0AMMbIX ANA
npegocTaBAeHMA MyHULMNAAbHOW YCAYrM, TpeboBaHMAM HACTOALWEro agMUHUCTPATUBHOIO perfiameHTa,
opopmAaAeT pacnucky o npuveme 3asBAeHMA (3anpoca) M [AOKYMEHTOB, HeobxoAuMmbIx AnA
npegocTaBAEHMA MyHULMNANAbHOW YCAYTK, NO YCTaHOBAEHHOW dopme B 3-X IK3eMNNAPaX.

(8 pea. MocraHoBneHMA agmuHMcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)
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B pacnucke ykasbiBaeTcs:

- PErncTpaLmoHHbI HOMep;

- AaTa npeAcTaB/eHUA AOKYMEHTOB;

- ®.1.0. 3aasutens;

- agpec perucrpaumm;

- agpec Ans no4YToBOM KOppecnoHAeHLUH;

- aZlpec 3/IEKTPOHHOM NMOYTbI;

- Homep TenedoHa;

- HAUMEeHOBaHWe MyHUUMNANbHOM yCnyru;

- NepeyYeHb JOKYMEHTOB C YKazaHMEM UX HAMMEHOBaAHUA, PEKBU3UTOB;

- KOJIMYECTBO 3K3EMM/IAPOB U CTPAHWUL, KaXKA0ro U3 NpeaCcTaBleHHbIX JOKYMEHTOB (OpUTrMHaNoB u
NX KOMUiA);

- JlaTa Bbl4auu pesynbTaTta MyHUUMNANbHOM yCcnyruy;
- GamMuMAnA U HULMANDbI CNeLManncTa, MPUHABLLEro AOKYMEHTbI, @ TaKXKe ero nognuch;
- NOANUCL 1 pacwndpoBKa NogNncK 3aasuTens.

MepBbl 3K3eMNAAP PAcNUCKU NepenaeTca 3afaBUTE/NIO, BTOPOM MPUKNAAbIBAETCA K 3asiBAEHUIO
(3anpocy) 1 npunaraembiMm K HEMy AOKYMEHTaM, HEOb6X0AUMbIM AN NPeAOCTaBNEHUA MyHULMNANbHOM
ycnyrn, nepegasaembim B KomuteT, TpeTuih - B OTAEN MO OpraHusaumMm npenocTaBieHuA
MyHUUMNanbHbIX yenyr MBY "ITMKLU" nan ML,

(B pea. MocTtaHoBAeHMA aaMmuHUCTPaummn MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

Pe3ynbTaToM BbINOAHEHUSA AaAMUHUCTPATMBHOM MpoLeaypbl ABAAIOTCA 3aperncTpupoBaHHbIE
3asAB/IeHMe (3anpoc) M AOKYMEHTbI, He0b6XoAMMble ANA NPEAOCTaBAEHNA MyHULMNAAbHON YCAyru.
(8 pea. NoctaHoBneHMA agMmuHMcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

CpoK BbINO/IHEHWUA aAMMHUCTPATMBHOM NpoLeaypbl - He 6onee 2 paboumx AHEl co AHA nodaun
3aAB/1IeHNA (3anpoca) 1 4OKYMEHTOB, HEOBXOAUMbIX ANA NPEAOCTaBAEHNA MyHULMNANbHOMN YCAYTU.
(8 pea. NocTtaHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

duKcauma pesynbTaTa BbIMOAHEHMA AaAMMHUCTPATMBHOM npoueaypbl M®L, ocyuwecTsnserca B
COOTBETCTBUM C pernameHTomM pabotol MOLL.

MNepenaya oTAENOM MO OpraHM3auMM NpefocTaBAeHMA MyHUUMNaAbHbIX ycayr MBY "TUKL"
3aAB/ieHNa (3anpoca) M npunaraembix K Hemy [OKYMEHTOB, HEOOXOAMMbIX O/1A MpesoCcTaBieHUun
MYHUUMNaNbHOM ycnyrn, B KOMUTET OCyLLecTBAAETCA He no3gHee cregytouiero paboyero AHA Co gHSA
nosiydeHMa 3anaBNeHUA (3ampoca) W NpuAaraembiX K HemMy [AOKYMEHTOB, Heobxoaumbix Aans
NpeaocTaBAeHUA MyHULMNANbHOW YCNYIM, HA OCHOBaHMK peecTpa.

(8 pea. MocraHoBneHMA agmuHMncTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

Mepegaya MPL, 3aaBneHnn (3anpoca) U Npunaraemblix K HeMy AOKYMEHTOB, HEOBXOAUMbIX ANS
NpeaocTaBAEHMA MYHMLMNAAbHOW YCAYrM, 3aperucTpuMpoBaHHbIX B MOpAAKe, NpeaycCMOTPEHHOM
pernameHTom pabotel M®Ll, B oTAEN MO opraHM3auuu NPeLoCTaBNeHUA MyHUMLMNAaAbHbIX ycayr MBY
"TUKL" ocyuwecTBnsetca He nosgHee cheaytowero paboyero AgHA CO AHA NOJYYEHUS 3aABJEHUS
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(3anpoca) n npunaraembix K HEMY LOKYMEHTOB, HEOBXOAMMbIX ANA NPEAOCTaBNEeHUs MyHULMUNAAbHOM
YCNyr1, Ha OCHOBaHWUK peecTpa.
(B pea. MocTtaHoBAeHMA agMmUHUCTPaummM MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

3.2. HanpaBneHue cNeUUANCTOM  CEKTOPA  3/IEKTPOHHOTO  MeXXBeAOMCTBEHHOro
B3aumogencrteua MBY "ITMKL", M®PL, mexkBea0MCTBEHHbIX 3aNPOCOB.

YKasaHHaa agMUHUCTPATMBHaA npoLeaypa OTCyTCTBYeT.

3.3. MpuHaTne Komutetom peleHns o NpeaoCcTaBieHUN MyHULMNAZIbHOWU YCAYIYU UK OTKase B
npepocTaBieHUN MYHULUNANBHOW YCAYTW.

OcHOBaHMEM A/ Hayafna WCMNONHEHWA ASMUHUCTPATUBHOW NpoLeaypbl ABAAETCA nepesada
OoTAEeNIOM MO OpraHU3auMn NpeaocTaBAeHUs MyHUUMNaNbHbIX yenyr MBY "TMKLL" 3apernctpmupoBaHHbIX
3aABneHMA (3anpoca) M npuaaraemblX K Hemy AOKYMEHTOB, HeObOXOAMMbIX ANA NpeaoCcTaBieHUs
MyHUUMNanbHOM ycnyrm, B Komutert.

(8 pea. NocraHosneHna agmuHmcTpaumun MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

Cneumanuct otaena apeHaHbIX OTHOLWEHUIA U NPMBATM3aLUN KMnbA KoMMTeTa, OTBETCTBEHHbIN 3a
npegoctaBneHMe MyHUUMMNanbHOW ycayrM (ganee - cneumanuct Komurterta), paccmaTtpusaeT
nocTynueluMe 3asBieHMe (3anpoc) M npuaaraemble K Hemy [OKYMEHTbl, Heobxoaumble AnA
npeaocTaBAeHNA MYHULMNANbHOW YCAYTN.

(8 pea. NocraHoBneHMa agmuHmcTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

3.3.1. B cnayyae OTCyTCTBMA OCHOBaHMM ONA OTKasa B NPeAoCTaBAeHUM MYHULMNANbHON ycayri,
yKasaHHbIX B noanyHKTe 2.10.2 nyHKTa 2.10 HacToALWEro agMMHUCTPATUBHOIO PeranameHTa, cneunanmct
Komuteta rotoBuT uHbOpmaumio 06 0ObeKTax HeaBUMMKMMOTO WMMyLLECTBa, Haxo4AlWerocs B
MyHMUMNanbHon cobctBeHHocT MO TO "CbIKTbiBKap" M NpegHasHayeHHOro AN cAadyu B apeHay, B
BMAE NUCbMa Ha BnaHKe KomuTeTa M NepedaeT ero Ha NoAnuUch Npeacegatento Komurera.

MoAnMcaHHOE MMCbMO PerncTpupyeTca crneupannctom KomuTera B cCUCTEME 3/EKTPOHHOrO
AOKyMeHToo60opoTa KomuTeTa B yCTaHOBNEHHOM NOPsAKe.

3.3.2. B cnyyae HanmMuusa OCHOBaHMM OAs OTKasa B MPeAoCTaBAEHUN MYHULMMNANbHOWN YCayri,
YKa3aHHbIX B noanyHkTe 2.10.2 nyHKTa 2.10 HacToAWwero agMMHUCTPATUBHOIO pernameHTa, cneunanmuct
KomuTeTa rotoBuT yBegomsneHune ob oTkase B NpeAoCTaBNeHNUN MYHULMNAAbHON YCAYrM B BUAE NUCbMA
Ha 6naHKe KomuTeTa 33 nognucbto npepcepatens KomuteTa C yKasaHMEM OCHOBaHMIA OTKasa B
npeaocTaBAeHUM MYHULMMAJBHOM YCAYTN.

Mocne 3aBepleHMA NOATOTOBKM pe3yabTaTa NpPefoCTaB/ieHUMA  MYHWLMMANABHOW  yCayrm
cneumanmnct Komuteta roToBUT peecTp O nepegade pesysabrata NpefoCcTaBleHUA MYHULMNANAbHOM
yCAyrn B OTAEN NO opraHM3auuu npefocTaBieHMa MyHuuMnanbHbix yenyr MBY "TUKU" ana Bbigaum
3aABUTENIO.

CpOK BbINONHEHMS aAMUHUCTPATUBHOW NpoLeaypbl cocTaBnseT He bonee 11 pabounx aHeln.

Pe3y1’IbTaTON\ BbIMNOJ/IHEHUA a,ﬂ,MMHMCTpaTMBHOVI npoueaypbl ABAAETCA NPUHATUE peELleHnA O
npenocrasieHnun MYHVILI,VII'Ial'IbHOﬁ YCnyrm uanm OTkase B npenocrtaBieHnn MYHVILI,MI'IaﬂbHOﬁ ycnyru.

duKcaumelt pesynbTaTta BbINOJHEHHOW aAMUHUCTPATMBHOM Npoueaypbl ABAAETCA MOANUCAHHBIN
AOKYMEHT, MOATBEPKAAWMNIA pelleHne O NpeaocTaBAeHUM MYHMLMNANAbHOW YCAYrM WAM OTKase B
npeaocTaBAEHUM MYHULMMNANBHOMN YCAYTU.

3.4. Bblgaua 3aABUTeNIO pe3yibTaTa NPeAoCTaBNeHUA MyHULMNANbHON YyCayriu.

OcHOoBaHMEM JnA Hadana UCNONHEHUA a,EI,MVIHMCTpaTMBHOﬁ npoueaypbl ABAAETCA NnoctynaeHue


consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13690E3B2FBCA2810A143905EC4DE4D7C0DA0AD624631AC9EC2ED8BFCF4F141C632A48DCD359467D2G2L1J
consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13690E3B2FBCA2810A143905EC4DE4D7C0DA0AD624631AC9EC2ED8BFCF4F141C632A48DCD359467D2G2L1J
consultantplus://offline/ref=6648DBD2D26C6E8D402F4F9AFEA8CDD3787A14B13690E3B2FBCA2810A143905EC4DE4D7C0DA0AD624631AC9EC2ED8BFCF4F141C632A48DCD359467D2G2L1J

NnoAnMCaHHOro AOKYMEHTa, NOATBEPXAAIOLIEro pelleHne o nNpeaocTaBieHUn MyHULMNAAbLHOW YCayru
WAW OTKase B MPeAoCTaBNeHUN MYHUUMNANbHOW Yycayru (ganee - pesynbTaT NpeaocTaB/eHus
MyHUUMNanbHOM ycnyrn) m3 KomuTeTa cneumanucty oTaena Mo OpraHuMsauum npenoctaB/ieHus
MyHUUMNanbHbIX ycayr MBY "TUKL", M®L, oTBeTcTBEHHOMY 3a BblAayy pesynbTaTa NpeaocTaB/ieHus
MYHULMNANbHON YCAYIu.

(B pea. MocTtaHoBAEHMA aaMUHUCTPaummM MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

Pe3ynbTaT npefocTaBAeHWA MYHWUMMANbHOM ycayrn nepegaetca chneuuannctom KomuTteTa
cneunanucty oTgena Mo opraHM3auuMuM nNpeaocTaBlAeHus MyHUUMNanbHbIX ycayr MBY  "TMKL",
OTBETCTBEHHOMY 3a BblAayy pe3ynbTaTa NPeaoCTaBAeHUA MyHULUNANbHON YCyrKM, HEe MeHee Yyem 3a 2
paboumx AHA 40 AHA UCTEYEHUA CPOKA NPeLOoCTaBAEHNA MYHUUMNANbHOM YCAYIW, YKA3aHHOMO B MyHKTe
2.4 HacToAWEero aAMMHUCTPAaTUBHOTO pernameHTa.

(B pea. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N 1/122)

Pe3synbTaT npenocTaBAeHMA MYHUUMNANbHOM YCAYrM CKaHUPYeTCA CheuManucTom oThena no
OopraHusaumMm npeaocTaBiAeHUs MyHUUMNanbHbiXx ycayr MBY "TUKLU" B "HypHane peructpauunu
MYHULUMMNAJIbHbIX YCAYT" B CUCTEME 3/1IEKTPOHHOIO A0KYMEHTO060pOTa aAMUHUCTPALLUM.

(8 pea. NocraHosneHua agmuHmcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

Pe3synbTaT npeaocTaBieHUss MyHULMNANbHOW YCAyru nepegaeTca B OTAEN NO OpraHMsauumu
npeaocTaB/ieHns myHuumnanbHbix yeayr MBY "TMKL" Ha ocHoBaHWMKM peecTpa O nepegade pesysbTaTa
NpeAoCcTaBAEeHNA MYHULMUMNANAbHON YCNyrM, C BHECEHUEM AaHHbIX cBegeHuit B "MypHan peruncrpayuu
MYHULUMNAJIbHbIX YCAYT" B CUCTEME 3N1EKTPOHHOIO A0KYMEHTO060pOTa aAMUHUCTPALLUM.

(8 pea. NMocTtaHoBNeHMA agMmuHMcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N 1/122)

B cnyyae ecam Bblgaya pesynbTaTa  MNpeaocTaBNAeHUA  MyHUMUMNAnbHOW ycayrn  6Gyaer
npoussogutbcs B MOLL, oTaen no opraHMsaummn NpeaocTaBAeHUA MyHULMNANbHbIX ycayr MBY "TUKL"
HanpasnseT B MOLL pe3ynbTaT NpefoCcTaBAeHNs MyHUUMNANbHOM ycayrn He nosgHee 1 paboyero AHA
0O [HA WUCTEYEHMA CcpoKa MpPeAoCTaBAEHUA MYHUUMNANbHOW YCAYTK, YKasaHHOTrO B NyHKTe 2.4
HaCTOALLEro a4MUHUCTPATUBHOrO periameHTa.

(8 pea. NoctaHoBneHMA agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

CneuManuct otaena no opraHM3auMuM NPefocTaBAeHUs MyHWUMManbHbIX ycnyr MBY "TUKL",
M®L, oTBETCTBEHHbIN 33 Bblgayy pesy/bTaTa NpPeaocTaBAeHUAs MYHULMMAAAbHOM YCayrn, NOAYYUBLUNIA
pesynbTaT NPeaocTaBAeHUA MYHULMMNANbHOW YCAYrn, NPOBEpPAET ero Hajuvyne B peecTtpe U agenaet
OTMETKY O NPUHATUN.

CneuManuct otaena no opraHMsauMu MNpesocTaBAeHUs MyHUUMNanbHbIx ycayr MBY "TMKL",
M®L, oTBETCTBEHHbINM 32 BblAady pe3y/bTaTa NPeaocTaBNeHUs MyHULUUNAAbHOW ycayrn, uHdopmupyeT
3anABUTEN O FOTOBHOCTU pe3ysibTaTa NpeaocTaB/fieHMA MYHUUMNANbHOM ycayru no TenedoHy uau
nocpeacTBOM OTMNPaBAEHUS SNEKTPOHHOTO COOBLLEHMA Ha YKa3aHHbIN 3aABUTENIEM aZpPec 3/1eKTPOHHOM
NnouYTbl.

Ecnu 3aaBuTenb obpaTtuaca 3a NpeaocTaBNeHUEM MyHUUMMNANbHOM yCayrM Yyepes EAnHbIA nopTan
rOCyZAapCTBEHHbIX WM MYHWULMMANbHbIX YCAYr, TO MHOOPMMPOBAHME OCYLLECTBASETCA TaKKe uepes
EAMHbIV MOPTan rocyAapCTBEHHbIX M MYHUUMNAAbHBIX YCAYT.

(B pea. MocraHoBAeHMA agMmuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

Bblgauyy [OKYMeHTa, ABAAIOLWLErocA pesynbTaTomM MpefocTaBNeHua MYHUUMMNANbHON yCayru,
OCYLLEeCTBNISIET CreumanncT oTaena No OpraHusauumn npepocTaBAeHUMs MYHUUMMAAbHbIX ycnyr MBY
"TUKL,", M®L,, oTBeTCTBEHHbIN 33 BblAayy pe3yabTaTa NpeaocTaBAeHNS MyHULMMAAbHOW YCAYTU.

Mpu Bblgaye pesynbTaTa NPeAoCTaBAEHMA MYHWUUMNANBHOM YCAyrM Cneumanuct oTtgena no
opraHusaumMm NpeaocTaBAeHNs MyHMUMNanbHbIX ycnyr MBY "TUKL", M®Ll, oTBeTCTBEHHbIN 3a Bblaavy
pe3ynbTaTa NpeAoCcTaBAeHUA MYHULMNANBHOM yCayru:
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- yCTaHaBAMBaeT npeameT obpalleHusa, JNIMYHOCTb 3asBuTend. B uenAax npepoctaBneHuA
MYHUUMNANbHbIX YCAYT YCTAHOB/IEHME JIMYHOCTU 3aABUTENA MOMKET OCYLLECTBAATLCA B XOA4E JIMYHOIO
npuema nocpeacTBoM MNpeabABAEHMA MnacnopTa rparkaaHuHa Poccuiickon ®epepaumm nnbo nHoro
OOKYMEHTa, YAOCTOBEPAOWEro JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoi
depepaunn  MAM  NOCPeACTBOM  MAEHTUOMKALMM U AyTEHTUPUKAUMM  C  MUCMNOJIb30OBAHUEM
MHOOPMALUMOHHBIX TEXHONOMMI, NpeaycMoTpeHHbIX PeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocylecTBeHUN UgeHTUOUKAUMKN U (MK) ayTeHTUOUKauMK PU3UYECKMX NNL, C UCMOb30BaAHNEM
6MOMETPUYECKMX MEPCOHANBbHBIX AaHHbIX, O BHECEHUU W3MEHEHUIN B OTAE/bHbIE 3aKOHOAATE/NbHbIE
aKkTbl Poccuitickoii  Degepauum M NPU3HAHMW  YTPATUBLUMMMU  CUAY  OTAENbHbIX  NONOXKEHWUN
3aKOHOZaTe IbHbIX akToB Poccuiickoit Pepepaumn’;

(B pea. MoctaHoBAEHUI agmuHUCTpauun MO ropoackoro okpyra "CbikTbiBKap" oT 17.01.2023 N 1/122,
oT 14.03.2023 N 3/849)

- BblAaeT pe3yabTaT NpefoCTaBAEHUA MYHUUMNANbHOW YCAYrU NPy NpeaocTaBAeHUN 3aaBUTENEM
pacnucku;
(8 pea. NocTaHoBNeHMA agmuHMcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

- B C/lyYyae yTepu 3afABMTE/IEM PachnMCKU CreuMannct oTaena no opraHu3auumn npeaocraBieHus
MyHUUMnanbHbix yeayr MBY "TUKL", M®L, oTBeTCTBEHHbIM 3a BblAayy pe3y/sbTaTa NpeaocTaB/ieHUs
MYHULMNANbHON yCyrK, pacneyaTbiBaeT HOBbIM 3K3eMNAAP PACAMUCKKU, HA KOTOPOW 3aABUTeENb AenaeT
HaANUCb "OPUrMHAN PACMIUCKK yTepsH", CTaBUT 4aTy U NOLNUCD;

(8 pea. NocraHoBneHua agmuHmcTpaumun MO ropoackoro okpyra "CbiktbiBkap" ot 17.01.2023 N 1/122)

- B C/ly4ae ec/iM 33 MOJIyYeHMEM pe3ysibTaTa NpPeLoCTaBAEHUA MYHUUMMANbHOM  yCayru
obpaljaetca npeacTaBUTENb 3aABUTENA, CNELManuCT, OTBETCTBEHHbIM 3a Bblgadyy pesy/nbTaTa
NpegoCcTaBAEHMA MYHUUMNANbHOM YCAYTW, YKasblBaeT Ha pacnmMcKe HOMep W AaTy AOKYMEHTa,
NOATBEPKAAIOLWEr0 €ro MOoJHOMOYMA, WUAM eCAn NPeacTaBAaTb MHTEpechbl 3afBUTENs YNOJIHOMOYEHO
HOBOE /IMLUO, HE YKa3aHHOe B pacnucKe, AENaeT KOMWUI0 [OKYMEHTa, MOATBEPIKAAMLWENO €ro
NOJIHOMOYUS;

(8 pea. NoctaHoBneHMA agMmuHucTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

- MONyYeHUe pe3ynbTaTa NPeAoCTaBAEHUA MYHWUMNANbHOM YCAYyrn 3asBUTENb NOATBEPXKAAET
JINYHOM NOANUCBHIO C PAacMPPOBKOM B COOTBETCTBYHOLWEN rpade Ha 3K3emnaapax Pacnucku, KoTopble
nepegatotcA B KomuteT n B OoTAEN NO OpPraHMsauum npefoctaBieHuAa MyHUUUNanbHbiX ycayr MBY
"TUKL" nan MoL,

(B pea. MocTtaHoBAeHMA aamuHUCTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

Ecnv 3asBuTenb 06paTuicA 33 NpPefoCTaB/leHWEM MYHWUUMMANbHOM YCIyru yepes oTaeseHue
MOYTOBOWM CBA3W, TO pe3y/nbTaT MNPeAoCTaBAEHMA MYHULMNANAbHOW YCAYrM HanpaBAAeTcA 3anBUTENto
3aKa3HbIM MUCbMOM C YBeAOM/EHNEM.

(8 pea. NocTtaHoBneHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

CpOK BbINOAHEHMA aAMUHUCTPATUBHOW NpoLeaypbl cocTaBaseT 2 paboumx aHA.

Pe3ynbTaToM UCMOAHEHUA aAMWMHWUCTPATUBHOW nNpoueaypbl ABAAETCA Bblgaya 3aABUTENIO
pesy/ibTaTa NpeaocTaBNeHUs MyHULMNAAbHOW YTy,
(B pea. MocraHoBAeHMA agMmuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

dukcaumelt pesybTaTa BbIMOJHEHHON aAMUHUCTPATMBHOM NpoLeaypbl OTAE/I0M MO OpraHM3auum
npeaocTaBAeHUs MyHMUMNanbHbIX ycayr MBY "TUKL" asnaetcs BHecenune B "MypHan peructpaumm
MYHULMNANbHbLIX YCAYT" B CUCTEME 3/IEKTPOHHOTO AOKYMEHTO060pOTa aAMUHUCTPALUN MHPOPMaLUK O
dbaKTUYecKoi aaTte Bblgaum pesynbTaTta NpegocTaBAeHUA MyHULMUNANAbHOW YCAYTU.
(8 pea. NocraHoBNeHMA agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

®uKcauma pesynbTaTa BbIMOAHEHMA AaAMMHUCTPATMBHOM npoueaypbl M®L, ocyuwecTsnserca B
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COOTBETCTBMM C pernameHTom pabotbl ML,

HeBocTpeboBaHHbIM pe3ynbTaT NPeaoCcTaBAeHUA MYHUUMNANABHOM YCIYIM XPaHUTCA B OTAene no
OpraHusaumMmn NpefocTaBAeHUA MyHUUMManbHbIX ycayr MBY "TUKL", M®L, B TeyeHne He meHee 7
pabounx AHel OT KOHTPONAbHOW AaTbl BblAayM pe3ynbTaTa NPefoCTaBAEHUA MYHULUMMNANbHON yCayru
(KOHTpONbHON AaTOM cuMTaeTcs AeHb, CAeAyoWMK 3a AHEeM WUCTeYeHMA CpoKa MpefocTaBieHus
MYHWUUMNANbHOM YCNYrK, YKa3aHHOro B MyHKTe 2.4 HACTOALLEro aAMMHUCTPATUBHOIO periameHTa). He
nosgHee cnepywowero pabovero pgHA nNocne 3aBEpPLIEHMA BblWEYKAa3aHHOrO CPOKA XpaHeHwus,
HeBOCTPebOBaHHbIA pe3ynbTaT MNPeAOoCTaBAEHUA MYHULMNAABHOW YCAYyrM nepepaeTca OTAENOM NO
OpraHusaLmMmn NpeaocTaBAeHNs MyHULMNanbHbIx yeayr MBY "TUKL" B KomuterT.

(8 pea. MocTtaHoBNeHMA agMmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N 1/122)

HeBocTpeboBaHHbIW pe3yabTaT NpPeaocTaBNeHUA MyHULMNAALHOW YCAYTY BbIAAETCA 3a8BUTENIO He
nosgHee 3 pabouux AHel, nocne ero obpaweHuAa B OTAEN MO OpraHM3aumMmM npenocTaBAEHMUs
MyHUUMnanbHbix ycnyr MBY "TUKL", ¢ 3asBneHnem (3anpocom) O Bblgaye HeBOCTpeboBaHHOro
pesy/ibTaTa NpeaocTaBNeHUsAs MyHULMNAAbHOW YCayTn.

(8 pea. NocraHoBneHua agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

N3 M®L, HeBocTpeboBaHHbIM pe3ybTaT NPeAOCTaBAEHMA MYHULMNANABHOM YCNYTM NepeaaeTca He
nosgHee cneaytowero paboyero AHA Nocie 3aBepLIEHMA BbILEYKA3aHHOrO CPOKa XpaHeHuA
HeBOCTpebOBaHHOrO pesynbTaTa NPEeAOCTABAEHUA MYyHUUMMNANbHON YCAYrn, B OTAEN MO OPraHU3aumum
npeaocTaBieHns MyHuumnanbHblx yeayr MBY "TUKL", nanee - B Komurer.

(8 pea. NocraHoBneHua agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

3afBMTENb BMpaBe OTO3BaTb CBOE 3asB/EHME (3anpoc) Ha NoNyYEHUE MYHULMNANbHOM YyCayrn B
Noboi MOMEHT pPaCcCMOTPEHUA, COrlacoBaHUA WM  MOArOTOBKM pes3ysbTaTa NpeaocTaB/leHUs
MYHUUMNANbHON yCayrn, obpaTUBLUMCb C COOTBETCTBYIOWMM 3asBAeHMEM (3anpocom) B oTaen no
OpraHusaumMm NpPeaocTaBAeHUs MyHUUMNAAbHbIX ycayr MBY "TUKL", M®L. B atom cnyyae 3anaBnieHue
(3anpoc) n npunaraemble K HEMY AOKYMEHTbI, HEOOXOAMMbIE ANA NPEAOCTaBAEHUA MYyHULMUNANbHON
YCAYrun, NPUHATbIE OT 3a8BUTENSA, NOAJ1eXKaT BO3BPATy 3aABUTE/IO B NOJIHOM 06bemMe, 0 YeM B pacrnucke
[AenaeTcs COOTBETCTBYHOLLAA OTMETKA.

(B pea. MocTtaHoBAeHMA aamuHUCTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

TexHu4yeckas owmnbKa (onMcKa, onedyaTka, rpammaTmyeckan uamn apubmeTnyeckas owmnbka nmbo
nogobHas owunbKa), cogepXkawasnca B [AOKYMEHTe, ABAAIOWEMCA Pe3ynbTaTOM MpeaoCcTaB/eHus
MYHULMNANbHON YCAYyrvM, NOANEXMUT WCNPABAEHUIO B C/y4ae MOCTYN/JeHWs B agMWHUCTPALMIO OT
3aABUTENA Ha MOMyYEHME MYHUUMMNANbHON YCAYrM WAUM  Mua, OEWCTBYIOWEro Ha OCHOBaHWM
O0BEPEHHOCTU, OPOPMNEHHOW HagaeXalWwmnm obpasom U (MAKM) MHOTO AOKYMEHTa, NoATBEPKAAIOLWEro
NoSIHOMOYMA MNpeacTaBuUTeNs (3aKOHHOro npeactaBuTens), 3asaBneHua (3anpoca) o Takon owMbKe B
npousBosibHoW popme. 3aasaeHMe (3anpoc) HanpaBAAETCA B aAMUHUCTPALMIO MO MOYTE, 3NEKTPOHHOM
noyte WM NNYHO. TeXHWMYecKan OWMOKa B AOKYMEHTE, ABAAIOWEMCA Pe3ynbTaToM MNpPesoCTaB/eHus
MYHUUMNANbHOM yCAyrn, NoaAexKUT UCNPABAEHMUIO B CPOK He Hosiee yem 30 KaneHOAPHbIX AHEN CO gHSA
perucTpauumn B agMmMHUCTPaL MM BblleyKa3aHHOIo 3anaBaeHun (3anpoca).

(8 pea. NocraHoBneHMa agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

3.5. Mopagok Bbigaun AybauKaTta AOKYMeHTa, BblAaHHOro No pe3ynbTaTam NpefocTaBAeHuA
MYHULUMNANbHON YCAYrK, B TOM YUC/Ee UCUepnbiBaloWMii nepeyeHb OCHOBaHUIA ANA OTKasa B Bblgaue
aTtoro aybnukara.

3.5.1. OcHoBaHMeM Ans Hadyana npoueaypbl No Bblgade AybAMKaTa AOKYMEHTa, BblAaHHOMO No
pesynbTaTam NpeaocTaBAeHUA MYHULMNANbHOW YCAYrv, ABASETCA MOCTyN/eHue 3anaBAeHUa O Bblgaye
AybaunKaTa lOKYMeHTa, BblAaHHOTO No pesyabTaTamM NpeaocTaBieHMa MyHUUMNaAbHOM ycnyru (aanee -
3anABaeHue o Bblgaye aybaukara).

3.5.2. 3asBuTenem Ha Bblgayy AybsuMKkaTa  LOKYMEHTa, BbIZAHHOTO MO pesysibTaTam
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npeaocTaBAeHMA MYHULMNANbHOMN YCAyrn, ABAAETCA NLO, B OTHOLIEHWM KOTOPOro paHee 6bin BblAaH
AaHHbI pe3ynbTaT NPeaoCcTaBaAeHNA MyHULMMNANbHOM YCAYTN.

OT nmeHu 3assuTens pns noayyveHus p[ybnavkaTa AOKYMEHTA, BbIAAHHOMO MO pe3y/ibTaTam
NpeaocTaBfeHNs MYHUUMMANbHOM YCAYyrK, MOXKeT BbICTynaTb JIMLO, MMelollee TaKoe MpaBo B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuitickoin Peagepaunm, nmbo B cuay HagesneHns ero 3aasuTenem
B MopsaKe, YCTaHOB/IEHHOM 3aKoHoAaTenbcTBOmM Poccuitickon @Pepgepauunm, COOTBETCTBYIOLMNMMU
MNOZTHOMOYUAMMU.

3.5.3. 3asBsieHne 0 Bblgaue Ay6MKaTa AO/IKHO COAEPMKaTb Cneaylolne cBeaeHns:
- ®M0 3aaBuTens (NpeacTaBuTeNs 3anBuTeNsA) paHee NpesoCTaBAEHHON MyHULMNANLHON YCayry;

- WHPOpMauMio, TMO3BONAOWYI  WUAEHTMOUUMPOBATL  paHee  BblAAaHHbIA  pe3ynbTar
npeaocTaBAeHMA MyHULMNANAbHOW YCAYTN.

3.5.4. 3anBneHue o Bblgave aybaunKaTa npeacraBaseTcs cnocobamm, ykasaHHbIMM B MyHKTe 2.6.1
HaCcTOALLEro aAMMHUCTPATUBHOIO pPerfameHTa, 3a  MWCK/IOYEHMEM  TMOJIOKEHUM,  KacaloLmxcs
BO3MOXHOCTU NPeACTaBAATb LOKYMEHTbI B 3/IEKTPOHHOM BUZE.

Mpuem w©n perncrtpauya 3aABNAEHUA O Bblgaye Ll,y6/'IMKaTa ocywiecrsnAaeTtca B NOpPAAKE,
npegycMmoTpeHHOM MYyHKTOM 3.1 HacToAwero AAMUHUCTPATUBHOIO pernameHTa, 3a WCKAKYEHUEM
NONOXKEHUN, KaCalouwmnxca BO3SMOXKHOCTKN NPeaAcCTaB/IATb JOKYMEHTbI B 3/IEKTPOHHOM BUAE.

3.5.5. Cneunannct, oTBeTCTBEHHbI 3a NOATOTOBKY pe3y/ibTaTa NpeaocTaBAeHMA MyHULMNAAbHOM
YyCAyru, no pesynbTaTam PacCMOTPEHUA 3asaBiAeHMA O Bblaade AybauKaTta, NMPUHUMMaET pelleHue o
Bblaadye Ay6anKaTa AOKYMEHTA, BblAaHHOrMoO Mo pesynbTaTam NpeaocTaBieHna MyHULMMNaAbHON yCayrm
MAM OTKase B Bblgaye Ayb/aMKatTa [OKYMEHTa, BblAAHHOIO MO pesyabTaTaM nNpeaocTaB/eHus
MYHULUMNANLHOM YCYIN.

3.5.6. OcHoBaHMeM A/1a OTKas3a B Bblgaye aybsvKkaTa LOKYMeEHTA, BblAAaHHOrO MO pe3yabTaTam
npeaocTaBNeHNA MyHUUMNANABHOM YCNYTn, ABNAETCA:

- OTCYTCTBME B 3aAB/NEHMM O Bblgaye AybAMKaTa AOKYMEHTa, BblAAHHOrO MO pesynbTaTam
NpegocTaBAEHMA MYHUUMNAAbHOM ycayri, nHdopmaumm, nossoastollen naeHTMdMuMpoBaTb paHee
BblAAHHbIN AOKYMEHT;

- NpeacTaB/eHWe 3asABNeHUA O Bblgave Ayb6/AMKaTa AOKYMEHTa, BblAAHHOrO Mo pesynbTaTam
npeaocTaBAeHUA MyHULMNANbHON YCYTK, HE YNOJHOMOYEHHbBIM JINLOM.

3.5.7. Kputepvem npuHATUS pelleHns o Bblaaye paybnvkaTa [OKYMEHTa, BblAaHHOTO nNo
pe3ynbTaTam NpeaoCcTaBAeHUA MYHULMNANbHOW YCAYrU, ABAAETCA OTCYTCTBME OCHOBAHWIA ANA OTKasa B
Bblaaye Ayb6anKaTa JOKYMEHTA, BblAAaHHOMO NO pe3y/ibTaTaM NPeaoCcTaBieHUAs MyHULMNAAbHORN yCayru.

3.5.8. MpuHATME pelleHus, NoAroToBKka AybauKaTa AOKYMEHTA, BblAAHHOIO MO pesy/ibTaTam
npeaocTaBAEHMA MyHULMNAAbHOM YCAYrM, AWM OTKasa B Bblgaye AybavMKaTa AOKYMEHTa, BblAaHHOIO Mo
pesy/nbTaTam NpeaocTaBAeHMA MyHUUMNANbHOM YCAYTK, U ero nepegaya cneumanmcty, oTBeTCTBEHHOMY
3a Bblgayy pesyabTaTa NPeAoCTaBfeHUA MYHULMNAAbHOW YCAYrM, OCYWECTBAAETCA Cheuuaanctom,
OTBETCTBEHHbIM 33 MOArOTOBKY pe3ynbTaTa NpPeAoCTaBNeHNa MyHULMNAAbHOW YCAYTK, B TeYeHMe CPOKa
aAMWHUCTPATMBHON Mpoueaypbl, YKasaHHOM B nNyHKTe 3.3 HacToAWero agMMHUCTPATMBHOIO
pernameHTa.

3.5.9. MNpu noarotoBke Ay6/aMKaTa AOKYMEHTa, BblA4aHHOrO MO pe3ynbTaTaM NpeaocTaBieHUA
MYHULIMNANbHOM YCYTY, He AONyCcKaeTcs:

- WU3MEeHeHue cogepaHna  OOKYMEHTOB, ABAAOWUXCA  PE3YNbTAaTOM  NPeaoCTaBieHUA



MYHULMNANbHON yCayru;

- BHECeHue HOoBOM WHPopMaLWnK, CBEAEHWUIA U3 BHOBb MOJIYYEHHbIX AOKYMEHTOB, KOTOpble He
6b1AK NpeacTaBAeHbl NPKU Nogade 3aaB/eHus (3anpoca) 0 NpeaoCcTaBIeHUM MyHULIMNANbHON YCAYTn.

3.5.10. Bblgava 3asBuTento aybankata AOKYMEHTa, BblAaHHOMO MO pe3y/ibTaTam NpeaocTaBaeHun
MYHUUMNANbHOW YyCNyru, UAM OTKasa B Bblgaye Ay6auMKaTa OOKYMEHTa, BblAaHHOrO Mo pesy/bTaTtam
npeaocTaBAeHUs MYHUUMNAAbHOM YyCayrM, Npou3BoAUTCA B NOpsAAKe, YCTAaHOBAEHHOM nNyHKTom 3.4
HaCTOALLEro agMUHUCTPATUBHOIO periameHTa.

3.5.11. Ay6auKaT AOKYMEHTA, BblAAHHOMO NO pe3y/abTaTam MNpefoCTaBAEHUA MYHULMNANAbHON
YCNYrM uan OoTKa3 B Bblgade Ayb6aMKaTa AOKYMEHTA, BbIAHHOFO MO pesy/nbTaTamM MpesocTaBieHuUsA
MYHUUMNANbHOM YCAYrK, MOC/e BblAayM MOANEXKMUT apXMBHOMY YYETY M XpaHEHMUIO, daKT KoToporo
dUKCUpyeTCcA B KYpHane perncTpaum MyHMUMnanbHbix yeayr agmuHuctpaumm MO IO "CbIKTbiBKap".

3.5.12. MaKcuMmasbHbIi CPOK Bblgaun AybanvKata AOKYMEHTa, BbIAAHHOTMO MO pes3yabTaTam
NpeaocTaBNeHUA  MYHWUMMANAbHOM  YCAYrM He  AO/KeH MpeBblwaTb CPOK  NpeaocTaBieHuA
MYHULUMMNA/IbHOM YC/IYTW, YKa3aHHbIN B NYHKTe 2.4 HAaCcTOALWEro agMUHUCTPATUBHOIO pernameHTa.

3.5.13. Pe3ynbTatom npoueaypbl ABAAETCA:

- Bblgaya Ayb6anKaTa AOKYMEHTA, BbIAAHHOrO Mo pesy/bTaTam NPeoCTaBieHNa MyHULMMNAAbHON
ycnyru;

- MOTMBMPOBAHHbIN OTKa3 B Bblgadye Ayb6AMKaTa [OKYMEHTA, BbIAHHOMO MO pesy/ibTaTam
npeaocTaBAeHUA MYHULMNANbHON YCAYTN.
(n. 3.5 BBeaeH lMNoctaHoBNeHNEM agMUHUCTpaumMmn MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023
N 1/122)

IV. ®opmbl KOHTPONA 32 UCMOJITHEHUEM
AAMUHUCTPATUBHOIO pernameHTa

4.1. TeKywmit KOHTPOAb 3a cobAOAEHNEM UCMOTHEHMA OTBETCTBEHHBIMWU LONKHOCTHBIMWU ANLAMMU
NOJIOXEHNA HACTOALLEro aAMWHUCTPATUBHOIO PeriaMmeHTa U WMHbIX HOPMATUBHbIX MPABOBbIX aKTOB,
yCTaHaBAMBAOWMX TPEBOBaHUA K NPeAOoCTaBAEHNIO MYHUUMNANbHOM YCAYIU, @ TaKKe NPUHATUEM UMUK
peLIeHn OCyLLeCTBAAET 3aMeCTUTENb PYKOBOAMUTENS agMMHUCTPALMU, KYPUPYIOWMIA AeATeNbHOCTb
KomwuTeTa.

(8 pea. NocTtaHoBneHMA agMmuHMcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

KoHTponb 3a cobnogeHNEM WCMOAHEHUA MONOMEHMM HACTOAWErO AAMMHUCTPATUBHOIO
pernameHTa cneumanmctamm MOL, ocywectensetca pykosogutenem MOLL.

4.2. KOHTPO/Ib 3@ NOJIHOTON W KauyecTBOM NpPeaoCTaBNeHUA MYHULMNAAbHOW YCAYrM BKAOYAEeT B
ceba nposeaeHMe NNAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK, BbIBIEHWE U YCTpaHEeHMe HapyleHui npas
3anABuTeNe, PaCCMOTPEHUE, NPUHATUE PELUeHUIt U NOArOTOBKY OTBETOB Ha ObpalieHua 3asaBuTenei,
cogeprkalme Kanobbl Ha pelweHus, aencTeua (6esaeiicTene) LOMKHOCTHLIX /ML, OTBETCTBEHHbIX 3a
opraHusaumio paboTbl MO NPeAoCTaBAEHUI0 MYHULMNAAbHOM YCAYTU, U OCYLLECTBASAETCA Ha OCHOBaHMUM
pacnopaxeHusa agMUHUCTPaLUMN.

Ona nposeaeHMA NpoBEPOK NP agMNHUCTPALUN CO30aE€TCA KOMUCCUA, B COCTaB KOTOpOVI BXO4AT
AO/MKHOCTHbIE IMUA aMUHUCTPALUNN, OCyllecTBAAKOWMNE KOOPAUHAUNIKO AeATENIbHOCTUN aAMUHUCTPAUNN
No NPefoCTaBNeHUI0 MYHULMMAAbHbIX YCAYT, U ApYyrue 3anHTepecoBaHHble nnua. laaHoBble NPoOBEpPKU
nposogATcA He Yawe 1 pasa B 2 roga. BHennaHoBble npoBepPKN NpPoBOAATCA B CBA3W C NOCTYyNn/1eHNEM B
AAMUHUCTPaLUHNIO o6pau.|,eHM[/'| ¢M3W—IeCKMX n ropnanyeckmnx auy c anobamu Ha HapyweHne nx npas
3aKOHHbIX MHTEepecoB Npu NpeanocraBieHnn MyHMLLMHaﬂbHOVI ycnyru.
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PeBy}'IbTaTbI AeATENbHOCTU KOMUCCUU Od)OpMﬂFII'OTCFI B BUOE aKTa, KOTOprf;I coctasnseTca B 2
aK3emMnaAapax U noanncbiBaeTca AO0/1XKHOCTHbIMU NNMUaMU aMUHUCTPALUNN, NPOBOAUBLUNMU MPOBEPKY.
B aKkTe fOMXKHbI ObITb OTMEY€eHbI BbIiBAEHHbIE HeAOoCTaTKN U npeanoxXeHuna no Ux yctpaHeHuto.

Mpu npoBeseHUN BHEMNAAHOBbLIX MPOBEPOK, NEPBbLIA 3K3EMNAAP aKTa NpPUobLIaeTca K maTepranam
NPOBEpPKWU, BTOPOI 3K3emnnsAp He no3aHee 5 pabouymx AHel co AHA 3aBepllueHMA MPOBEpPKU
Hanpas/AeTca 3asBUTeNO (NpeacTaBUTENtO 3aABUTENA, AEUCTBYIOLLEro Ha OCHOBaHUM [I0BEPEHHOCTH,
odbopmMNeHHOM Haanexawum obpasom U (MAK) MHOTO AOKYMEHTa, NMOATBEpPXKAAtoLLero MoJIHOMOYUS
npeacraBuTens (3aKOHHOro npeacTaBuTensn), 3akasHbiM NOYTOBbLIM OTNPAB/AEHMEM C yBeAOM/IEHNEM O
BpYyYeHUU.

4.3. Mo pe3synbTaTaM MPOBEAEHHbIX MNPOBEPOK, B C/yyae BbIABNEHMS HaApyLeHWA npas
3aABUTENEN, OCYLLECTBAAETCA MNpUB/IEYEHME BUHOBHbIX /UL, K OTBETCTBEHHOCTM B COOTBETCTBUU C
AeNCTBYIOLWMM 3aKoHo4aTeNlbcTBOM Poccuiickoit Peaepaumu.

4.4. KOHTpONb 3a NpenocTaBNeHUeM MYHUUUMNANbHOW YCAYrM MOMKET OblTb OCYyLLECcTB/EH CO
CTOPOHbI rpa*kaaH, Ux 06begMHEHUA U OPraHU3aLMIn U BKAKOYAET B cebA OpraHM3aumio U nposeaeHue
COBMECTHbIX MEPONPUATUIA (CcemMMHapOoB, NPOBAEMHbIX AUCKYCCUM, "ropaunx AUHUIK", KOHbepeHuuid,
"Kpyrabix" cTtonoBs). PekomeHAaUUN U NPeaNoXKeHUs No BONpPocam MpPeaocTaBAeHUs MYHULMMNAAbHOM
ycnyru, BblpaboTaHHbIe B X04e NpoBefeHUA TaKMX MepPONpPUATUI, y4UTbIBAOTCA agMuHUCTpaunen, MBY
"TUKL" n MOLU, B ganbHelwelr paboTe No NpeaocTaB/eHUI0 MyHULMMTAAbHOM YCAYTun.

V. focyaebHblii (BHecyaebHbIN) nopaaoK 063KanoBaHUA pelueHunid
u pencTeuii (besaeiicTemna) opraHa, npeaocTaBnAOWEro
MYHULMNANbHYIO YCAYTY, @ TaK}Ke AO/KHOCTHBIX UL,
MYHULMNANbHbIX CAYXKaLMUX
(B pea. MocTtaHoBAEHMA aaMUHUCTPaLMKM MO ropoacKkoro okpyra
"CbIKTbIBKap" oT 25.05.2018 N 5/1356)

5.1. 3aABUTENIM MMEIOT NPaBO Ha 06KanoBaHWe pelleHuid U aercTBuin (6esgeicTBmna) opraHa,
NpegoCTaBAAIOWErO MYHUUMMANbHYIO YCAYTY, @ TaKKe AO/IKHOCTHbIX UL, MYHUUMNANbHBIX CAYXKaLLMX,
NPUHATBIX (OCYLLECTBAAEMDBIX) B XO4€ UCMOAHEHUA MYHUUMNANBHOM ycayru, B gocyaebHoM nopaake.

PekomeHayemana ¢opma Kanobbl npueegeHa B [puaoxenun N 4 K HacToswemy
aAMUHNCTPATUBHOMY PEriameHTy.

5.2. 3aaBuTeNb MOXKeET 06paTUTLCA C XKanoboi, B TOM YMcaie B CIeAYIOWMX CAyYasX:

1) HapylweHVe CpOKa perucrpauum 3anpoca 3asaBuTeNs O NPeAoCTaBNEHUM MYHUUMNANbHOM
YCAyru, 3anpoca, ykaszaHHoro B ctatbe 15.1 PeaepanbHoro 3akoHa N 210-93;

2) HapyLeHne CpoKa NpeaoCcTaBAEHUA MyHUUMNANbHOM YCAYTH;

3) TpeboBaHMe y 3aABUTENA LOKYMEHTOB WAM UMHbOPMauUM MO0 OCyLEeCcTBIAEHUA OEUCTBUN,
npeacrasieHne UaM OCyLEecTBeHMe KOTOPbIX He NpeayCMOTPEHO HOPMATUBHBIMWU NPABOBbIMU aKTaMM
Poccuiickolt ®epepaLumm, HOPMATUBHbIMU NPABOBbIMKM akTamu Pecnybavkn Komu, myHUUMNAAbHbIMU
NPaBOBbIMW aKTaMM 1A NPeSoCTaBAeHUA MyHULMNANbHOM YCAYTHY;

(nn. 3 B pea. MNoctaHoBAeHUs agMUHUCTPauun MO ropoackoro okpyra "CbikTbiBKap" oT 19.11.2018 N
11/3045)

4) oTKas B npveme [AOKYMEHTOB, NMPeAoCTaB/eHMe KOTOPbIX NPeasycMOTPEHO HOPMaTMBHbLIMM
npaBoBbIMK akTamu Poccuiickoit Pegepaumm, HOPMaTUBHBLIMKW NPaBOBbIMK akTamu Pecnybamkn Komu,
MYHULMNANbHBIMWU NPaBOBbIMU aKTaMK ANA NPeAOoCTaBAEHUA MyHUUMNANAbHOW YCAYTH, Y 3aABUTENS;

5) OTKa3 B NpeaocCTaB/ieHUN MYHVILI,MI'Ia/'IbHOﬁ YCnyru, ecim OCHOBaHMA OTKa3a He NpeayCMOTpPEHDbLI
d)EAepa}'leblMM 3dKOHaMU U NPUHATbIMKU B COOTBETCTBUN C HUMU UHBIMUA HOPMATUBHbIMU NMPaBOBbIMUA
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aktamu Poccuiickoii Peaepalmmn, 3aKoHamMmmM U MHbIMUM HOPMATUBHbBIMM NPaBOBbIMKW aKTammn Pecnybanku
Komu, MyHULMNANbHbIMW NPABOBbIMM aKTamu;

6) 3atTpeboBaHMe C 3aABUTENA MNpPU MNPefoOCTaBNEHUU MYHULMNANbHOW YCAyrM Mnatbl, He
npeaycMoOTPEHHOM HOPMATMBHbIMW MPaBOBbIMW aKTamu Poccuiickon ®Pepepaumm, HOPMATUBHbLIMU
npaBoBbIMKW akTamm Pecnybnmkn Komn, MyHMUMNANbHBIMM NPAaBOBbIMKW aKTaMu;

7) oTKa3 opraHa, NPeaoCTaBAAIOWEro MYHULMNAAbHYIO YCAYry, AO/IXKHOCTHOTO AuLa OpraHa,
NpeaoCcTaBAAOWEro MyHUUUNAAbHYIO YCAYry, B WUCMNPaBA€HUMM AOMNYLWEHHbIX ONeYyaToK M OWWBOK B
BblAaHHbIX B pe3yabTaTe NpegocTaBfeHMA MYHUUMNANbHOM YCAYyrM OOKYMeHTax nvMbo HapylieHue
YCTAHOB/IEHHOIO CPOKa TaKMX UCNpaBAEHN];

8) HapylweHMe CcpoKa MAM MOpPAAKA BblOAYM AOKYMEHTOB MO pe3y/bTaTam MpesocTaBieHus
MYHULMNANbHON yCayru;

9) uckatoyeH. - [locTaHoBNeHWE agMUHMCTpaumMm MO ropoackoro oKkpyra "CbIKTbiBKap" oT
17.01.2023 N 1/122.

9) TpeboBaHMe y 3asBUTENA MPU MPEAOCTaBAEHUN MYHUUMUMANBHOM YCAYTU LOKYMEHTOB WU
MHbOPMaLUK, OTCYTCTBUE U (MM) HEJOCTOBEPHOCTb KOTOPbLIX HE YKasblBa/AMCb MPU NepBOHAYaIbHOM
OTKase B Npueme AOKYMEHTOB, HEOOXOAUMbBIX ANA NPefoCTaBAeHUA MyHUUMNAAbHON ycayrn, anbo B
NpPeaocTaBAeHUM MYHULUNANBHOM YCAyrK, 3a UCKAOYEHMEM C/ly4aeB, MPefyCMOTPEHHbIX MyHKTOM 4
yactu 1 ctatbn 7 PegepanbHoro 3akoHa N 210-03.

(noanyHKT BBeaeH [ocTtaHoBneHMeM agMuHUcTpaumMm MO ropoackoro okpyra "CbIKTbiBKap" oT
19.11.2018 N 11/3045)

5.3. }anoba Ha peweHua u pgeicteua (besgeicTeue) opraHa, NpPenoCTaBASAIOLLEro
MYHULMNANbHYIO YCAYrYy, OOAXHOCTHOFO /IMLA OpraHa, NpeaoCTaBAAOLWEro MyHWLMMANAbHYO YCAyry,
MYHULMNANbHOTO CAYXKalLero, PyYKoOBOAUTENS OpraHa, MPeAoCTaBAANOWEro MYHULMMAANAbHYIO YCAyry,
MoxeT OblTb  HanpasneHa no noyte, M®L, ¢ ucnonb3oBaHMeM  MHPOPMALMOHHO-
TENIEKOMMYHUKAUMOHHOM ceTh "UHTepHeT", oduumManbHOro canta agMUHUCTPaumm, EanHoro noptana
rOCY4apCTBEHHbIX M MYHUUMNAAbHbIX  ycayr, nopTtana  ¢denepanbHOM  rocyAapCTBEHHOM
MHPOPMaLMOHHON cucTembl, obecneumBatowen npouecc gocyaebHoro (BHecyaebHoro) obxKanoBaHus
peweHnii U aencTsnin (6e3nencTBuA), COBEPLUEHHbIX MNPU NPeAoCTaBAEHUU TOCYAapPCTBEHHbIX U
MYHULMNANbHbBIX YCAYr opraHamu, NpegocTaBAALWLMMN TOCYAaPCTBEHHbIE U MYyHULMMNANAbHbIE YCAYTY,
MX AO/IKHOCTHBIMW INLLAMMW, TOCYAAPCTBEHHbIMU M MyHULMNANbHBIMW C/TYXKaWUMK) C UCNOJSIb30BaHUEM
MHOOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn "MHTepHeT", a TaKKe MoXKeT O6biTb MpUHATa Npu
JINYHOM MpUEMe 3aaBUTENS.

(8 pea. NoctaHoBneHMA agMmuHMcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

anoba nopaercs B NMCbMeHHOW popme Ha ByMarKHOM HOCUTesle, B 3NEKTPOHHOW ¢dopme B
opraH, NPeaoCTaBAAOWMIA MyHUUMNANbHYO ycayry. Manobbl Ha pelleHus pPyKoBOAMTENS OpraHa,
NPeLoCTaBASIOWEro MYHULMNANbHYIO YCAYry, NOAAIOTCA B BbIWECTOAWMM opraH (Npu ero Hanmumm)
nMbo B c/nyyae ero OTCYTCTBMA PACCMATPMBAlOTCA HEMNOCPeACTBEHHO PYKOBOAMTENEM OpraHa,
NpeaoCTaBAAOLWLEro MyHULMMNAbHYIO YCAYTY.

(8 pen. MocTaHoBneHMA agMuHUCTpaumm MO ropoackoro okpyra "CbiKTbiBKap" oT 25.12.2019 N
12/3850)

B cnyyae nogaum kanobbl NpU ANYHOM NpUEMEe YCTAHOBAEHME JIMYHOCTU 3aABUTENSA MONKET
OCYLLECTBAATLCA NOCPEeACTBOM MpeabABieHMA MacnopTa rpaxaaHwHa Poccuiickon depepaumm nmbo
WMHOTO OOKYMEHTa, YAOCTOBEPAOLWErO /IMYHOCTb, B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickol
depepaunn  MAM  NocpeacTBOM  MAEHTUOMKALMM U ayTeHTUPUKAUMM  C  MCMOJSIb30BAHUEM
MHPOPMALMOHHbBIX TEXHONOMMIN, NpeaycMOTpeHHbIXx PeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocylecTBAeHUN UaeHTUOUKAUMKN U (MK) ayTeHTUDUKAuMK PUSUYECKMX NNL, C UCMONb30BAHNEM
6MOMETPUYECKMX MEPCOHANbHbLIX AAHHbIX, O BHECEHUU WU3MEHEHWI B OTAE/bHble 3aKOHOAATE/IbHble
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aKkTbl Poccuiicko degepauun M NPU3HAHUKM  YTPATUBLLUMMW  CUAY  OTAENbHbIX  MOJOMKEHUIM
3aKOHOoZaTe/ibHbIX aKToB Poccuiickoit Pepepaumn”. Mpu nogade »Kanobbl B 31€KTPOHHOM BUAE
OOKYMEHTbl MOryT ObiTb npeacTasfieHbl B GOpMe 3NEKTPOHHbIX AOKYMEHTOB, C MCMNO/b30BaHUEM
EAMHOro noprtana rocyAapCTBEHHbIX MU MYHUUMMNANbHbIX YCAYT U (MAK) MHBIX 3/IEKTPOHHBIX CepBUCOB
NpPeaocTaBNeHNA MYHUUMNANAbHBIX yCcnyr B cetn "WHTepHeT", 3aaBuUTeNb WM e€ro NpeacTaBUTENDb,
npowealwne npoueaypbl perncTpaumm, naeHTMdUKaunum n ayteHTMduKaumm ¢ ncnosb3osaHmem ECUA
WAW  WHbIX  TFOCYAAPCTBEHHbIX  MHPOPMALMOHHBIX  CUCTEM, €CAN  TaKMe  roCyAapCTBEHHbIE
MHGOPMAUMOHHbIE CUCTEMBbI B YyCTaHOBAEHHOM [lpaBuTenbctBom Poccuiickoin Pepepaunmn nopsagxe
obecneunsatoT B3anmogenctene ¢ ECUA, npm ycnosum coBnageHusa ceefeHuit o dusnyeckom nuue B
YKa3aHHbIX MHPOPMALMOHHbBIX CUCTEMAX, 3aMOMHAIOT Kanoby C WCNOJb30BAaHMEM WHTEPAKTUBHOWM
$bopMbl B 91EKTPOHHOM BUAE.

(8 pea. MoctaHoBAEHUI agmuHUCTpauun MO ropoackoro okpyra "CbikTbiBKap" oT 17.01.2023 N 1/122,
oT 14.03.2023 N 3/849)

PerncTpauma  Kanobbl oOcyllecTBAsAeTCA OTAe/IOM MO  OpraHv3auuMu  npesocTaBieHUs
MyHUUMNanbHbIX ycayr MBY "TMKL" B "ypHane yyeTa »anob Ha pelleHus u aencteuii (6esaelictams)
opraHa, NpeAoCTaBAAOWEr0 MyHULMNAAbHYIO YCAYTY, @ TaKXKe ero AoKHOCTHbIX UL, MYHUUMNANbHbIX
cNyXawmx" He nosgHee cneaylowero 3a AHEM ee MOoCTyn/ieHWa paboyero AHA C NPUCBOEHMEM el
pervcTpaunoHHoOro Homepa.

(ab3aL, BBeaeH MoctaHoBAEHWEM aaMUHUCTPaLUuKM MO ropoackoro okpyra "CbikTbiBKkap" ot 17.01.2023
N 1/122)

anoba, noctynueluas B oOpraH, nNPeAOCTaBAAOWMA MYHULUNANbHYIO YCAYrY, MNOANENUT
PacCMOTPEHUIO AO0/KHOCTHbIM /INLOM, HaZeNeHHbIM MOJIHOMOYMSAMMW MO PACcCMOTPEHMUIO Xanob, B
TeyeHne 15 pabounmx AHeW CO AHA ee perncTpaumu, a B caydae o06XKasoBaHMA OTKasa OpraHa,
NPefoCTaBAAWEro MYHUUMNANbHYIO YCAYrY, [AOMXHOCTHOIO /MuUa opraHa, npeaocTaBAAloLLero
MYHUUMNANbHYIO YCAYry, B MpuMeme [OKYMEHTOB Yy 3aaButena aAubo B UCNpPaBAeHUN AO0NYLLEHHbIX
oneyatok M OWMBOK MAM B CAydae 06XKanoBaHMA HapPyLIEHWA YCTAHOB/AIEHHOIO CPOKa TaKuX
ncnpasBAeHUi - B TeyeHne 5 pabounx gHel co gHA ee perucTpaunm.

5.4. }anoba gonxKHa coaepKathb:

1) HaMmeHOBaHMe OpraHa, NPeaoCTaBAAOWEro MYyHULMMNANbHYIO YCAYTY, AO/HKHOCTHOrO NMua
opraHa, NpeaoCTaBAAOWEro MyHULMUMNANbHYIO YCAYry, MM60 MYyHULMMNANbHOIO CAYXKALLEro, pewweHns v
aevicteus (besgeiicteue) KoTopbix 06XKanyoTca;

2) damuanio, uma, oTyecTBo (nocnegHee - MPU HaMUUKU), CBEAEHMSA O MECTe XKUTeNbCTBa
3anBuTeNs - PpUaMYeckoro anua NMbo HaMmeHoBaHWE, CBEAEHUA O MECTe HaxOXAEeHWA 3aaBuTens -
IOPUANYECKOTO ANLA, a TaKKe Homep (Homepa) KOHTaKTHoro TenedoHa, agpec (agpeca) sneKTpoHHOM
noyThbl (NPM HaMYMK) M NOYTOBLIN aApec, MO KOTOPbIM AO/KeH BbiTb HanpaBaeH OTBET 3aABUTENIO (3a
WCK/lOYEeHMEM C/yyasi, Korga »Kanoba HanpaBnsetca MOCPeACTBOM  cucTembl  gocyaebHoro
ob6rKanoBaHus);

(nn. 2 B pea. MoctaHoBNEHMA agMUHUCTPauMmn MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023 N
1/122)

3) cBepeHnn 06 063Kanyembix pelleHnax 1 aencTenax (6esaencrTemm) opraHa, NnpeaoCcTaBaAoWero
MYHULIMNANbHYIO YCAYTy, OOJ/IKHOCTHOTO /JMLa OpraHa, NpeAoCTaBAAOWEro MyHULMNAAbHYIO YCayry,
60 MYHULIMNANBHOTO C/YXKaLLEero;

4) poBoAbl, Ha OCHOBAHUM KOTOPbIX 3asfBUTE/Nb HE COMNaceH C pelleHnem U JeicTBuem
(be3pencTBuem) opraHa, NpPefoOCTaBAAOWEr0 MYHUUMMNANAbHYIO YCAYry, AO/KHOCTHOIO /Mua OpraHa,
NPesoCTaBAAIOWEr0 MYHUUMNANBHYIO YCAYry, IMBO MYHUUMMANBHOTO CAyXKallero. 3asBUTenem MoryT
6bITb MpeacTaBAeHbl AOKYMEHTbI (MpW HanuuuMu), NOATBEPKAAMOWME A0BOAbI 3asBuUTeNs, AN60 ux
Konuu.
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5.5. 3asBuTenb BNpase 3anpaluMBaTh U NoAy4aTb MHGOPMALMIO U OKYMEHTbI, HEObXoaAnMble A/A
060CHOBaHMA U PAaCCMOTPEHMUA Kanobbl.

5.6. B cnyyae ecam Kanoba nopaetcs 4yepes MpeacTaBUTENA, UM TaKKe MNpeacraBiaserca
OOKYMEHT, NOATBEPKAAIOWMIA MOJHOMOYMSA HA OCYLLECTB/IEHWE COOTBETCTBYHOLWMX AencTsuin. B
KayecTBe AOKyMeHTa, NOATBEPKAAOLEro NOJHOMOUYMA NpeacTaBUTeNA, MOXKeT ObITb NpeacTaBaeHa:

a) obopmneHHan B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickoit depepaunn AoBepPeHHOCTb
(ana pusnueckmx nuu);

6) opopmneHHas B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit deaepaumm 00BEPEHHOCTb,
3aBepeHHan nevaTblo 3a8BUTeNA (NPY HaAUUYUK NeYaTn) U NoANUCaHHAA pyKoBoaMTeNeM 3asBUTeNA UIn
YNOJIHOMOYEHHbIM 3TUM PYKOBOAMTENEM IMLOM (ANA IOPUANYECKUX NULL);

B) KOMWUA peLleHus 0 HazHaYeHUn uam ob M3bpaHMM AMBO NpUKasa O HazHaYeHUU GU3UYECKOoro
U@ Ha [OMKHOCTb, B COOTBETCTBMM C KOTOpPbIM Takoe ¢u3myeckoe nuuo obnagaetr npasom
[EencTBoBaTb OT MMEHW 3asBUTeNs 6e3 L0BEPEHHOCTMH.

5.7. NMpu noctynaeHnun xanobbl yepes ML, obecneunBaeTcs ee nepegaya Mo 3alULLEHHOM
MHPOPMaLMOHHON CUCTEME WU KYPbEePCKOM A0CTaBKOW B YMNONHOMOYEHHbIN Ha ee paccMOoTpeHue
opraH, NpeaoCTaBAAOWMIN MYHUUMNANALHYIO YCAYTy, B MNOPAZAKE M CPOKM, KOTOpble YCTaHOBAEHbI
cornawieHnem o B3aumogdencTsum mexay MOLU u opraHom, NpPesoCTaBAAWMM MYHULMUNANbHYIO
YCAYry, HO He No3gHee cneaytolero paboyero AHA €O AHA NOCTYNAEHUA Xanobbl.

Mpu noctynneHnn Kanobbl uepes MODL, cneumanuct MOL, peructpupyet Kanoby B
nHpopmaumoHHoli cucteme MOLL ¢ npucsoeHrem Kanobe pPerncTpauMoHHOro Homepa M BblgaeTt
3aABUTENIO0 PACMNCKY B MOYHEHMM KaN0bbl, B KOTOPOW YKa3blBaeTcA:

- MecTo, 4aTa 1 Bpema npuema »aobbl 3aaBuTens;

- pamnnmsa, M, 0TYECTBO (MocseaHee NPU HaiMumMm) 3a8BUTENSs;

- NepeyeHb NPUHATLIX AOKYMEHTOB OT 3aABUTENS;

- pamnnmsa, M8, 0TYECTBO (NocaeaHee NPU HaMuMKM) cneumnanncTa, NPUHABLUETO XKanoby;

- cnocob WMHPOPMMPOBAHUA 3aABUTENS O TOTOBHOCTM pe3y/ibTaTa PacCMOTPEHUS Kanobbl,
BblOpaHHbIA 3asBUTENEM (CMC-ONOBELLEHUE, MO 3NEKTPOHHOW MOoYTe, Yepes JIMYHbIA KabuHeT, no
TenedpoHy);

- CPOK PacCcCMOTPEHMSA »Kanobbl B COOTBETCTBUM C HACTOALLMM aaMUHUCTPATUBHBIM PErIaMEHTOM;
- CcNocob M MecTo NoayyYeHnsa pesynbTaTa PacCMOTPEHUA Kanobbl.
5.8. Mo pesynbTaTam pacCMOTPEHUSA Kanobbl NPMHUMAETCA OAHO U3 CEeAYIOWMNX PELIEHNIA:

1) xkanoba yaoBneTBopAerca, B TOM uynciae B Gopme OTMEHbI NPUHATOrO PeLleHus, UCNpPaBAeHuA
AOMYLLEHHbIX OPraHOM, NPeaoCTaBAAOWMM MYHULMMNANBbHYIO YCYTY, ONEeYaToK M OWKNBOK B BblAAHHbIX
B pe3y/ibTaTe NpegocTaBNeHUA MYHUUMMANbHOM YCAYrM AOKYMEHTaX, BO3BpaTa 3afBUTE/IO LEHEXKHbIX
CPeACTB, B3MMAHME KOTOPbIX HE NpPesycCMOTPEeHO HOPMATMBHLIMKM NPaBOBbIMM aKTamu Poccuiickoi
denepauynn, HOPMaTMBHBIMM MPABOBbIMK aKTamu Pecnyb6auku Komu, MyHULMNAAbHBLIMW NPaBOBbIMU
aKTaMM, a TaK¥Ke B MHbIX popmax;

2) B y40BNETBOPEHUN *Kanobbl OTKa3blBaeTCA.

Mpy yA0BNETBOPEHMM Kanobbl opraH, NPeaoCTaBAAIOWMIA MYHULMNANABHYIO YCAYry, NpUHMMaeT
ncyepnbiBaloLWMe Mepbl N0 YCTPAHEHWUIO BbIABAEHHbIX HAPYLLUEHWIA, B TOM YMC/ie NO BblAadye 3aaBUTENI0



pesynbTaTa MyHULMNAAbHOW YCAYrK, He no3gHee 5 pabounx AHEN CO AHA NPUHATUA PeLleHus, ecnu
MHOe He yCTaHOBNEHO 3aKoHoAaTenbcTBoM Poccuiickoit deaepaumnu.

5.9. B oTBeTe No pesynbTaTam PacCMOTPEHMSA }Kanobbl YKa3bIBaAKOTCA:

a) HaMmeHOBaHWe opraHa, nPeAoCTaBAAIOWErO MYHUUMMNANbHYIO YCAYry, PacCMOTPEBLUEro
}anoby, LOMKHOCTb, GaMUIUA, UMA, OTYECTBO (MPU HAMYMKM) ero AO/IKHOCTHOTO MU, NMPUHABLIErO
peleHue no *anobe;

6) Homep, AaTa, MecTo NPUHATUA peLleHua, BKAYaA CBeAeHMA O A0KHOCTHOM NnLe, pelleHne
nnu gencrene (6esaenicTemne) KoToporo obxkanyercs;

B) GaMuUIMsA, UMS, OTYECTBO (NPY HAMYUW) UNN HAUMEHOBAHWE 3aABUTENS;
r) OCHOBaHMA ANA NPUHATUA peLleHus Nno *Kanobe;
4) NpuHATOE No *Kanobe pelleHue;

€) B cayyae npu3HaHMA Kanobbl noanexkallen yAoBAETBOPEHWUIO JaeTcA WMHpopmauma o
OEUCTBUAX, OCYLLECTBAAEMbIX OPraHOM, MNPeAOCTaBAAWMM  MYHUUMNANbHYIO YCAYry, B Lensax
He3amen/IMTeNIbHOrO YCTPaHEHWUS BbIABNEHHbIX HAPYLWEHUI MPW OKA3aHUU MYHUUMNANbHOW YyCayru, a
TaKKe MPUHOCATCA W3BMHEHMA 3@ [OCTaBNeHHble HeyaobCTBa M yKasblBaeTca WHPopmMauua o
OaNbHEeNWNX [eNcTBUAX, KOTopble HEeobX0AMMO COBEPLWWTL 3aABUTEN0 B LENAX MoJyYeHus
MYHWUUMNANbHOM YCAYIu;

(nn. "e" B pea. MNoctaHoBNeHUs agMUHUCTPaLMK MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

X) B c/lyyae NpusHaHKUSA Kanobbl He NoaneKallein yaoBAeTBOPEHUIO AA0TCA apryMeHTUPOBaHHbIe
PasbsACHEHUA O MPUYMHAX MPUHATOrO pPeLleHus, a TakXe WHPopmauusa o nopsake obxKanoBaHUS
NMPUHATOTO peLUeHus.

(nn. "x" B pea. MocTtaHoBNeHMA agMmUHUCTPauUMmM MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

5.10. Otset no pe3ynbrtatam pPacCMOTpPEHUA ¥anobbl noanucbiBaeTcA YyNnoJIHOMOYEHHbIM Ha
paccmoTpeHne *Kanobbl AONKHOCTHbIM IMLUOM OpraHa, npeaocCTtaBaAoWwero MyHMUUMNanbHYyO yCayry.

Mo *KenaHuio 3aABUTENA OTBET MO Pe3y/ibTaTam PacCMOTPEHMA Kanobbl MoXKeT BbITb NpeacTaBAeH
He nosgHee AHA, CNeAyIOWEro 3a AHeM MPUHATUA pelueHus, B GopmMe 3/1eKTPOHHOro AOKyMeHTa (B
cnyyae, ecau kanoba nogaHa €  Mcnosib3oBaHMem EAMHOrO noptana rocyZapCTBEHHbIX W
MYHUUMNANbHbIX YCAYr WAW cUCTeMbl pocygebHoro o6:KanoBaHWA), MNOANMCAHHOIO 3/1IEKTPOHHOM
NOAMMUCBbIO  YMOJIHOMOYEHHOTO Ha  PAcCMOTPEHWE  Kanobbl  OO/KHOCTHOrO /mMua  u - (uam)
YMO/IHOMOYEHHOIO Ha PacCMOTPeHMe kKanobbl OpraHa, BUA KOTOPOM YCTAHOBAEH 3aKOHOAATE/IbCTBOM
Poccuitckoin Pepepaumn.
(B pea. MoctaHoBneHMA aamuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 17.01.2023 N 1/122)

5.11. YNONHOMOYEHHbIA Ha pPaACCMOTPeHWe Kanobbl OpraH OTKasbiBaeT B YA0BAETBOPEHWUU
*anobbl B creayroLmx caydanx:

a) Hanymne BCTynuBLUEro B 3aKOHHYIO CMy pelleHnAa cyaa no anobe o Tom ke npegmerte “ no
TEM e OCHOBAHUAM,

6) nogaya *anobbl NMLOM, NOJHOMOYMA KOTOPOro He NOATBEPKAEHbI B MOPAAKE, YCTaHOBIEHHOM
3aKoHoaaTenbcTBOM Poccuiickoit Pegepaymy;

B) Han4yume peweHna no >Kan06e, NMPUHATOro paHee B COOTBETCTBUA C Tp66OBaHI/I‘r'IMI/I HacToAlwero
AOMUHUCTPATUBHOIO persnameHTa B OTHOLWEHUKU TOTIO XKe 3aABUTENA U NO TOMY XKe npeameTy *anobol.
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5.12. YNONHOMOYEHHBI Ha PacCMOTPEHME Kanobbl OpraH BrpasBe O0CTaBUTL Kasnoby 6e3 oTBeTa B
cneayroLmx Caydanx:

a) Hannume B Xanobe HeleH3ypHbIX NMBO OCKOPOUTENbHbIX BbIPaXKEHWUM, YrPO3 }KU3HU, 340POBbLI0
N UMYLLECTBY AO/IXKHOCTHOTO /INLLA, @ TaK)Ke YJIEHOB ero CEMbMH;

6) OTCyTCTBME BO3MOMKHOCTM MPOUYMTATb KaKylo-1MBO 4YacTb TeKCTa Kanobbl, ¢pamuauio, ums,
0T4YecTBO (Mpu HannumMm) n (MNK) NOYTOBLIN agpec 3aaBUTENSA, YKa3aHHble B XKasobe.

YNO/IHOMOYEHHbI Ha pPaccMOTpeHMe Kanobbl opraH yBegomAaseT 3asaBuTENs 06 OcCTaBJAeHUU
»Kanobbl 6e3 oTBETa B COOTBETCTBMMU C TpeboBaHuAMM PegepanbHoro 3akoHa ot 02.05.2006 N 59-d3 "O
nopsaxke paccmoTpeHus obpalleHnit rpaxkaaH Poccuinckont depepaummn”.

5.13. B cnyyae ecnu kanoba nogaHa 3afaBMTeNIeM B OpraH, B KOMMNETEHUMIO KOTOPOro He BXOAUT
NPUHATUE peLleHuna Mo anobe, B TeyeHne 3 paboumx AHeN co AHA ee perncTpaumm ynoJiHOMOYEHHoe
OO/MKHOCTHOE JIMLO YKa3aHHOTO oOpraHa HanpasaseT Kanoby B oOpraH, npeaocTaBAAloLLUi
MYHULMNANbHYIO YCAYTY M YNIOAHOMOYEHHbIV B COOTBETCTBMM C KOMMNETEHLMEN Ha ee PacCCMOTPEHME, U B
nUcbMeHHol ¢opme MHOOPMUMPYET 3asBUTEN O MepeHanpaBieHnn Kanobbl. Mpu 3TOM CPOK
paccMoTpeHMA XKanobbl McUMCNAETCA CO AHA perucTpaumm XKanobbl B OpraHe, nNpenoCcTaBAAOLLEM
MYHULMNANbHYIO YCAYTY M YNOJTHOMOYEHHOM B COOTBETCTBUM C KOMMNETEHLMEN HA ee PacCMOTPEHME.

(8 pea. NocraHoBneHMa agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

5.14. OcHOBaHMA 414 NPUOCTAHOBAEHMUA PACCMOTPEHUSA Kanobbl HE NPeayCMOTPEHbI.

3aABMTENb BNpaBe A0 PACCMOTPEHMA »Kanobbl Mo CyWecTBY OTKa3aTbCA OT €e PacCMOTPEHUS U
HanpaBWUTb 3asB/IEHNE O MPEKPALEHUU PACCMOTPEHUA Kanobbl B OpraH, MPUHSBLUMIA Kanoby,
cnocobamm, ykasaHHbIMM B MYHKTE 5.3 HacToALLEro aAMUHUCTPATUBHOIO PEr/laMeHTa.

(ab3aL, BBeaeH MoctaHoBAEHWEM aaMUHUCTPaLUKM MO ropoackoro okpyra "CbiKkTbiBKap" oT 17.01.2023
N 1/122)

3aABneHNe O NMpPeKpaLLEHMM PACCMOTPEHMA Kanobbl NOANEXKUT PACCMOTPEHMUIO AOJKHOCTHBIM
JNINLUOM, HageneHHbIM NOJTHOMOYMAMM NO PACCMOTPEHMIO Kanob.
(ab3au, BBegeH MoctaHoBNEHUEM agMUHUCTPaLMM MO ropoackoro okpyra "CbikTbiBKap" oT 17.01.2023
N 1/122)

Pe3ynbTaToM pacCMOTPEHUA 3aABNEHUA O MPEeKpaleHNM PaCCMOTPEHUA Kanobbl aBaseTcA
NMUCbMEHHbIA OTBET 3aABUTE/ND, KOTOPbLIA MOAMUCHLIBAETCA YNOJHOMOYEHHbIM Ha €e PacCMOTPeHUe
AONKHOCTHLIM IMLLOM OpraHa, NPeAoCTaBAAIOLLEro MyHUUMNANbHYIO YCAYrY, B TedeHme 5 paboumx gHel
CO AHA perncTpaumm 3asBNeHNA O NPEKPALLEHUN PAaCCMOTPEHUA Kanobbl U HanpasaseTca No agpecy,
yKa3aHHOMY 3asBUTeNEM, B TedeHMe 3 paboumnx AHen co AHA NoAnucaHua oTeeTa.

(ab3aL, BBegeH MoctaHoBNEHWEM aaMUHUCTPauuM MO ropoackoro okpyra "CbiKkTbiBKap" oT 17.01.2023
N 1/122)

5.15. B cayyae yCTaHOBNEHMS B XOZE MW MO pe3y/bTaTaM PacCMOTPEHWSA Kanobbl MPU3HAKOB
COCTaBa agMWHUCTPATMBHOIO MPaBOHAPYLUEHWUA WUAW NPECTyneHUa AOXKHOCTHOE ANLO, HageneHHoe
NOJIHOMOYMSAMM MO PACCMOTPEHMIO KaNob, He3amea/IMTeIbHO HaMpaBAseT UMeloWwmMecs maTepmanbl B
OpraHbl MPOKypaTypbl.

5.16. 3afBuUTeNto He Mo3gHee AHA, CNeAylowero 3a AHEeM MPUHATUA PeLUeHWs, YKasaHHOro B
nyHKTe 5.8 HacToAWero aAMWHUCTPATMBHOIO PeriameHTa, B MUCbMeHHOW Gopme U MO KenaHuto
3aABUTENA B NEKTPOHHOM dopme (B caydae, ecan kanoba nogaHa c Ucnonb3oBaHnem EanHoro noprtana
rocyAapCTBEHHbIX U MYHULMNAAbHLIX YCAYF UAK cucTeMbl gocyaebHoro obxkanoBaHuWA) HanpaeaaeTcs
MOTMBMPOBaHHbI OTBET O pe3y/abTaTax PaCCMOTPEHMSA Kanobbl.

(8 pea. NocraHoBneHMa agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 17.01.2023 N 1/122)

B cnyyae ecau »Kanoba 6bina Hanpas/sieHa C WCNONb30BaHMEM CUCTEMbI ,u,ocy,a,e6Horo
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o6manosava, OTBET 3aABUTENIHO HanpaBaAeTCA NoCcpeaACTBOM CUCTEMDI LI,OCYLI,E6HOFO o06’kanoBaHuA.

5.17. B cnyyae Hecornacua c pesysbTaTamu gocyaebHoro ob6xanoBaHWs, a TaKKe Ha nobon
CTagun PacCMOTPEHMA CNOPHbIX BOMPOCOB 3aABUTE/Ib UMEET NpaBo 06paTUTLCA B CyA, B COOTBETCTBUN C
YCTaHOBNEHHbIM AEACTBYIOLMM 3aKOHOAATEIbCTBOM NOPAAKOM.

5.18. UHpopmauua o nopaake nogavm U PpacCMOTPEHUSA Kanobbl pasmeLlaeTca:

- Ha MHd)OpMaLI,MOHHbIX CTeHAax, pacnosiIoXKeHHbIX B OpraHe, npeaocraBaaowlem myHnUumMnaabHyo
ycnyry, 8 MOL;

- Ha oduULMaNbHbIX CaiTax OpraHa, NPeAoCTaBAAOWEro MyHULMNAAbHYO yeayry, MOLL;

- Ha EanHoOM nopTane rocyAapCTBEHHbIX U MyHULMMNANAbHbIX YCAYT.
(8 pen. MocrtaHoBneHuit agmuHUcTpauun MO ropogckoro okpyra "CbikTbiBKap" ot 25.12.2019 N
12/3850, ot 17.01.2023 N 1/122)

- ab3ay, ucktoyeH. - MNoctaHoBneHne agmuHucTpaumnm MO ropoackoro okpyra "CbiKTbiBKap" ot
25.12.2019 N 12/3850.

5.19. MHpopmaLmio 0 NopsaaKe NOAAYMN U PACCMOTPEHMA Kanobbl MOXKHO NONYYUTb:

- nocpeagcrsom Tened)OHHOﬁ CBA3M NO HOMEPY OpraHa, npegocrtasaAlowero MmyHuumMnaaibHyro
ycnyry, MOL;

- nocpeacTBom GaKCMMUIbHOTO COODLLLEHUS;

- NPU NMYHOM ObOpalleHMM B OpraH, NpeaocTaBfAlWMA MyHMUMNanbHyo ycayry, MOLU, B Tom
ymncne No 3/IEKTPOHHOM NouyTe;

- Npy NCbMeHHOM 06palleHMM B OpraH, NPeAoCTaBAAIOWNIA MyHULMNaNbHY0 ycayry, ML
- nyTem Ny6anM4HOro MHGOPMMPOBAHMA.

5.20. UHPopMaLmA, yKa3aHHaA B HACTOALLEM pa3sgene, noanexuT obasatelbHOMY PasMELLEHNIO
Ha EgMHOM nopTasne rocyAapCTBEHHbIX M MYHMLMMANbHbIX YCAyr. PasmelieHue u akTyanusauma
cBeAEeHU B COOTBETCTBYIOLLEM pa3aene PeecTpa rocyapCTBEHHbIX U MyHUUMNANAbHBIX YCyr (GyHKUNUN)
Pecny6anku Komu) obecneynBatoTcs B yCTaHOB/IEHHOM MOPAAKE.
(n. 5.20 BBeageH lMNocTaHOBNEHNEM aaMUHUCTPaUUK MO ropoackoro okpyra "CbikTbiBKap" ot 17.01.2023
N 1/122)

Mpunoxkenne N 1
K aAMUHUCTPAaTUBHOMY pernameHTy

NHOOPMALINA
O CNPABOYHbIX TENE®OHAX, ALPECAX 3/IEKTPOHHOW NOYTbI, AAPECAX
MECTOHAXOXAEHWUA, PEXXMME PABOTbI U MPUEMA 3AABUTENEN
AOMWHUCTPALUN, OTAENA NO OPTAHU3ALUN NPEAOCTAB/IEHUA
MYHULUNANBHBIX YCNYT MBY "TUKL", MoL,

UckntoyeHa. - [MocTtaHoBneHWe agmuHuctpaumm MO ropogckoro okpyra "CbIKTbiBKap" oT
28.05.2019 N 5/1540.
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MpunoxkeHue N 2
K aAMWUHUCTPATUBHOMY pernameHTy

®OPMA 3AABNEHUA (3ANPOCA)
O NPEAOCTABNEHUM MYHULUMUNANIBHOM YCNYTU
(PEKOMEHAYEMAS)

CNUCOK U3MEHSIOLLMX AOKYMEHTOB
(B pea. NoctaHoBNEHMA agmuHUcTpauun MO ropoackoro okpyra "CbiKTbIiBKap"
o7 17.01.2023 N 1/122)

(8 pea. MocTtaHoBNEHMA aaMUHUCTPaLMKM MO ropoaCcKoro oKkpyra
"CbIKTbIBKap" o1 17.01.2023 N 1/122)

N =zamnpoca

IJaHHBEIE 3adABUTENHA

ONA OPUANYECKUX L,

Opras,

obpabaTeBanLMi 3anpoC Ha IpelocTaBJIeHue

YyCIyTum

(opMIOIMYeCcKOTO JIMLa)

MNonHoe HauMeHoBaHue
topPUAMYECKOTO nmua (B
COOTBETCTBUM C YUpPeaANUTE/IbHbIMU
OOKYMeHTamMu)

OpraH13auMoHHO-NPaBoBasn
dopma topuamnyeckoro anua

damunnus, nms, 0TYecTBO
pykoBoauTens HOpUOMYECKOro
nua
OrPH
Kpuorueckuil anpec
MHaekc Pervnon
PaioH HaceneHHbIN NyHKT
Ynuua
Jom Kopnyc Keaptupa

[IOYUTOBEI alpec
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MHaekc Pernon

PaiioH HaceneHHbIM NyHKT
Ynnua
Jdom Kopnyc KeapTtupa

KOHTaKTHble

AaHHble

3AABJIEHME (3AIPOC)

[Ipomy openocTasuTbh MHOoOpMauMoO 00 0O0BEKTaAxX HEOBMXMMOTO MMyWleCTBa,
HaxoOsaumerocsa B MYyHUUMIAJBHOM COOCTBEHHOCTM, NpeldHAlRHAUEHHOTO IJjid cIauuM B
apeHOy .

[lpencTaBJieHH CJelyllye IOKYMEeHTEH

Mecto nonydeHus pesynbTaTa
npeaocTaBAeHWA YCayru

Cnocob nonyyeHus pesynbTata

JaHHBIE npencrarmuTesid (yHOJ’IHOMOquHOI‘O J'H/H_I,a)

damunus

Nma

OTyecTBO

[aTa poxaeHua

IOKYMEHT, YyIOCTOBEPSAKUMM JIMUHOCTL NpPencTaBUTesIa
(YIIOJTHOMOUEHHOT'O JIMila)

Bua

Cepus Homep

BbigaH [aTa Bblgaumn

Ampec perucTpauuy OpelcTaBUTesis (YIOJHOMOUEHHOTO JIMIA)




MHaekc Pervnon

PaiioH HaceneHHbI NyHKT
Ynnua
Jdom Kopnyc KeapTtupa

Ampec MeCTa XUTEeJIbCTBA [PpelcTaBuTesis (YIOJHOMOUYEHHOT'O JIMLA)

MHaekc PernoH

PalioH HaceneHHbI NyHKT

Ynuua

Jom Kopnyc Keaptupa

KoHTaKTHble
OaHHble

IaTa Hopnmce /dMO0

(B pea. MocTaHoBNEHMA aAMUHUCTPALMKM MO ropofcKoro okpyra
"CbIkTbIBKap" o1 17.01.2023 N 1/122)

AN GU3MYEeCKUxX nuLy

N 3anpoca

OpraH, ofOpabaTHBaRLMM 3aNpoC Ha NpeloCTaBJIEHME
YCIyITu

IOaHHEIE 3agBUTEeNd (OUMBMUECKOTO Juila,
VHOVBUOYAJILHOTO MNPEenIpPUMHUMATETIS)

damunnua

Nma

OTyecTBO

[ata poxageHuna

MonHoe HauMeHoBaHWe
WMHANBUAYANBHOTO
npegnpuvHumarens <1>

OlPHMIN <2>
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IJOKYMEHT, YIOCTOBEPSOIMM JIMUHOCTL 3aSBUTENS

Bug,
Cepus Homep
BbigaH [ata Bblgaum
Anpec permcrpaumm szasaeureind/Kpunomnueckuit ampec (anpec

perucTpauum) UHIMBUIYAJILHOTO NpelnpuHuMaTesns <3>
MHAaekc Pernon
PaiioH HaceneHHbI NyHKT
Ynnua
Jom Kopnyc Keaptupa

Anpec MecTa XUTEeJIbCTBa 3asaBuTesiss/IIoOUuTOBHI ampec
VHIOVBUOYAJBHOT'O NpenlpuHMMaTesnsa <4>

MHaekc PervoH
PaioH HaceneHHbIN NYyHKT
Ynuua
Jdom Kopnyc Keaptupa

KOHTaKTHble

AaHHble

<1> [Togye 3aloJIHAeTCH, ecnu TUIL 3adaABUTENA "VHOVBUIOY aJlb HEIA
npennpuHuMaTesns"

<2> [Togye 3aloJIHAeTCH, ecnu TUIL 3adaABUTENA "VHOVBUMIOYaJlb HEIA
npennpuHmuMaTesn"

<3> 3aroJjioBOK 3aBUCUT OT TuUIla BagBUTEJIS
<4> 3aroJIOBOK BaBUCHUT OT TUIla BASIBUTEJIS

3AABJIEHNE (3AIPOC)

[Ipowy npenocTaBUTb MHOoOpMauMio 00 oOOBeKTax

HaxoOsamerocss B MYHMIMIIAJIBHOM COOCTBEHHOCTM,
apeHny .

[lpencTaBJIeHH CJeyollye IOKYMEeHTEH

HeIBUXMMOI'O mMymecTBa,
IIPeJHA3HaA4YEHHOI'O IJId CcIaduM B




MecTto nonyyeHus pesy/abTaTa
npeaocTaBAEHUA YCAYTU

Cnocob nonyyeHus pesynbTata

INaHHBIE OpencTaBUTess (YIOJHOMOUEHHOTO JKlia)

damunnua

Nma

OTtyectBO

[ata poxaeHua

IOKYMEHT, YIOOCTOBEPSOUMM JIMUHOCTL INIPelCTaBUTEJIS
(YIIOJTHOMOUEHHOT'O JIMiia)

Bug,
Cepwua Homep
BbigaH [aTta Bblgayun
Aopec permucTpauumu npencraesurTesis (yNOJHOMOUEHHOTO JIMLa)

MHaekc PernoH
PaioH HaceneHHbIN NyHKT
Ynuua
Jdom Kopnyc KeapTtupa

Anpec MecCTa XUTeJIbCTBa IpelCcTaBUTEeJIA (yHOJ‘IHOMOquHOI‘O J'H/ILLa)
NHAaeKc PervoH
PalioH HaceneHHbI NyHKT
Ynuua
Jom Kopnyc Keaptupa

KoHTaKTHble

AaHHble




IDaTa Honnmuce /®NO

MpunorkeHune N 3
K aAMMUHNCTPATMBHOMY PErNameHTy

B/1IOK-CXEMA
NPEAOCTABNEHUA MYHULMNAIbHOWN YCNTYTU

UckntoyeHa. - [locTtaHoBneHue agmuHuctpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot
28.05.2019 N 5/1540.

Mpunoxkenne N 4
K aAMUHUCTPATUBHOMY PErNameHTy

CNUCOK U3MEHSAIOLLMX AOKYMEHTOB
(B pea. MoctaHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbiKTbiBKap"
o1 04.09.2017 N 9/2995)

I'maBe MO T'O "CeKTHIBKap" -
PYKOBOIOUTEJIO aIMMHUCTPALUL

(nJ1a OPUINYECKUX JIML —
HaVMeHOBaHMye opIraHu3aluu,
OPUIOINYECKUM ajpec,

KOHTAaKTHEIE TeJ'Ie(DOHBI)

(nms dusmueckux Jjuuy - ©.1.0.,
IaCIOPTHEE JaHHEIE, anpec
perucTpauuu 10 MeCTy XUTeJILCTBA)

Kamoba

(IzntoxeHMe HOo CcyTu obpaleHusd)

(mara) ®.M.0., IOJIXHOCTB NOOnMcChk, II€YaTh
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